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A Message fromthe President

Greetings and welcome to Alpena Community College. Since 19
ACC has provided higlquality, low-cost, postsecondary
educational opportunities to the people of Northeast Michigan.
Thousands of students have discovered the value of an ACC
education, including:

1 Dualtenrolled high school juniors and seniors seeking
college credit for transfer purposes

1 Young people exploring careers through Early College
opportunities

1 Vocational students seeking haras coursework leading to good jobs and
outstanding careers

1 Transfer students taking the first two years of a baccalaureate degree closer to

home at about one third the cost of a typical state university

Unemployed workers seeking retraining to transition back into the workforce

Adults pursuing aream of a new career

Workers seeking specific skills upgrades to advance their careers

Adults engaged in lifelong learning

People from all walks of life exploring the opportunities higher education

provides

=A =4 =4 =4 -4

ACC is renowned for quality instruction. Facuétyd staff, focused on student learning

and motivated by student success, stand ready to help you reach your goals. A rich menu
of certificates and degree programs is offered on our main campus in Alpena. Educational
opportunities are also provided at theron Shores branch campus in Oscoda. Concrete
Technology, Utility Technology, and Marine Technology are notable examples of unique
occupational programs offered at ACC. For students intending to transfer to larger
universities for bachelor and advancedmes, there is no better place to begin than

ACC. Quality of instruction, small class sizes, accessibility to instructors, support

services, antbw costall combine to create an educational experience that delivers value that lasts
a lifetime.

Thank youfor choosing ACC. We look forward to beginning our journey together.

Sincerely,

D m Mo M

Dr. Don MacMaster
President
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Getting to College 101

1. Choose a Program and Apply to ACC

Look through this catalog, the ACC website, or other literature to learnaborg

ACCOs academic programs. We encourage you
about academic requirements, employment opportunities, needed skills, and details

about each program. We want you to make an informed, confident choice!

On c e vy o ufi@édae acaddnsianptograropmplete your application for
admissionl t only takes a few minutes, and itods

Or, if you prefer, complete an online application at home at
www.alpenacc.edu/apply.

Once youbve received yfamandatry crienpatoa.nce | et t ¢
You can make reservations via the ACC website.

Please note: ACC cannot process your financial aid or COMPASS Assessment
without your completed applicatioRecommended Completion Date: Anytime!
(Must be completed prior to COMPASS Assessmentnandatory orientation,
Financial Aid processing, and Class Registration)

2. Apply for Financial Aid (FAFSA)

Submit the Free Application for Federal Student Aid (FAFSA) online as soon as
possible. Apply online atww.fafsa.govand authorizelectronic release afie
results (called the Student Aid Report or SAR) to ACC by including our code
number,002237 The recommendedcompletion date for Fall Semester is March
1.

3. Take the COMPASS Placement Assessment
The COMPASS Placement Assessimismequired for:
All new ACC students whdo not haveACT Reading, English, and Mathematics
sub scores of 18 or higher, and wish to register for more than one GRis&ve
not earned a minimum of 12 college credits including at least one college level
course in either English or Mathemat&ND all students who enroll for the first
time in anEnglish or mathematics course.

To schedule an appointment contide Testing Center at 98%58-7209.
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4.  Academic Advising

An advisor will be assigned to you after you submit your Application for

Admission. Meet with your advis@t mandatory orientatioim plan what courses

you need to take to achieve your academic goals. Advisors have office hours during
registration week tbelp you pick classes and register.

5. Register and Pay for Classes

Check the ACC website or publications to determine when registration periods are
open.Registerat youreariestpossible datéor the best choices of class days and
times.

Thinking ofa 4year College or UniversityPhe credits you earn at ACdd
transfer!

Starting your education at ACC and then tr
degree can save you thousands of dollars, and ACC offers numerous courses that
transfer directly tther 4year colleges and universities.

Steps for Transfer Success
1. Plan Ahead

This is the single most important part of having a smooth transfer experience. If you

know before starting ACC that you will war
advantageous position. You can plan your course load witheresering all of

the classes you take will transfer into the program and school you have in

mind.

2. Meet With An Advisor:

If you are planning on transferring to a feygar college or university, we

encourage you to meet with an ACC academic advisor. Advisors have information
available regarding transfer agreements, and can help you plan your classes
accordingly. Gettingegular advising from a counselor or academic advisor will
help you complete course requirements for an ACC certificate or degree and
prepare for transfer tilie college or university of your choice.

3. Evaluate Colleges

Contact the colleges you are interested in and ask them for transfer infodmation

many schools even have a

transfer guide available online. Meet with college representatives when they visit

ACCO6s campus and ask them about transferri
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4.  Apply Early

Know your chosen coll egeb6s application rec
listing each institution in which you are interested on your FAFSA. Inquire about
scholarships available to transfer students. Make housing decisions.

Attend any orientation sessions that are offered by the transfer college/university.

ACC participates in the Michigan Transfer Agreement (effective Fall 2014) between
public and privag community colleges and universities in Michigan. This agreement
provides ACC students more assurance of having completed their general education
requirements when they transfer to a participating-f@ar college or university.

Working closely with youacademic advisor is recommended to assure meeting MTA
requirements. To fulfill the Michigan Transfer Agreement, students must successfully
complete at least 30 credits, with at least a 2.0 in each course. Students can visit
www.michigantransfernetwork.or@ centralized webased system that allows any
student who has completed a course at any Michigan College or University to find the
equivalency for that course at any other Michigan College or University.

Bachel ords Degrees Avaistable on ACCb6s Main C

Did you know students can earn a bachel or dés
Madeline Briggs University Center is located just west of Van Lare Hall. Northwood

University offes on-site programs, making it even easier for students to transfer their

credits to earn a BachetsrDegree. Northwood offers a Bachelor of Business

Administration program with focuses on Health care Management, Management,

Computer Information Management, Accounting, and Automotive Supply Management.

Alpena Community Collegjis preparingg o f f er a bachel or6s degree
Technology beginning in August 2016. Check the ACC website for more information as
it becomes available!
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Admissions
Accessd Americans With Disabilities Act

Alpena Community College complies with Section 504 of the Rehabilitation Act of 1973
(PL 93112), as amended (PL®36), and with the Americans with Disabilities Act of
1990 (ADA). These acts provide for equal oppoitsuim educational activities,

programs, and facilities for students with disabilities.

Any student denied disability services may appeal the decision by following the Student
Complaint Procedure as written in the Alpena Community College Student Handbook

Disability Services Procedures

The Academic and Student Affairs Office is the designated office at ACC to coordinate
disability services for all students with identified and documented disabilities. Disability
services eligibility decisions and service plans are made on an individual basis.

Disability documentation is required before disability accommodation services can be
provided. Students applying for disability accommodation services are urged to make the
request early in the registration process. Adequate time is necessary to arrange for
specific services.

1. Student contacts the Dean of Students and completes the disability services
intake process.

2.  Student provides documentation of disability fromagpropriate licensed
professional to the Dean of Students. (Guidelines for acceptable
documentation can be found in the Access for Students with Disabilities
policy, available on the ACC website and in the Student Services Center). All
disability documerdtion will be maintained by the Dean of Students.

3. The student is contacted by a disability services staff member after
documentation has been reviewed.

4. A decision regarding reasonable disability accommodation services is made
by the disabilityservices staff member and the student based on the
documentation. Arrangements will be made to contact instructors regarding
disability accommodation services, if appropriate. Students are encouraged to
contact their instructors personally to discuss eoaspectations early in the
semester.

More detailed information on Al pena Communit
services policies and procedures is available in the Access for Students with Disabilities
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publication available in the Student Servi€Enter or on the Alpena Community
College websitéwww.alpenacc.edu

Admissions Policy

Alpena Community College gnés admission to all persons who have earned a High
School Diploma, Certificate of Completion or GED, or who are 18 years of age or older,
and who demonstrate the ability to benefit from a particular program of study. Ability to
benefit may be demonstratbyg those who:

Have satisfactory skills* as measured by institutional placement testing for reading,
language and numerical skills OR

Can produce Test of English as a Foreign Language (TOEFL) test score results of 500 or
better when coming from a ndindish speaking country.

The age requirement is waived for a high school student who:

Is a dually enrolled high school student** as provided for by the State School Aid Act, as
amended, OR

Is certified as having attained junior status toward graduatidetasmined by the high

school or the home schooling association issuing the diploma. College course enrollment
will be determined in accordance with the Alpena Community College COMPASS
placement test results for reading, language and numerical skills.

This admissions policy applies to admission to the College only and is intended to assure
students of both opportunity and quality in programs. Admission to a specific curriculum
or course is based on student interest, achievement, and test scores niressary
preparation to enter a specific program or course.

Placement testing is required for:

All new Alpena Community College students who do not have A.C.T. Reading, English
and Mathematics subcores of 18 or higher and wish to register for more than one
course*** (Note: placement tests will only be given in the subject areas wheseated
minimums were not met) OR

Have not earned a minimum of 12 college credits including at least one college level
course in either English or mathematics AND

All students who enroll for the first time in an English or mathematics course.
* Satisfactory Skillsi Ability to Benefit: Persons taking the COMPASS placement

testing must achieve subtest scores of 32 (3write), 62, and 25 or higher on the
Writing Skills, Reading and Ptralgebra/Num Skills sections respectively. This test
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battery may be taken no meothan twice in a single semester. Individuals scoring
below the minimum subtest scores in all three of the areas as described above must

take the Collegebds four course preparator)
each course, while not exceedigight (8) credit hours, without advisor approval, in
a given semester, prior to taking any other college level course. Those failing to
meet the minimum scores in one or two areas described above need only take the
preparatory course or courses correspogtd those areas (see table below).

** Interested high school students should contact their high school principal or
guidance counselor for further information.

***  Students who accumulate 6 credit hours by taking one course per semester will be
requirel to take the COMPASS placement test battery.

Preparatory Curriculum Table

Course Number and Title

Credit
Hours

Required Courses Based Upon COMPASS
Placement Testing

CSS095 Effective Reading 3.0| Required if COMPASS Reading Score is 61 ¢
Strategies and Studkills below
CSS100 Becoming a 2.0| Must be taken when CS85, ENG090 OR
Master Student ENG-102, and MTH 090 (i.e., all three
discipline specific courses) are required
ENG-090 Fundamentals of 4.0| Required if COMPASS-&Vrite score is 3 or
Writing below (or Writing Skills Score is 31 or below)
OR
ENG-102 Basic English 4.0| Required if COMPASS-&Vrite score is 4 5
(or Writing Skills Score is 3265)
MTH-090 Arithmetic 4.0| Required if MathematicBlacement Score is 24

or below

Application Process

Applications for Admission to Alpena Community College can be obtained in person

from the Admi ssions Office (Van LHKal e
108) at the main campus and at the Huron Shores Campus Office in Oscoda. An online

application can be completed through the College website (www.alpenacc.edu). Mail and

telephone requests for applications are accepted at (989)3398and (989) 358295
(Huron Shores Campus). The application process involves submitting:

1. A completed Application for Admission.
2. Transcripts of all high school and college work completed.

Ha l

11
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The American College Test (ACT) is recommended, but not required. A fapmitant
must present a visa.

Dual Enrollment & Concurrent Enrollment 6 High School Students

Legislation established a Dual Enroliment Program and Public Acts 159, 160 and 161 of
1996 set forth elidpility requirements for the program. Under the Dual Enroliment
Program, eligible high school students may enroll in approved ACC classes and the local
school district pays all tuition.

Alpena Community College encourages interested high school stashehparents to
contact their high school principal or guidance counselor for eligibility guidelines and
dual enroliment information.

For a number of years Alpena Community College has also accepted enrollment by high
school seniors who have a recommeratafrom the school principal or counselor but do
not qualify for dual enrollment. Concurrently enrolled high school students are
responsible for payment of all tuition and fees.

Former Students

Alpena Community College extendsath students a continuous matriculation; therefore,

a former student needs only to contact the F
information file and reactivate registration status. The only exception to this policy

applies to students who habeen formally dismissed. They must reapply through the

office of the Vice President of Instruction. Please also read about the process of academic
renewal.

Guest Students

A guest applicant is a student who is currently enrolledpnogram at another college or

university, and who wishes to complete a course at Alpena Community College as part of

that program. Guest applicants may complete the regular application procedure, or

complete a Guest Application Foyiand receive permission to attend Alpena Community

Coll ege. Guest Application Forms are usuall
studentdés home coll ege or university. A stu
consecutive semesters.

y
d

Transfer Students

Transfer students are welcome to apply for admission to Alpena Community College.
Transcripts of college level course work may be submitted for evaluation to determine
possible transfer of credit under the feliag policies:

1. Credits may be transferred from regionally accredited institutions only.

2. Only courses with a ACo (2.0) grade or
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3. Dependent on course content, generally courses 100 level and above are
accepted inransfer.

4.  Quarter credits or other units of credit transferred in will be converted to
semester credits and must equal the required semester credits for the purpose
of satisfying graduation requirements.

5. Course work older than seven years will nmplgt towards any occupational
specialty area for an associate in applied science degree. Exceptions may be
allowed with departmental recommendation based on departmental
proficiency standards.

Foreign Students
Alpena Community College requires applicants hoping to receive college credit for

course work completed at foreign institutions to submit their credentials to Educational
Credential Evaluators. Applications for Evaluation of Foreign Educational Credentials

are available in the Registr aby&gaurseOf fi ce. Stu
evaluation. The credentialing agency should be asked to forward one copy of the
evaluation directly to ACC. Upon receipt of

appropriate transfer credit.
Housing

College Park Apartments opened in 1997. These are 16 pricatelyd and privately

operated foubedroom units located on the eastern edge of campus along Johnson Street.
Applications are available ithe Admissions Office at Van Lare Hall or from Stratford

Group Ltd., 442 W. Baldwin St., Alpena M| 49707 or by calling (989)-2824.

Listings of offcampus housing are available through the Alpena Area Chamber of
Commerce, (989) 354181, and through &hAlpena Community College Financial Aid
Office at Van Lare Hall, (989) 358286.

Notice of Nondiscrimination

TITLE IX T NONDISCRIMINATION ON THE BASIS OF SEX The College is

required not to discriminate, and does distriminate, on the basis of sex in its

education programs, activities, employment, or admission policies pursuant to Title IX of
the Education Amendment of 1972.

EQUAL EMPLOYMENT OPPORTUNITY3 The College is an equal opportunity
employer and is commét to recruit, employ, and promote personnel without regard to
race, color, sex, age, religion, marital status, national origin, citizenship status, genetic
information, marital status, familial status, height, weight or disability in compliance with
federl and state statutes and regulations that pertain talisonmination in
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empl oyment. The Human Resources Office admin
policies and practices. Contact that office with any concerns related to any form of
prohibitedd scr i mi nati on. The Coll egeb6s EEO statenm

website at www.alpenacc.edu.

THE COLLEGE INSTITUTIONAL STATEMENT OF NONDISCRIMINATION &

The College policies and practices for admission, employment and activities comply with
requrements of Title VII of the Civil Rights Act of 1964, Title IX of the Education
Amendment of 1972, Section 504 of the Rehabilitation Act of 1973 as amended, the Age
Discrimination in Employment Act of 1967 (ADEA), the Americans with Disability Act
(ADA) of 1990 and the ADA Amendments Act of 2010; Title Il of the Genetic

Information Nondiscrimination Act of 2008. The College does not discriminate on the
basis of race, color, religion, national origin, gender, sex, age or disability. The College
practices angholicies also comply with the Michigan Persons with Disabilities Civil

Rights Act (PDCRA) and the Michigan Elliettarson Civil Rights Act (ELCRA) which
prohibits discrimination in hiring based on age, height, weight and marital status and
familial statusn addition to race, color, religion, sex (which includes pregnancy) and
national origin.For more information contact the Title IX, Section 504, the Age
Discrimination Act and Title Il coordinator: Carolyn Daoust, Title IV

Coordinator/Director of Humand®ources, VLH 102, (989) 358211, email:
daoustc@alpenacc.edu.

Off-campus Courses

Off-campus services to local communities make educational experiences available to
students not having access to campus facilities. Persgmeups interested in off

campus courses should contact the Dean for Workforce Development or the Director of
the Huron Shores Campus. @fimpus credit classes are currently offered each semester
at community sites in losco, Montmorency, and Presque dsieties. Minimum

enrollment of 10 students is required for classes to run.

Mandatory Orientation

Mandatory oientation is held to familiarize new students with the College campus, faculty,
programs of study, student services, and social opportunities. Academic advising, the
registration and testing process, academic regulations, and social conduct are discussed
during orientation. Students are informedwandatoryorientation dates after their

application for admission has been accep#ahdatoryorientation reservations may be
made on the ACC website.

Placement Testing

Placement est i ng evaluates the studentds basic s
in relation to the prerequisite requirements for coliesyel coursework. Results are used

to make recommendations concerning course placement and the possible need for

addtional skills instruction. Placement dates and times for the main campus in Alpena

10
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and the Huron Shores campus in Oscoda are published in the semester course schedule
and are available on the Alpena Community College website.

Placement testing is requiréat:

1. All new Alpena Community College students who do not have a high school
diploma, G.E.D. or do not have A.C.T. Reading, English, and Mathematics
subscores of 18 or higher and wish to register for more than one course**
(Note: placement tests wibinly be given in the subject areas where-stfire
minimums were not met) or

2.  All students who have not earned a minimum of 12 college credits including
one college level course in either English or Mathematics, AND

3. All students who enroll for thirst time in an English or mathematics course.

**  Students who accumulate six credit hours by taking one course per semester
will be required to take the COMPASS Placement test battery.

Assessment and Placement Grid

Reading Skills
COMPASS Score Placement Course
0-38 CSS 095/Decision Zone
3961 CSS 095
62-80 CSS 098
81-100 No reading course required
E-Write Skills
COMPASS Score Reading Score Placement Course
3 or below 61 or below ENG 090 Required
4-5 ENG 102
5 81 or above ENG 111 or ENG 120*
5 ENG 111 or ENG 120~
6 ENG 111 or ENG 120*
6-7 ENG 111 or ENG 120~
7 91 or higher ENG 121
7-8 ENG 121

* Students whose placement scores require concurrent enrollment in CSS 095 or 098 and
ENG 111, 121 o420 must fulfill the minimum CSS reading requirements to remain
enrolled in the ENG course. Studentseroolled will be offered the opportunity to-re
test on COMPASS within the first week of class.

11
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Math Skills
COMPASS Scores Placement Course
PreAlgebra Score: 0-24 MTH 090 Required
25-28 MTH 090
29-35 Decision Zone
36-100 MTH 102, MTH 110, MTH 115 or BUS 125
Algebra Score: 0-36 MTH 102, MTH 110, MTH 115 or BUS 125
37-100 MTH 113
College Algebra Score:  0-49 Use Algebra score for placement
50-100 MTH 121, MTH 122, MTH 123
Trigonometry Score: 0-49 Use College Algebra Score for placement
50-100 See Math Department for placement

ACT Placement Guidelines

ACT sub scores (Reading, Math & English) of 18 or abNeeCOMPASS needed

English

ACT English score of 18 ENG 111 English Placement

ACT English score of 24 & abov&NG 121 English Placement

Math

ACT math score below 18 Base on COMPASS score

ACT math score of 124 MTH 113 Intermediate Algebra

ACT math scoref 24-27 MTH 121 College Algebra, MTH 122 Plane

Trigonometry, or MTH 123 College Algebra and
Analytic Trigonometry, based on academic program
and trigonometry background

ACT math score of 27 and abové&€onsult math instructor

Biology Placement Guidelines

ONE Year of high school biology BIO 110 Essentials of Anatomy
with a ACO or IandPhysiology

five years or BIO 114 Introductio
to Biology witHH
No high school biology, or high | BIO 114 Introduction to Biology
schoolb ol ogy wi t h|with corequisite of ENG 102

within the last five years or Basic English or eligibility
Advanced Placement of 3 in placement in ENG 111 English
Biology.

BIO 110 or BIO 114 or BIO 140 Microbiology for the
equivalent: CEM 100 o€EM 111| Health Sciences (for students
or equivalent recommended pursuing associate degree level

12
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programs in the Allied Health
Sciences; students planning to
major/minor in biology or other
pre-professional programs are
advisedo take BIO 227

One year of high school biology
with a ACO or |
five years or BIO 114 Introductio
to Biology witH
Advanced Placement of 4 or 5 inf
biology AND one year of high
school chemi st
higher within the last five years 0
CEM 100 Introductory Chemistry
or higher

BIO 161 General Biology
placement and eligibility
placement in ENG 111 English

Two years of high school biology
or one year of high school biolog
and LME 320 (AHS course) with

BIO 201 Human Anatomy
placement

a n C gheowithirhlast five

years or BIO 161 General Biolog

with a ACO0O or |

with a ACO or

with a ACO0 or |

five years

BIO 201 Human Anatomy with g BIO 203 Human Physiology
ACO or higher gplacement

Gereral Chemistry (or higher)
with a ACO or |

BI O 161 with a
CEM 111 with a
AND BI1 O 110 wi t
hi gher or BI O
higher or one year of high schog
bi ol ogy ovhightr a

within the last five years

BIO 227 Microbiology (for
students planning to major/mino
in biology or other pre

] professional programs)

13




Alpena Community College 201% Academic Catalog

Chemistry Placement Guidelines

One year of high school algebra| CEM 100 Introductory Chemistry
witha A CO or hi gl
Elementary Algebra or concurre
enrollment in MTH 102 or
instructor permission

One year of high school chemisfy CEM 111 General Chemistry
with a ACO or {
Introductory Chemistry AND
MTH 102 or equivalentio
concurrent enrollment in MTH
102 or instructor permission
Two years of high school CEM 121 General and Inorganid
chemi stry wit h |Chemistry

permission from instructor

Advanced Placement (AP) 3 = CEM 121General and
Inorganic Chemistry; 4 = CEM
121 General and Inorganic
Chemistry and CEM 122
Inorganic Chemistry and
Qualitative Analysis

Residency Policy

It is the intent of Alpena Community College to make every reasonable teffmtrectly

classify students according to their residence. In this spirit, regulations approved by the

Board of Trustees wild/l determine a student6s
categories: irtdistrict (graduate of Alpena High School; a residdrdtdeast six months

in the Alpena Public Schools District prior to initial enrollment)siate, or oubf-state.

Tuition will be paid according to residency status. See the Student Handbook section of

this publication for complete regulations and gliden e s . I't i s the studen:
to discuss any question regarding residency with the Director of Admissions.

Safety PoliciesAnnual Security Report & Annual Fire Safety Report

Alpena Community College is committed to enhancing the safety and security of our
campus communitieIhe College has adopted a numbgpolicies and procedures

which are designed to address issues of safety and security and to comply with federal
and state laws and regulations, including but not limited to the Jeanne Clery Disclosure of
Campus Security Policy and Campus Crime Statigtatgthe Clery Act) Title IX of the
Education Amendments of 197/4Ake Higher Education Opportunity Act, and the

Violence Against Women Reauthorization Act of 2Q¥AWA) .

14
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The College annually publishes an Annual Security Report & Annual Fire SafebytRep
Col l egeods
the College communityrisk reduction techniqueand tips for maintaining safe a
secure campud his report also includesdisclosure ofrime, arrestand eferral

statisticsthat are reported to locpblice andhe Colleged sampus scurityauthoritiesas

required by the Clery Act and VAWATo review the Annual Security Report & Annual
t o | eeaandprovedures, about t
please refer to the College veite (vww.alpenacc.edu/safety/docs/acc_ash.pdf

which contains the

Fire Safety

Report, or

safety

policies

A copy of theAnnual Security Report & Annual Fire Safety Repo#dy also be obtained
at theoffice of the Director of Human Resources, Van Lare Hall Room 102, or by calling

(989) 3587211.

Student Handbook

The Student Handbook provides information on what the College expects from students
and what students can exp&om the CollegeThe Student Handbook contains the

Coll egedbs academi

services, campus life, and student activities. The Student Handbook also contains many

c

calendar,

as

we l

as

of t he poOluieslardyoestwgeselating to academics, campus safety, and other

mattersas wellag h e

Col | eaqade dfscondutanddtedent judicianpylaws

Students should read and become familiar with this important information.

Student Right-To-Know Act

The Student Righto-Know Act of 1990, as amended by the Higher Education Technical
Amendments of 1991, requires the College to track a cohort ofifiret full-time

students for completion or graduation purposes. The compligures reported in this

report are fod09 new students who began their attendance at ACC in the Fall semester
of 2011,402 new students who began their attendance at ACC in the Fall semester of

2010,and405 new students beginning their attendandherfall semester of 2009.
Individual program completion rates are available in the office ob&ens of Students

Van Lare Hall, Room 109. The completion rate shown is based on a student completing
their program in 150% of the normal time frame for tipeogram, thus a-4emester

program must be completed in six (6) semesters.

Cohort Completion Rates

Cohort Completion Rates New FullTime Students, Fall 2011

A. Students
Completers
B. Male Students
Completers
Female Students

6 0®1 0
405
133 (33%)
231
84 (36%)
174

0 @011

402
110 (27%)
206

63 (31%)
196

o all
409

144 (35%)
205

81 (40%)
204

2
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Completers 49 (28%) 47 (24%) 63 (31%)
C. Ethnic Breakdown

White Students 383 381 387
Completers 128 (33%) 105 (B%) 140 (36%)
Black Students 6 7 7
Completers 0 (0%) 0 (0%) 0 (0%)
Other Students 12 9 11
Completers 3 (25%) 4 (44%) 2 (18%)

Native American
Students 4 5 4
Completers 2 (50%) 1 (20%) 2 (50%)

Individual program completion rates are availablmterested students through the Office
of Academic and Student Affairs.

Cohort Completion Ratesd Athletics
60®10 611 06xda1l2
A. Scholarship Athleticst0* 45 38
Male 13 14 13
Femal@7 31 25
Program Completersl7 (43%) 10 (22%) 14 (36%)
New Students Athletes 30 25 27
Completers 8 (27%) 4 (16%) 15 (55%)
B. Menb6s Basketball
Athletes 12 16 13
Completers 2 (17%) 2 (13%) 5 (38%)
Caucasian 7 11 4
Completers 2 (28%) 1 (9%)2 (50%)
Black 5 5 9
Completers 0 (0% (20%) 3 (33%)

Native American 0 0 0
Completers n/a n/a nla
C. Womenédés Basketball

Athletes 10 12 11

Completers 4 (40%) 4 (33%) 4 (36%)
Caucasian 8 10 11

Completers 4 (50%) 4 (40%) 4 (36%)
Black 2 2 0

Completers 0 (0% 0 (0%)n/a

D. Menbs Gol f

Athletes 8 7 5

Completers 6 (75%) 4 (57%) 3 (60%)
Caucasian 8 7 5

Completers 6 (75%) 4 (57%) 3 (60%)

16
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Black 0 0 0
Completers n/a n/a nla
E. Womends Softball
Athletes 11 11 11
Completers 6 (54%) 4 (36%) 3 (27%)
Caucasian 11 11 11
Completers 6 (54%) 4 (36%) 3 (27%)
Black 0 0 0
Completers n/a n/a nla
F. Womends Voll eyball
Athletes 10 11 9
Completers 4 (40%) 3 (27%) 3 (33%)
Caucasian 10 11 9
Completers 4 (40%) 3 (27%) 3 (33%)
Black 0 0 0
Completers n/a n/a nla

* Unduplicated count

17
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Costs

The Board of Trustees of Alpena Community College reserves the right to change any
and all charges as conditions and circumstances warrant change.

Payment is by check, money order, Visa, MasterCamsbdver, American Express or
financial aid at the time of registration.

All charges are assessed and payable in United States currency at registration or as
otherwise stated. Students are urged to use checks, credit cards, or money orders payable
to Alpera Community College for the payment of charges. If checks and money orders
are in excess of the required payments, t
account and may be used at the Bookstore for purchases during the enrollment period.
Refundsand amounts left on student accounts at that time will be refunded to the student.
Excess credit card amounts will be refunded to the credit card(s) used for 60 days from
date used. Online payments are now accepted through WebAdvisor. Cash is accepted at
the Alpena Campus; however, no cash payments are accepted at the Huron Shores
Campus. Your cooperation is appreciated.

Financial aid often makes it possible for people to take advantage of educational
opportunities, and students are encouraged to applgtésmine what type of assistance

may be available. ACC participates in all federal and state educational grants, loans, work
study, academic scholarships and Veterans Benefits programs.

Tuition

Tuition at Alpena Community College limsed upon residence (see pagjéo residency

policy) and is computed on contact hours. The total contact hours are those hours actually
spent in lecture, laboratory, or recitation instruction. For example, a student who registers
for BIO 114 4(32) is taking a 4 credit hour course which has 5 contact hours, 3 lecture

and 2 lab.

Tuition Rates
The following rates are for the 2816 academic year and are subject to change.

In-District (Alpena Public Schools District) $120.00 percontact lour*
In-State and Oubf-State $189.00 per contactdur*

* The maximum number of contact hours per semester for which a student will be
charged during the regular semester enrollment period is 23 contact hours. The
maximum number of contact hoyser summer session for which a student will be
charged during the regular summer session enroliment period is 16 contact hours.

18
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Fees
The following fees are for the 28116 academic year and are subject to change.
Student Services Fee
A Student Services Fee of $6 per contact hour will be assessed for all enroliments on
campus. The Student Services Fee is used to fund the Student Services Program through
the Campus Activities Board of the Student Leadership Commission, to defray some
codgs of the Wellness Center and allow all credit students to use the Wellness Center, and
to support the intercollegiate athletics program.
a. The fee is assessed to each AAddo of a
b.  No student will be assessed for more thac@&act hours per semester.
c. During summer session, the fee is assessed on no more than 16 contact hours.

Facilities Maintenance Fee

A Facilities Maintenance Fee of $6 per contact hour will be assessed for dthents|
on and off campus. The Facilities Maintenance Fee is used for major repairs,

repl acements, and i mprovements to the Coll eg
enhance the studentdés | earning environment.
a. The fee is assescomwsdortoorses,.ach AAddo of a

b.  No student will be assessed for more than 23 contact hours per semester.
c. During summer session, the fee is assessed on no more than 16 contact hours.
Technology Fee
A Technology Fee of $4 per contact heull be assessed on all enroliments for classes
held at the Alpena Campus and the Huron Shores Campus. The Technology Fee is used
to expand, improve, and maintain the utilization of technology in the fulfillment of the
overall mission of the College.
a The fee is assessed to each AAddo of a

b.  No student will be assessed for more than 23 contact hours per semester.

c. During summer session, the fee is assessed on no more than 16 contact hours.
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Online Courses Fee

An Online Courses Fee of $30 per contact hour will be assessed on all online classes
provided by Alpena Community College. The Online Courses Fee is used to cover the
special costs of developing new online courses, limiting online class size, and providing
extra faculty preparation compensation for online courses.

a The fee is assessed to each AAddo of

b.  No student will be assessed for more than 23 contact hours per semester.

c. During summer session, the fee is assessed amm®than 16 contact hours.
Special Course Fees

Beginning Spring Semester 2014, a fee of $75 per art course will be applied to cover the
cost of supplies. Other courses requiring a large amount of additional supplies, non
college facilities, equipment, or services (physical education, music, etc.) may require an
additional fee that will be collected by the College, the agency, or the company providing
the facilities, equipment or services.

Records/Registration Fee

A nonrefundable fee of $30 will be assessed when a student enrolls in Fall, Spring, or
Summer Semester credit courses. Please note: drop/add fees, the graduation fee, and the
fee for regular official transcripts have been dropped.

Transcript Fee
Transcripts are provided at no cost. For rush service, please see the following fee.
Transcript Rush Service Charge

Ordinarily, transcripts are processed in one to three ways receipt of the written

request. Rush service is available for a $10.00 charge. The Records Assistant or Registrar
will determine if this charge is necessary. Rush mailed transcripts will be prepared in

time for the next outgoing mail. Rush transcrijgt®e picked up in person will be

prepared immediately. If express mailing is requested, this fee will be added to the $10
charge. Rush service requests made by FAX will need to be charged to a credit card.

Estimated Cost of Attendance

The following chart gives the estimated cost of attending Alpena Community College for
an academic year based on rates in effect when this catalog went to print. Rates are
subject to change. The figures are based on an averagienfutiourse load of 30 contact
hours for two semesters and estimated average costs for additional expedsisctin
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expenses consider a student living at home, whitate and oubf-state expenses
consider a student living in campus housing. Thesestmmates given only to help in
planning.

The following estimates are based on2Q tuition and fee rates, which are subject to
change.

Expenses In-District In-State and Oubf-State
Tuition $3,330 $5,250
Fees 540 540
Books and Supplies 1,000 1,000
Room and Board 3,000 5,500
Personal 600 600
Transportation 1.000 2.000
Total $9,470 $14,890

Some courses and programs of study, especially in technical and occupational areas, also
require students to purchase supplies, equipmentjradotin tools which are necessary

for course work and which they will continue to use when employed. These items vary in
cost and estimates for some programs are below. Academic advisors for specific
programs can provide additional information about theetiircosts for such investments.

For example:

Automotive Service and Repair (C): $1,0668,500
Drafting and Design Technology (AAS): $355
Utility Technician Training (C): $1,400

Nursing (C) or (AAS): $1,008$62,000

Refunds

Full refunds (100%)3 A refund of all paid tuition and fees (with the exception of the
registration fee) will be issued providing a Drop/Add form is processed and in the
possession of the Registraroés Office (Van
of the enrollment period of the semester, or if a miscellaneous course, prior to the end of
the enrollment period of the course.

The fienroll ment periodo is defined as: not

and including the first day of treemester and the final exam period. This college uses a
Predominant Calendar System for determining the actual enrollment period for regularly
scheduled semester courses (Fall, Spring, Summer). Other individually scheduled courses
have independently detemmed enrollment periods.

The Aenroll ment periodo starts with the fi
miscellaneous course and ends when the appropriate number of calendar days have
elapsed.
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A request for refunds for extenuating circumstances mustiftvaitted to the Vice
President of Instruction.

Return of Title IV Funds (Federal Aid): Based on the Higher Education Amendments

of 1998, students receiving Title 1V financial aid (Stafford Loan, Perkins Loan, PLUS
Loan, Pell Grant, Federal Supplemetiidlicational Opportunity Grant or other federal
sources of aid), and who withdraw, drop out or are dismissed before completing more
than 60 percent of the payment period, are subject to a calculation to determine if funds
must be returned to federal finaalcaid programs. No scholarship or grant funds will be
refunded to the student. Books can be returned to the ACC Bookstore for the proper
credit.

The calculation of the return of these funds may result in the student being required to
repay all or a portin of the total aid dollars received from federal Title IV aid to the
federal government and/or Alpena Community College. Once the student has completed
more than 60 percent of the payment period, all federal financial aid assistance is
considered to be g@ed and the funds may be retained. If funds must be returned, the
order of return is as follows: unsubsidized Federal Stafford Loan; subsidized Federal
Stafford Loan; Federal Perkins Loan; Federal PLUS Loan; Federal Pell Grant; Federal
Supplemental Edudahal Opportunity Grant; other Title IV aid programs.

A detailed explanation of the required Return of Title IV Funds Calculation and examples
are available in the Registraroés Office (VLF

Non-Payment

Grades, transcripts, and other records may be withheld from those students who have not
met all of their financial obligations.

Senior Citizen Tuition Waiver

A waiver of all tuition charges will be granted@ollege district residents 65 years of age
or older. These students will be expected to pay all other fees associated with their
enrollment. The Tuition Waiver is available only to individuals residing in the College
district. The waiver is availabkbe Friday before the semester begins

Financial Aid

Financial aid is available to Alpena Community College students through a number of
sources, including Title IV federal programs for qualifying students, State of Michigan
CompetitiveScholarships, Michigan Rehabilitation Services, Bureau of Indian Affairs
(BIA), and special organizational scholarships and loans. Additional information on
eligibility and application procedurés including completion of the Free Application for
FederalStudent Aid (FAFSAP is available at the Financial Aid Office (VLH 107).

22



Alpena Community College 201% Academic Catalog

To be considered for financial aid, an applicant must be a High School graduate or have a
GED, completed the ACC admission application process, and be in a degree or eligible
certificate program.

Satisfactory Academic Progress

All students receiving federal Title IV financial aid monies (Pell Grant, Supplemental
Educational Opportunity Grant (SEOG), Federal Direct Student Loan, andgj€@erk
Study program) and all State of Michigan programs (Michigan Competitive Scholarship,
and Tuition Incentive Program) must meet the following academic standards in order to
qualify for continued aid eligibility.

Satisfactory Academic Progress (SAR)N be measured at the end of each semester and
a student must meet all three of the following requirements to remain eligible for
financial aid:

1. Grade Point Average (GPA). The following is the cumulative GPA
requirements:

Hours completed GPA

071 15 1.7
167 30 1.8
3171 45 1.9

46 and up 2.0

2. Pace of Completion. All students must maintain a minimum pace of
completion of 67%. Pace of completion is calculated by dividing the
cumulative credit hours successfully completed by the cumulative nwhber
attempted credit hours.

3.  Maximum Timeframe.

A student in an associate degree may not exceed 90 attempted credit hours.
A student in a certificate program may not exceed 45 attempted credit hours.

A student not meeting any one of the 3 requinetm@bove is not meeting SAP. A

student who fails to meet SAP at the end of a semester will lose their financial aid
eligibility for their next semester of attendance. Exceptions are granted, on a semester
basis, to students who are placed on either fiada@ warning or financial aid

probation.

A student meeting all 3 requirements of SAP at the start of a semester, and at the end of
the same semester is not meeting either SAP requirements 1 or 2 will be placed on
financial aid warning for their nexemester of attendance. While on financial aid

warning a student will continue to be eligible to receive financial aid. A student will not
be placed on financial aid warning when they exceed the maximum timeframe.
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Note: A first semester student at Alpenan@nunity College is considered to be meeting
requirements 1 and 2.

A student who is not meeting SAP, and not placed on financial aid warning may submit a
financial aid appeal to the Financial Aid Office and if the appeal is approved the student
will be placed on financial aid probation. While on financial aid probatsmadent will
continue to be eligible to receive financial aid for a duration of only one semester. At the
completion of the semester of financial aid probation the student must meet all three
requirements of SAP or lose their financial aid eligibility Littte requirements are met.

Definitions

Attempted credithours The number of credit hours a stuc
day to drop with a full tuition refundd date

Audited courseAudited course credits do not countadiempted or successfully
completed credit hours and are not calculated into the GPA.

Incomplete grade (1)incomplete grades are counted as attempted credits, but not
successfully completed credit hours, and are not included in GPA calculations.

NG grace: A temporary grade assigned when a final grade has not been received by the
grading deadline. Grade of NG are counted as attempted hours but not as successfully
completed credit hours. NG grades are not included in the GPA.

Satisfactory/UnsatisfactonA grading option which allows coursework to be taken for
credit but not included in the GPA. A grade of S (satisfactory work) is included in the
attempted and successfully completed credit hours. A grade of U (unsatisfactory work) is
included in the attempd credit hours only.

Remedial courseCourses numbered below 100. Credits will be included in attempted
and successfully completed if appropriate as determined by the grade received. Remedial
course grades are included in the GPA.

Repeated coursdhe same course, or direct equivalent, taken in a subsequent semester.
Each semester the attempted credit hours are counted, but only the best grade will be
included in the GPA calculation, (acfedit hour course taken twice will total 8

attempted credit ho's, a maximum of 4 credit hours successfully completed and the GPA
will include only the best grade of A through F). Note: Students may repeat a
successfully completed course only one time utilizing financial aid.

Successfully completed credit haugsalit hours that have been earned and have a grade
value of A through B or S.
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W gradesGrade given when a student drops a course after the second week of the
semester or withdraws completely from the college after the official add/drop period,
resultingin a W grade being assigned for all dropped courses. W grades are counted as
attempted, but are not successfully completed, credit hours. W grades are not included in
the GPA.

Students with Transfer Credit

Transfercredits accepted by Alpena Community College for your degree program are
counted as both attempted and successfully completed credit hours for measuring pace of
completion and maximum timeframe. Alpena Community College does not transfer in

the GPA from aather institution, and it is not figured into the GPA for this policy.

Financial Aid Appeals and Reinstatements

Students not meeting SAP are able to reinstate their eligibility for financial aid by taking
coursework in subsequent semester(s) and meeting all three SAP requirements again. The
student reestablishes their financial aid eligibility, when at the start of the semester all

three SAP requirements are met. If completion of temporary grades (l)asrN@er

transcript changes (e.g. grade changes) warrant reinstatement, the student should notify
the Financial Aid Office at the time such changes occur.

Students not meeting the satisfactory progress requirements because of mitigating or
extenuating circumstances (i.e. death of a relative, illness or injury of student, etc.) may
request reinstatement of financial aid by submitting a Financial Aid Satisfact

Academic Progress Appeal Form along with the specified documentation described on
the form. This form can be obtained from the Financial Aid Office or downloaded from
the Financial Aid Office website at:

http://discover.alpenacc.edu/future_students/financial_aid_policies.php

Appeals should be submitted to the Financial Aid Office no later than the first day of
class of the semester the student wishes to be ewaditor financial aid probation. If a

student 6s appeal is approved, they wil/l be

P

eligible for financial aid for that semester

decision is final and no further appeals can bdarfar that semester.
Gainful Employment

The United States Department of Education has instituted new regulations on the for
profit and vocational education sectors effective July 1, 2011. Known as Gainful
Employment, the redations mandate that providers of vocational education participating
in federal Title IV financial aid programs disclose graduation and job placement rates and
median amount of student debt levels to prospective students.

For the most recent ACC GainfuhEp | oy ment i nf o, refer to t
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http://discover.alpenacc.edu/gainful_employ.php
Disbursement

Financial aid overage disbursements will be made as soon as possible after the conclusion
of the drop/add period. Allisbursements will be made at least once every enrollment
period.

Federal Financial Aid Programs
Federal Pell Grant

A grant program which provides the base of all financial aid packkgggle full-time
students can receive up to $5,730 per year. Prorated awards are also available to eligible
students who are attending less than full time.

Federal Supplemental Education Opportunity Grant (SEOG)

A grant program for students with exceptional financial need. The award cannot be less
than $100 nor more than $4,000 per year.

Federal College WorkStudy (CWS) Program

A programwhich provides jobs for students who have financial need, providing the

student an opportunity to earn a part of their educational expenses. Jobs are provided both
on and off campus. The pay rate can vary, andtifulk employment may be available

during ron-enrollment periods (summer vacation, holiday breaks, etc.).

Federal Direct Subsidized Loan Program

A federal loan program where the student directly applies for the loan through the

college. The interest rate for 2013 is fixed at 3.86% and a new rate will be determined

on July 1, preaging the new academic year. The subsidized loan is based onidinanc

need and the interest on the loan is paid by the federal government while the student is
enrolled at least hatime. Annual loan limits are $3,500 for firgeéar students and

$4,500 for secongear students. Borrowing for students in a-gaar certifcate program

may only receive one and a half years of subsidized loans, and associate degree students
may only borrow three years of subsidized loans. Aggregate subsidized loan limit is
$23,000.

Federal Direct Unsubsidized Loan Program
A federal loan program where the student directly applies for the loan through the

college. The interest rate for 2013 is fixed at 3.86% and a new rate will be determined
on July 1, preceding the new academic year. Tisehsidized loan is not based on
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financi al need and the interest on the | oan
borrower must be enrolled at least Halfie. Aggregate combined unsubsidized and

subsidized loan limits for an undergraduate depetrstedent is $31,000 and an

undergraduate independent student is $57,500.

Federal Direct Parent Loans for Undergraduate Students (PLUS)

Loan restricted to parents who borrow for tleependent children who are

undergraduate students. Borrowing is based on a cost less aid formula with no annual or
aggregate loan limits. Financial need is not a requirement. The interest rate 4426813
fixed at 6.41% and a new rate will be determinadluly 1, preceding the new academic
year.

State of Michigan Financial Aid Programs
Michigan Competitive Scholarship

This scholarship is available to Michigeesidents attending public or private Michigan
colleges and universities or approved fpoafit Michigan vocational schools. Students
must qualify by scoring 90 or higher on the American College Test (ACT) assessment
prior to college entry and release gwores to the State of Michigan. Financial need is a
factor in the award so a Free Application for Federal Student Aid (FAFSA) must be
completed. The renewable award varies from $100 to $1,300 per year, not to exceed
tuition costs.

Michigan Tuition Incentive Program (TIP)

A State of Michigan program to encourage students to complete high school and continue
their education at a local community college or selectedyear institution. The

program pays for 24 semester hours of tuition and fees per year at the local cgmmunit
college. The student must have graduated from high school or earned a GED certificate
prior to age 20, be a U.S. citizen and resident of Michigan. Further information is
available in the Financial Aid Office in Van Lare Hall 107.

Transfer Grants
Besser Transfer Student Grants

Seven Michigan fouyear colleges and universities have received a special grant from

the Besser Foundation of Alpena, Michigan. These grants are to provide scholarships for
students who have completed tyears at Alpena Community College in good standing
and are transferring and intend to complete their education at one of the following
colleges or universities: Adrian College, Alma College, Michigan Technological
University, Olivet College, Sienna Heigl@®sllege, and Walsh Institute of Business.

Further information can be obtained by contacting the-year institution.
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Scholarships

A variety of scholarships have been established at Alpena Community College through
the generosityfandividuals, businesses, service clubs, organizations and foundations.
These scholarships reward student achievement, encourage leadership, recognize
accomplishments, and provide needed financial assistance to many ACC students. Some
scholarships honoranemorialize family members, friends, or organizations. For

whatever reason, financial assistance helps students receive the necessary education to
compete in todayods worl d.

The ACC Scholarship Brochure includes information on over 160 different sdfiplars

opportunities totaling over $160,000 in awards and is available after the second week in
January. You can pick up a copy in the Regi s
Foundation Office (Besser Technical Center 125A), the Huron Shores CampusrOffice

Oscoda and in area high school counseling offices. Before applying for a scholarship

students must have submitted an application for admission and completed the most

current Free Application for Federal Student Aid (FAFSA) and have listed ACC as one of

the colleges.

Applicants must have a high school diploma or GED or demonstrate the ability to benefit
from a particular program of study. Some scholarships require letters of recommendation
and/or essays and may be renewable for a second year providepimements are met.

A student who wishes to be considered for specific scholarships must meet the specified
gualifications and complete the ACC scholarship application form by the advertised date
at the end of March, in order to be considered for &x fall semester scholarship

awards.

Financial need is not always a requirement when applying for a scholarship. However, if
you are applying for a scholarship where financial need must be demonstrated, results of
the Free Application for Federal Studémtl (FAFSA) must be received by the Financial

Aid Office prior to the scholarship application deadline. The Financial Aid office will do
everything possible to help students find scholarships for which they are eligible.

Students will receive notificatioin May if they have been awarded a scholarship and the

funds will be distributed into the studentds
spring semesters. If the scholarship recipient does not attend the fall semester, the

scholarship award will bforfeited.

In addition to those scholarships listed in the ACC Scholarship Brochure, other
scholarships may be available. Many fraternal, civic, state and national organizations and
employers offer scholarships and issue information on application eeggnts and

deadlines through their own publications, print and broadcast media and high school
counseling offices.

Special Awards
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Anna & Jesse Besser Recognition Awards

These two speal awards are presented to the male and female student who have made
outstanding contributions to the life of the College through scholarship, leadership and
expression of responsibility in solving social problems. Each receives a citation and a
monetaryaward.

John M. Grant Front Runner Award

Presented annually to a graduating male and female student who have each demonstrated
unusual dedication in pursuit of higher education. This award salutesaatmonal

students who deal not only with the usual challenges of college studies, but also juggle
home, family and work responsibilities.

Veterans Educational Benefits

Alpena Community College is approved by the Michigan Bepent of Education State
Approving Agency for the training of veterans and other persons eligible under the
educational benefits programs of the U.S. Department of Veterans Affairs (USDVA).
Students must enroll at ACC in an approved degree programeordiéed as eligible
guest students from another institution.

The Veterans Affairs Coordinator at Alpena Community College assists veterans with the
process of applying for VA Education Benefits, certifies the enrollments of eligible
students to theJSDVA, and monitors the Standards of Progress for VA Education
Benefits.

Veterans and service persons, their spouses and dependents, or their survivors may be
eligible for educational benefits through:

The Post 9/11 Gl Bill, Chapter 33

The New GI Bil 8 Selected Reserve Educational Assistance Program,

Chapter 1606 and Chapter 1607

PostVietnam Era Veterans Educational Assistance Program (VEAP), Chapter

32

New GI Bill 8 Active Duty Educational Assistance Program, Chapter 30

Vocational Rehabilithon, Chapter 31

Dependent 6s Educational Assistance, Cha
Veterans Retraining Assistance Program (VRAP)

ToToToTo  To  ToIo

Information about eligibility requirements and benefits is available in the office of the
Financial Aid Director in Van Lare Hall or by acsesy the USDVA Education website
at http://'www.gibill.va.gov
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The college is required to notify the USDVA of any transfer credit granted and the

resulting reduction of training time necessary for the student tpleterthe degree

objective. Students who have attended another college must have their transcripts sent to

ACC as soon as possible for evaluation. ACC will evaluate transcripts and determine

what courses will transfer and how many credits will apply tstheu dent 6 s degr ee
program at ACC. Transfer credits wildl be rep
Report (PPR), which will also identify the remaining courses and credits required for the
student 6s degree program at ACC.

VeteransEnrollment Certificat ion

Eligible students can receive their VA education benefits only when the college certifies

their enrollment to the Department of Veterans Affairs. Eligible students who wish to

receive their benefits mustsuimi a si gned ARequest for Certifi
Benefitso to the Financial Aid Director. Stu
for the semesters for which they request certification. All students receiving VA

education benefits must notifyetFinancial Aid Director immediately upon withdrawing

from a class or discontinuing attendance in a class. Withdrawals or discontinued

attendance may result in an overpayment of benefits.

Veterans Certification Guidelines
1. It is the veteranods responsibility to f
Registrar immediately upon dropping any classes or completely withdrawing
from the institution.

The veterands | ast dat e eUSDVWtasamlndance s
on the date of drop or withdrawal as recorded by the Registrar. In those

instances where the veteran did not report his/her change of status to the

Registrar, the last date of attendance shall be determined by one of the

following:

a. Thel ast activity date reflected in ins
b. The last date papers were submitted.
c. The last date an examination was taken.
2. Withdrawals, drops, and incompletes in classes may result in aipayerent
of benefits from the USDVA. Neattendance of classes may result in an
overpayment of benefits from the USDVA.
3. A VETERAN CAN RECEIVE BENEFITS ONLY FOR COURSES THAT

ARE NECESSARY FOR GRADUATION. Any deviations from the
curriculum guidelines must have counselor recommendation. A veteran
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should not repeat a course in which he/she has previously earned a satisfactory
grade and expect USDVA Benefit payments on such credit hours.

4. A veteran must be making satisfactory progress in his/her curriculum, and
must meet minimum academic standasdslefined in the Standards of
Progress for VA Education Benefits policy.

5. Veterans transferring from another college must have their transcripts sent to
ACC as soon as possible for evaluation. Veterans who fail to do this subject
themselves to havinfgpeir benefits terminated and an oyp&yment charged
by the USDVA.

6. Advance pay:
a. Must be requested at least 60 days before the first day of classes.

b. Cannot be requested for consecutive semesters. There must be a full
calendar month betweettendance dates to request advance pay.

c.  Will be issued for the exact number of days in the first month of the
semester, plus the full following month.

d. Will cause a student to not receive any more checks until the student has
completed the third nmdh of the semester.

Standards of Progress for VA Education Benefits

The U.S. Department of Veterans Affairs requires that ACC establish and enforce
Standards of Progress for all students receigshgcational benefits from the VA. These
standards are reviewed by the Office of Higher Education Management Services of the
Michigan Department of Education and must be approved by the VA.

The college is also required to report to the VA all changesroilerent status for

students receiving benefits. These changes include dropping a class, withdrawing from
classes, or failing a class. Such changes may result in a reduction of benefits paid to the
student and possible repayment of benefits to the VAstatlents receiving education
benefits are required to immediately report any such changes in enrollment to the
Veterans Affairs counselor at ACC.

All students receiving VA education benefits who receive a failing grade in a course are
required to submit written statement of their attendance in that course to the Veterans
Affairs counselor at ACC. This statement must indicate whether or not the student
attended that class for the entire semester, or their last date of attendance if they did not
attend forthe entire semester. If such a statement is not received from the student within
five days of the receipt of his/her grade report, the college will notify the VA, and the VA
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may

terminate the studentds benddlassesin f or

that semester.

All students receiving education benefits from the VA must satisfy the following
academic standards:

1.

All students must maintain a minimum 2.0 cumulative grade point average. A
student whose cumulative GPA falls below 2 @ha end of any semester will
be placed on VA probation for the following semester.

A student who is on VA probation must raise their cumulative GPA to a
minimum 2.0 to be taken off probation. A student on VA probation who earns
a minimum 2.0 GPA foany one semester, but whose cumulative GPA is still
below 2.0, will continue on VA probation.

When a student is on VA probation for two consecutive semesters, the college
is required to notify the VA, and the student is no longer eligible to be

certified by the college to receive VA education benefits. The VA will
discontinue education benefits effective on the last day of the second semester
of probation.

Students whose benefits have been discontinued may appeal that action to the
VA and may presdrany mitigating circumstances that may have contributed
to the studentds failure to satisfy

A student will again be eligible to be certified by the college to receive VA
education benefits when they raise their cumulaB#& to a minimum 2.0

and the college is able to determine that there is a reasonable likelihood that
the student will be able to maintain satisfactory progress in the future. The
student will be required to meet with an ACC counselor as part of this
determnation process.

The student will also be required to submit a request to the VA to have their

t

h a

he

education benefits resumed. The student

certification from the college will be reviewed by the VA who will make the
final decision and notify the student accordingly.

Students whose benefits are reinstated must continue to maintain a minimum
2.0 cumulative GPA. At the end of any semester in which their cumulative
GPA falls below 2.0, they again will no longer be eligitude certified by

the college to receive VA education benefits, and the college will again be
required to notify the VA.

Children of Veterans Tuition Grant Act 248, PA 2006
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This program will povide up to $2,800 in tuition assistance per academic year to
Michigan resident children of certain deceased or disabled members of the armed forces
of the United States attending college in Michigan. Fulltime and certautimart

students are eligiblénformation about the Children of Veterans Tuition Grant Act is
available from the Coordinator of Veterans Affairs or:

Student Scholarships and Grants
P.O. Box 30462

Lansing, MI 489097962
1-888-447-2687, ext. 37120
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Academic Information

Academic Advising

Every Alpena Community College student is assigned an academic advisor to assist
him/her in selecting courses and developing a program of study that will satisfy his/her
educational objective. The academic advisors are faculty members who insthect i
studentdos field of study or in a related
registration for firstime students carrying a course load of nine semester credits or more,
and is strongly recommended for all students.

Registration

Registraion for classes takes place before the start of each semester; dates and times are
published in the semester schedule and advertisadl.student randatoryorientation is
required taassist firsttime students with the registration process and acadsgwising.
Consult the semester schedule on the ACC
(VLH 108) in Alpena or the Huron Shores Campus Office in Oscoda.

Late Registration

Any student may register for classes the first week of the senoaesyevith the

authorized signature of approval by the course instructor. Department chairs may
authorize and sign first week semester course enrollments on behalf of their adjunct
instructors. During the second week of the semester, no registratiorsesfim courses

will be allowed,only course level changes (ex. MTH 113 to MTH 102) and lateral course
changes (ex. ENG 111 to another section of ENG 111) will be allowed with approval of
the course instructor(s).

Drop/Add Procedure

we b

There are times duringat udent 6 s enr ol |l ment when it may b

course during a given semester. A student adding or dropping a course must pick up a
Drop/ Add Form (Authorization for Schedul
procedure outlined omné Drop/Add form must be followed explicitly to insure the

student that the proper credit and grade for all courses added or dropped is received.

A course may be added during the first 5 days of the semester (for a 16 week course).
Due to extenuating @umstances and only with written permission from the Vice
President for Academic and Student Affairs and the course instructor, a course may be
added during the second 5 days of the semester. A course may be dropped any time
through the 10th week of themsester (2/3 of the semester for accelerated courses);
courses dropped after the 10th week require both instructor and Vice President for
Academic and Student Af 18, studénss ara sirpngly v a |
encouraged to talk to their instrudi®y prior to dropping a course. After the first 10 days
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of the semester (or 1/10 of the semester for accelerated courses) a grade of W (Withdrew)

is assigned for courses dropped during the withdrawal period, or if a student completely
withdraws from colleg prior to the end of the semester no later than the last instructional

day prior to final exams (See fAWithdrawal o f
semester (or 1/10 of the semester for accelerated courses), a dropped course is not

reflected onhe student record.

Academic Renewal

Alpena Community College is committed to academic excellence and to the ideal of the
dignity and worth of the individual. Recognizing that education is a comprehensive, life
long activity, theCollege will provide a measure of forgiveness for past academic
deficiencies. An opportunity will be provided for students requesting and qualifying for
academic renewal.

This policy is not intended for students seeking to attain academic honors. T¢ysgol
intended to provide an opportunity to fulfill the minimum graduation grade point average
requirement of 2.00.

Guidelines:
1. To be eligible for Academic Renewal, students must:

a. Be currently enrolled at Alpena Community College.

b.  Allow two years or more to elapse since the poor academic performance
period.

c. Complete at least six credit hours with a 2&IA or higher since the
poor academic performance period.

d. Submit an Academic Renewal Request to the Registrar with semesters
indicatedas involved in the request.

Conditions:
1. A student may declare and receive Academic Renewal only once.
2. Academic Renewal is selected by semester.
3. Grades and course history will remain on the transcript; but credits, grade
points, and grade point averages will be deleted from semesters involved and

the cumulativeGPA calculation.

4. All ACC coursework included in the selected semester(s) will besuto
academic renewal.
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5. An Academic Renewal notation will be placed on the student transcript where
applicable.

6. The granted renewal cannot be reversed.

7. Academic honors will not be awarded unless the required grade point average
was attained or to Academic Renewal.

Additional:

1. The student must meet with the Registrar to determine eligibility.

2. Academic Renewal does not clear financial aid academic ineligibility.
Advanced Credit

In addition to credit earned another accredited institution of higher education, a
maximum of 30 semester hours may be applied toward the Associate Degree from
sources other than credit earned in college courses; for example, military school, work
experience, correspondence schawold/or credit by examination.

CLEP is the Collegéevel Examination Program. It enables those who have reached the
college level of education in ndgraditional ways to assess the level of their academic
achievement and to use the test results in seekitege credit or placement. The test

can be taken at Alpena Community College or at other test centers. Persons interested in
CLEP should call (989) 358209 for information about CLEP, the fee structure and to
make an appointment to take the CLEP exam.

Advanced Placement

Alpena Community College accepts credit from the Advanced Placement (AP) program.
ACC will evaluate AP grade reports received from the College Board and will award
appropriate course credit for selected @&@aminations. Minimum score requirements

vary from course to course.

Auditing of Courses

Students desiring to audit courses should declare their intent at the time of registration.
Students auditing courses pay the same tudiod fees as those taking courses for
college credit. With instructor approval, students may declare audit status for courses
during the first week of the semester.

Students must meet appropriate course prerequisites to audit a course. Audit students may
take quizzes and examinations with the approval of the instructor. The audit status is
noted on the studentds transcript.
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A student may not change either from an audit to a credit status or from a credit to an
audit status after the first week of the ssier. Audited courses will not be used to
determine student classification for financial aid or Veterans Benefits purposes.

Audited courses do not satisfy course prerequisite requirements or graduation
requirements.

Classification of Students

A full-time student carries 12 or more credit hours per semester:tnnakstudent

carries at least six, but less than 12 credit hours. Students admitted on a regular basis may
carry up to 18 credit hours per semester; to aavey 18 credit hours requires permission

of the Vice President for Academic and Student Affairs. Under no circumstances may a
student carry over 21 credit hours. A freshman is a student who has earned one to 23
semester credits; a sophomore has earned vbre.

Continuous Enrollment

The following guidelines govern those situations in which graduation requirements are
changed for students who are pursuing a specific program:

Students continuously enrolled in a degreeestificate program at Alpena Community
College have two options for earning their degree or certificate on record:

1. Complete the requirements in place at t
enrollment in the programor-

2. Complete the requirementspace at the time of graduation.
Continuous enrollment is defined as enrollment in at least one semester during each
academic year since the program of study was declared. Students who do not satisfy this
definition of continuous enroliment must meet pnegram requirements in effect in the
year they intend to graduate.
Core Competencies
Al pena Community Coll ege believes that stude
be exposed to a common core of educational experiehlce<Core Competencies are
integrated, reinforced and assessed throughout the curriculum.
Core Competencies and Outcomes Mission Areas in Detall

A. Core Competencies

The Alpena CommunitZollege has identified a general core curriculum. Within
the core curriculum is a set of five core competencies, which involves the
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cumulative effect of the college curriculum. The curriculum is the vehicle used to
achieve mastery of the core competendiésis, achievement of the core
competencies is a shared responsibility of all faculty. Not every core competency is
expected to be incorporated into each course. Within the associate degree program
of study in its entirety, all core competencies will ulitely be addressed. Each
course, therefore, contributes to a larger learning outcome.

Students who receive an associate degree from Alpena Community College are
expected to have mastered the following:

1. Effective Learning (How to learn effectively):
a.  They will possess effective learning skills.

b. They will know how to access learning resources and information
sources.

c. They will understand learning as a Hifing process.
Standard:
I recognize and accommodate his/her learning gt@éerence,
ii. utilize the services provided by a library,

iii. utilize learning support when needed, including: tutoring,
supplemental instruction, videos, etc., and

iv. identify outdated information and acquire the most recent data.
2. Problem Solwg Skills (How to solve problems):

a. They will be able to identify a problem, collect and analyze information,
develop and apply strategies, and evaluate outcomes.

Standard:

I identify and define problems,

ii. select approaches to solve problems,

iii. generate possible solutions, hypotheses, or propositions,

iv. collect information regarding proposed solutions,
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v. propose procedures to evaluate the appropriateness of the solution,
and

vi. recognize steps or factors overlooked, faults in Iaaid,
information not used in the problesolving process.

3. Mathematical Concepts (How to use mathematical concepts):

a. They will be able to understand and use concepts of mathematics
appropriate to their chosen program of study.

b. They will be abled use mathematical knowledge as a component of
prodem-solving in everyday life.

Standad:
I.  accurately perform arithmetic operations,
ii. utilize fractions, decimals and percentages,
lii. convert basic units of measurements,
iv. interpret bar, linend circle graph data, and
v. perform basic algebraic operations.
4. Effective Communication Skills (How to communicate effectively):

a. They will be able to read and write with sufficient skill to achieve their
educational and personal goals.

b. Theycan speak and listen with sufficient skill to achieve their
educational and personal goals.

Standard:

i.  obtain information from oral and written presentations and from
nonverbal cues,

ii.  send information through oral and written materials and through
nonverbal presentations, and

iii. send and interpret information from numeric and graphic
presentations.

5. Effective World Interaction Knowledge (How to interact with the world):
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They will have an understanding of the rights and responsibitifidse
individual in society.

Standard:

I.  identify the reciprocal relationships between society, social
institutions, and individuals, and

ii.  identify restraints and freedoms within social institutions.

They will have an understanding luktorical, social, and geographical
forces which shape the world.

Standard:

I.  identify social institutions and describe their structure and
function, and

ii.  identify the principles of development and change of social
institutiors, nations, and societ

They will have an understanding of aesthetic principles.
Standard:

I.  identify activities and products, which constitute the
artistic/lhumanistic aspects of a culture,

ii.  identify the impact of artistic/humanistic expressions, and

iii. judgewhich artistic/humanistic expressions would be most
congruent with the characteristics of a given culture.

They will have an understanding of the nature of scientific inquiry and
its technological application.

Standard:

I. identify activities and prducts, which constitute the
scientific/technological aspects of the world, and

ii. describe and utilize scientific concepts, laws or principles that
underlie scientific/technological activities and products.
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They will have an understanding of theeeff of technology on their
lives.

Standard:

i.  explain the impact of technology on the natural environment, the
individual, and society.

They will be able to function effectively as an individual and as a
member of a group.

Standard:

i.  explainthe importance and impact of integrity and respect for
others in the workplace and society,

ii.  distinguish between opportunities to lead and time to follow the
help of others,

iii. understand how the skills of others contribute to the success of
team pojects,

iv. demonstrate acceptable work standards, and
v. complete tasks cooperatively and efficiently.

They will have an understanding of factors important to mental and
physical health and webeing.

Standard:

I identify the lifelong practiceselated to good health and fitness,
and

ii.  understand the relationship between physical and mental health.
They will be able to clarify values and ethical issues.
Standard:

. i dentify major values and ethical
own culture and other cultures,

ii.  distinguish values in contrast to facts,
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lii.  understand biological, environmental, and economic influences on
values,

iv. identify reasons and/or circumstances people use to justify value
choices, and

V. recognize te complexity of situations that bring values into
conflict.

Deandés List

In recognition of academic achievement, a list offualle students who have earned a
semester grade point average of 3.50 or higher is published each segtedeats must

be enrolled in at least 12 credit hours at the College, excluding credits taken on a
satisfactory/unsatisfactory or audit option
Grading

Grades and Grade Points

The student receives one grade in each course taken. This grade combines the results of
class work, tests, and final examinations. Grades are indicated by letters, each of which is
assigned a certain numerical value in honor points per hoaredit as shown in the

following table:

Grading System

A Excellent 4.0

A- 3.7
B+ 3.3
B Good 3.0
B- 2.7
C+ 2.3
C Fair 2.0
C- 1.7
D+ 1.3
D 1.0
D- 0.7
E Failure 0.0

Final grades are available to students through WebAdvisor. Studawtalso request
final grade reports in the Registraroés Offic
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Grade Point Average

The grade point average is used as a numerical summary of academic achievement. It is
computed by multiplying the semester hooisredit for each course by the grade value

to determine honor points, then dividing the sum of the honor points earned by the total
number of credits. Example:

Hours of Credit Grade Honor Points

History 121 3 C+(2.3) 6.9
English 121 3 B (3) 9.0
Psydology 26 3 A-(3.7) 11.1
Speech 121 3 E (0) 0.0
Biology 121 4 C (2 8.0
16 35

Grade Point Average (GPA): 35/16 = 2.18
Other Marks

Other marks used on student records include | (Incomplete), W (Withdrew), and S/U
(Satisfactory/Unsatisfactory).

| & Incomplete

The grade of | (Incomplete) is given only when a student is unable to complete a segment
of the course because of circumstances beyond his/her control. The | grade must be
removed by compteng the required work before the deadlines set by the instructor (but

in no case later than the end of the next regular semester) or a grade of E (Failure) will be
recorded.

W o Withdrew

The grade of W (Withdrew) is given in a coursa gtudent processes a drop form for the
course during the drop period, or if a student officially withdraws from college prior to
the end of the semester no later than the last instructional day prior to final exams. See
ADr-Agd Pr oc e d4) andfioWi (tphadgrea wd.l 6 (page 5

S/Ug Satisfactory/Unsatisfactory

The satisfactory/unsatisfactory option gives students an opportunity to enroll in
enrichment courses without the grade being used in the computatfengrbde point
average. The student either receives an S (satisfactory work) or a U (unsatisfactory
work). This option may not be elected for courses required for graduation.
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Grading Criteria

It is the academic policy of Alpena Community College #ath section of every ACC
course must have a grading system that:

A. Is understandable by studedtsAll components of the grading system must
be explained in detail in each course syllabus. The instructor must orally
explain the grading system to ead¢ass section as part of the course
introduction. The components and procedures used to determine a grade must
be described clearly enough that students can understand the system.

B. Isrelevant to the courge All components of the grading system musatel
to the course objectives as stated in t
instructorodéds syl l abus.

C. Uses a variety of evaluation methdtisThe grading system must employ
more than one method of evaluating student performance.

D. Provides feedbado student® The grading system must provide
opportunities throughout the course for students to monitor their progress. The
instructor must return to students at least one graded assignment-by mid
semester.

E. Treats students consistently and fadlyStudents with identical results on
each component of the grading system must receive the same course grade.

Graduation Requirements

A notice of intent to graduate must be filed by each student who wishes to receive an
Associ ate Degree or Certificate. The notice
beginning of the semester in which the student will complete the requireroents f

graduation. Students may apply for graduation in WebAdvisor, available through the

ACC website at www.alpenacc.edu. The requirements may be completed during any

semester, but the graduation ceremony is held only at the close of the spring semester.

Graduation with a Degree
The requirements for the Associate in Arts, Associate in Science, Associate in General
Studies and Associate in Applied Science degrees consist of general education courses

and electives. Each studentist satisfactorily complete:

1. Six semester credits in English Composition (ENG 111 or 121, and 112 or 122
or 123).

2. The American Government requirement, which can be satisfied by either:
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a. Three semester credits of Political Science (PLS 2222y OR
b. Six semester credits of U.S. History (HST 221 and 222)

3. The appropriate number of general education credits from the sciences and
mathematics, social science, and humanities groups required for each
associate degree.

4. The appropriate nunep of semester credits required for each associate degree
with a cumulative grade point average of 2.0 or higher. Courses numbered
under 100 apply only toward the Associate in General Studies degree.

5. Atleast 15 semester credits for graduation at Adpommunity College.

6. All Alpena Community College course work with a cumulative grade point
average of 2.0 or higher.

7. The Al ntent to Graduateo for m.

8. A waiver of specific requirements does not reduce the total hours required for
graduation.

Se the APrograms of Studyo section of this c
distribution requirements.

Graduation with a Certificate

All candidates for graduation from Certificate of Achievement Prograost m
satisfactorily:

1. Complete all courses listed in the curriculum for the specific occupational
certificate program.

2. Maintain a cumulative grade point average of 2.0 or higher.
3. Complete at least 8 credits for graduation at Alpena CommGuoitgge.
4. Compl ete the Al ntent to Graduateodo for m.

5. A waiver of specific requirements does not reduce the total hours required for
graduation from the studentds progr am.

See the APrograms of Studyo sectprmoglams of t hi's
and their required courses.

45



Alpena Community College 201% Academic Catalog

Honors

Alpena Community College recognizes high scholastic achievement at graduation. To be
eligible for honors, a student must earn 30 hours of academicdvdnio S/U

coursework) at ACC. Honors aretdemined for academic work completed at ACC only.
Designations are as follows:

3.9 or greater grade point average summa cum laude
3.7-3.89 grade point average magna cum laude
3.5-3.69 grade point average cum laude

Additional Associate Degrees

Students may earn only one Associate in Arts or Associate in Science degree. However,
additional degrees can be earned in other combinations (i.e. A.A. original degree, A.S.
second degree) by completing a minimum of 15 additiorealits at Alpena Community
College for each degree. The 15 additional credits, which may not have been applied to
another degree, must apply to the distribution requirements (see pag@sféban

Associate in Arts or Associate in Science degree am bee area of occupational

specialty for an Associate in Applied Science degree. Additional degrees may be
completed and earned concurrently with the exception of the Associate in General
Studies which may not be earned as an additional or concurreeed@gork with your
academic advisor if considering additional degrees.

Academic Transcript Requests

Al pena Community Coll ege transcripts are iss
written and signed request of the student. An unofficial transcript may be obtained

through WebAdvisor which is available on ACC
Instructions &r WebAdvisor access are included at this site.

Transcript reqguests must include the student
number, home address, semester last attended, and the complete address of the recipient.
Transcripts are provided ab cost. Rush transcript requests are subject to a $10 fee plus

any shipping charges, if necessary. Grades for the current semester are available on

transcripts approximately one week after the end of the semester.

Ordinarily, transcripts are processedime to three days upon receipt of the request.

Rush service is available by request and paying the $10 rush charge. Rush service

requests are prepared in time for the next outgoing mail delivery. Rush transcripts

requested in person are prepared immeldialfeexpress mailing is requested, this fee is

added to the charge. Rush service requests made by FAX need to be charged to a credit

card.

Transcript request forms are available on th

Van Lare Hall. Request fms are also available at the Huron Shores Office in Oscoda
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and can be printed off the ACC website (www.alpenacc.edu). Transcript requests can
also be made through WebAdvisor. Forms and request letters, with the appropriate fee,
should be sent to:

AlpenaCommunity College Records Office
665 Johnson St.
Alpena, MI 49707

Transcript requests will not be processed for students with financial obligations to the
College.

Privacy Act Statement (FERPA)

The Family Educationdights and Privacy Act (FERPA) helps protect the privacy of
student records. The Act provides for the right to inspect and review educational records,
the right to seek to amend those records and to limit disclosure of information from the
records. The @Gllege has designated certain student information to be public or directory
information, and at its discretion, may release this information without prior written
consent of the student. Directory information is defined as name, home address,
telephone nutper, place of birth, curriculum, dates of attendance, degrees, certificates
and awards received, last educational institution attended, and participation in recognized
activities and sports.

Students may request that all items identified as directoryniaoon be withheld and
considered restricted information. To withhold public or directory information, written
notification must be received by the Registrar prior to the end of the second week of
classes during the semester the withholding is to begrmd$-are available from the
Registrar, 108 Van Lare Hall.

Social Security Number Privacy Policy

Al pena Community Coll ege protects the studen
recognizes the importance of maintaining the confidentiality of studeatds while
performing effective functions of the College.

Social security numbers are requested from all students. The social security number is
required for financial aid and specific reporting functions as required by the state and
federal governmenACC Student ID numbers or social security numbers are required for
the mailing of transcripts and reporting to the National Student Clearinghouse, which is
used for enrollment verifications, degree reporting and loan tracking.
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Procedures

Except agpermitted by law, the College will not:

1.

Publicly display al/l or more than 4
security number.

Visibly print all or more than 4 sequential digits of a social security number
on any identification badge or cardembership card, permit or license.

The College expects each student, employee, and any other person who may use the
facilities or resources of the College to protect the privacy of its students and employees,
and to bring to the attention of an appiaf® responsible person any privacy violation

they may observe. In addition:

1.

Each person who uses or has access to any ACC record which contains any
persondbs social security number, or
number of any student or erogke, will keep this information confidential.

Disclosure of such information will be only to those with a specific need to
know for a legitimate College purpose, or in response to a legitimate and
lawful request.

The College will permit access soich information only to those with a need
to know. Access and permission for access will be reviewed not less than once
a year.

All documents or other records which contain such information shall be kept
in a secure environment accessible only togheso have been specifically
authorized to have access, and will be disposed of only by shredding or other
appropriate means which renders a social security number illegible and as
difficult as possible to reconstruct.

Violations of this policy and paedure will be cause for discipline up to and
including dismissal or termination, and may give rise to further legal
proceedings.

Faculty and staff will be notified annually of privacy procedures and FERPA
requirements for any form of communications, fgthor verbally.
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Quality Assurance Guarantee

Alpena Community College assures that its graduates who complete course work with a

ACo (2.0) or better in that course and earn
Achievement are competent in the subject of those courses and capable of performing the

skills specified in their particular program of study.

Because unused skills deteriorate rapidly, the assurances offered herein are in effect for a
period of one yeaollowing graduation from Alpena Community College.

Graduates who transfer are assured that any course on the appropriate transfer
equivalency I|list identified as transferable
better will transfer to the baccalaate degree institution listed.

Transferring institutions are assured that Alpena Community College graduates are
competent in courses completed with a grade
permitted to retake, at no tuition charge, any coursmorses in areas deemed deficient

by the institution to which the student transferred.

Employers are assured that an Alpena Community College graduate has the skills to
perform competently in the areas cooered in
(2.0) or better. Remediation may be requested by an employer who believes a graduate

does not possess appropriate skills and can specify deficiencies in the course content area.
Alpena Community College will permit the student to retake a specifiedecours

courses with no tuition charge.

Repetitive Course Enrollment

Alpena Community College credit courses may be repeated only once where any grade

(i.e., AAW) has been earned. Specifically, if a course has beentiaicenand any grade

was earned, written permission from the office of the Vice President for Academic and

Student Affairs is required prior to a third enroliment. The highest grade in the course

wi || be used in calcul ateing the studentods gr

Please note: Courses taken for audit and courses repeated more than once after previously
passing the course do not count as part of a
can affect a studentodés financial aid award.

Satisfactory Completionof Prerequisite Courses
A course prerequisite is considered to be successfully completed if the grade level

performance achieved is a minimum of 2.0 in the prerequisite course or by permission of
theinstructor.
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Transfer Information

The student must assume responsibility for planning courses to transfer to another
institution. Alpena Community College advisors can assist. Representatives from senior
institutions make @mpus visits throughout the year in order to meet with individual
students.

MACRAO Agreement
(Also see Michigan Transfer Agreement.)

Alpena Community College participates in the Michigan Association of Collegiate
Registrars anédmissions Officers (MACRAO) Articulation Agreement between public
and private community colleges and senior colleges in Michigan. This agreement
provides ACC students more assurance of having completed their general education
requirements when they traesfto a participating fouyear college or university.

The MACRAO Articulation Agreement contains basic General Education requirements
which are included in the Associate in Arts degree. Students earning an Associate in
Science or Associate in Applied 8oce may also receive MACRAO certification by
completing the following general education requirements (see page 58 for courses that
meet these areas).

a. English Composition (six semester hours). (See Group | listing,J&ge

b. Sciences and Mathemedi Eight semester credits required, including at least
one laboratory science course selected from Group Il.A. or II.B. Courses will
be taken in more than one academic discipline (course abbreviation/prefix).
(See Group Il listing, page 62.)

c. Social Sence. Eight semester credits required, which can include the
Political Science or U.S. History courses used to satisfy the American
Government requirement. Courses will be taken in more than one academic
discipline (course abbreviation/prefiXpee Grougll listing, page 57)

d. Humanities/Fine Arts. Eight semester credits required which must include
either a) combination of courses taken in more than one academic discipline
(course abbreviation/prefix) or b) HUM 241 and Z42Humanities (See
Group IV listing, page 59

To be eligible for MACRAO Certification at Alpena Community College, 15 credit hours
must be taken at Alpena Community College. Transcripts of ACC graduates who meet
the MACRAO Agreement requirements and are awarded an Associate ddbree w
automatically be certified for the MACRAO Agreement. Students who transfer prior to

the completion of a degree program but have completed the MACRAO requirements may
also be certified upon request. Requests can be made to the Registrar, 108 Vati.Lare Ha
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Michigan Transfer Agreement
(Replaces MACRAO Transfer Agreement Beginning Fall 2014)

(MACRAO Agreement for students who started prior to Fall 2014 Completion Deadline
T Summer 2019 see Registrar.)

AlpenaCommunity College participates in the Michigan Transfer Agreement between
public and private community colleges and universities in Michigan. This agreement
provides ACC students more assurance of having completed their general education
requirements whethey transfer to a participating foyear college or university.

Working closely with your academic advisor is recommended to assure meeting MTA
requirements.

To fulfill the Michigan Transfer Agreement, students must successfully complete at least
30 cralits, with at least a 2.0 in each course. These credits, which will be certified by a
Michigan Community College, should be met according to the following distribution:

A One course in English Composition
o ENGI111 or ENG121

A A second course in Englisto@position or one course in Communications
o ENG112 or ENG122 or SPE121 or SPE123

A One course in Mathematics
o MTH T MTH 121 and higher

A Two courses in Social Sciences (from two disciplines)

ANP 1 All Anthropology courses

ECN1 All Economics courss

EDU1T All Education courses

GEO1 All Geography courses (except GEOZXd@b science)
HST1 All History courses

PLST1 All Political Science courses

PSYi All Psychology courses

SOCi All Social Science courses

O O0OO0OO0OO0OO0OO0O0

A Two courses in Humanities @frine Arts (from two disciplines and excluding
studio and performance classes)

ART T ART 246

ASL 1 All American Sign Language courses

ENGTi All 200 level courses

HSTT HST 121 or 122 (may be used as Humanities or Social Science)

HUM i All Humanities courses

MUST MUS110, 120, 125, 126, 228 and 229

O O0OO0OO0OO0Oo
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o PHLT All Philosophy courses

o SPEI All Speech courses (if not used to complete communications
requirement)

o All Foreign Language courses (FRN, GER, SPN)

A Two courses in Natural Sciencesluding one with laboratory experience
(from two disciplines)
o BIO1T All Biology courses

CEMT All Chemistry courses

GEOi GEO127

PHST All Physical Science courses

PHY T PHY111, 112, 121, 122, 123, 124, 221, 222

o O 0o

Note: If courses selected do riotal 30 hours the student must take an additional course
from one of the above groups.

To be eligible for the Michigan Transfer Agreement at Alpena Community College, a
minimum of 1 college level course must be taken at Alpena Community College.
Transcipts of ACC graduates who meet the MTA requirements will automatically be
certified for MTA when degrees are posted to academic records. Students who transfer
prior to the completion of a degree program but have completed the MTA requirements
may also beertified upon request. Requests should be made to the Registrar, 108 Van
Lare Hall.

Unit of Credit

The unit of credit is the semester hour. The number of semester hours credit is given with
the course description and is based aration for a specified number of lecture and lab
hours.

Withdrawal

A student completely withdrawing from the College must begin the process in the
Registrardés Office. The withdrawal must be p
recording and authorization of any possible refund.

Students must account for all school property charged to them and must pay all

obligations to the College in order that an honorable dismissal be given. A student who is
separated from the College is looger officially enrolled and does not have the

privileges of a registered student. A student who has been separated from the College

may apply for readmission through the Regist
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Degrees

Alpena Community College offers ca@s which are equivalent in content and quality to
freshman and sophomore courses at-f@ar colleges and universities. Students can
complete programs of study preparing them to transfer to ayéarrinstitution or to seek
immediate employment. Thoseeking personal enrichment or new or updated job skills,
as well as visiting students from other colleges are welcome at ACC.

ACC grants the following degrees: Associate in Arts (AA), Associate in Science (AS),
Associate in Applied Science (AAS), and Asse in General Studies (AGS). Non
degree programs lead to a Certificate of Achievement (C).

Associate in Arts (AA)

The AA degree is designed for transfer to a fgear institution and forms the basis for
many career optns and majors. The student must select courses which provide the best
preparation for transfer in a particular major field at a specific senior institution.

The AA curriculums found in this section include electives generally recommended for
the specifid areas of study at most senior institutions. Since it is not possible to list all
recommendations and requirements for all majors at all senior colleges, it is imperative
that the student who expects to transfer works closely with an academic advisordo p
successful program for the chosen senior institution. See the curriculum outlines which
follow in this section. This degree can only be earned once.

Associate inArts Distribution Requirements

All candidates foan Associate in Arts degree must successfully complete a total of 60
semester credits, including the following general education requirements:

Group | General Education Coursesd English Composition (see pagg?7).

Six semester credits required, inclugliiBNG 111 or 121 and 112, 122 or 123.
Group Il General Education Coursesd Sciences and Mathematics (see pa§ge).

Eight semester credits required, including at least one laboratory science course

selected from Group Il.A. or 1.B. Courses will be talkemore than one
academic discipline (course abbreviation/prefix).
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Group Il General Education Coursesd Social Science (see pads).
Eight semester credits required, which can include the Political Science or U.S.
History courses used to satisfy thmerican Government requirement. Courses
will be taken in more than one academic discipline (course abbreviation/prefix).
Group IV General Education Coursesd Humanities/Fine Arts (see pag&8).

Eight semester credits required which must include either:

a. A combination of courses taken in more than one academical discipline
(course abbreviation/prefix) or

b. HUM 241 and 243 Humanities

The remaining 30 semester credits should be selected from courses that are
programmed t o me eidnalbbjeeivest udent 6s educat

Associate In Science (AS)

The AS degree is designed for transfer to a-f@ar institution and forms the basis for
many career options and majors. The student must select courses which provide the best
preparation for transfer in a particular major field at a specific senior institution.

The AS curriculums found in this section include electives generally recommended for
the specified areas of study at most senior institutions. Since it is not posdisiall
recommendations and requirements for all majors at all senior colleges, it is imperative
that the student who expects to transfer works closely with an academic advisor to plan a
successful program for the chosen senior institution. See theutuim outlines which

follow in this section. This degree can only be earned once.

Associate inScienceDistribution Requirements

All candidates for an Associate in Science degree must successiupfete a total of
60 semester credits, including the following general education requirements:

Group | General Education Coursesd English Composition (see pagg7).

Six semester credits required, including ENG 111 or 121 and 112, 122 or 123.
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Group Il General Education Coursesd Sciences and Mathematics (see pagé).

Twenty semester credits required, including at least one laboratory science course
selected from Groups II.A. or II.B. Courses will be taken in more than one
academic disciplinécourse abbreviation/prefix).

Groups Il and IV General Education Coursesd Social Sciences and
Humanities/Fine Arts (see pag®7-58).

Ten semester credits required in combination from both of these groups with a
minimum of three credits from each gro@ualitical Science or U.S. History
courses used to satisfy the American Government requirement can be included.

The remaining 24 semester credits should be selected from courses that are
programmed to meet the studentds educatio

Associate h Applied Science (AAS)

Curriculums leading to AAS degrees are intense programs of study designed to prepare

students for employment after graduation. Some may transfer tgdauinstitutions,

but studentsplani ng t o pursue a bachelords degree st
academic advisor to plan for successful transfer of course work. Degree requirements for

the AAS include general education courses, specified courses in the chosen area of study,

and both spefied and suggested electives. Students should consult an academic advisor

for clarification. See the curriculum outlines which follow in this section.

Associate inApplied ScienceDistribution Requirements

All candidates for an Associate in Applied Science degree must satisfactorily complete

all courses listed in the curriculum developed for a specific occupational program.

Variations from the courses listed must be recommended in writiihg @ppropriate
department chair via the studentodés academic
when authorized by the Vice President for Academic and Student Affairs.

Course work more than seven years old will not apphatds the occupational spalty.

This includes course work completed at Alpena Community College or transferred.
Exceptions will be by departmental recommendation and based on departmental
proficiency standards. A grade point average of 2.0 or higher must be maintained in the
areaof occupational specialty.
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Associate In General Studies (AGS)

The AGS degree is awarded students primarily interested in general education. Courses
may be selected to suit individual goals, however studeotdd consult an academic
advisor for guidance in the selection process.

Associate inGeneral Studies Distribution Requirements

All candidates for an Associate in General Studies degreesmcsssfully complete a
total of 60 semester credits, including the following general education requirements:

Group | General Education Coursesd English Composition (see pag8?7).

Six semester credits required, including ENG 111 or 121 and ENG 118y 122
123.

Group Il General Education Coursesd Sciences and Mathematics (see pagé).
Four semester credits required.
Group Il General Education Coursesd Social Science (see padsg).

Three semester credits required, which can include the Politieadcecor U.S.
History courses used to satisfy the American Government requirement.

Group IV General Education Coursesd Humanities (see pag®8).
Three semester credits required.

The remaining 44 semester credits should be selected from courses rageammed
to meet the studentdés educational objective.
toward this degree, but not toward any other degree.

Certificate (Occupational Programs)

Certificate of Achievemergrograms are on@r two-year courses of study that provide
specialized occupational training. Successful students develop essential skills and gain
technical background that prepares them to enter the workforce. See the curriculum
outlines that follow irthis section for programs of study leading to Certificates of
Achievement, including specialized apprenticeslectrical and apprenti@ millwright
certificates. College credits earned in an approved apprenticeship program may be
appliedtowardanassoti 6 s degree at ACC.

Course work more than seven years old will not apply to the certificate program.
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General Education Courses
Graduation requirements for an associate degree include a minimum number of general
educatio credits from the following groups. The requirements vary by degree and are
listed under the distribution requirements (pades6.
Group . English Composition
A. ENG 111, 121
B. ENG 112, 122, 123
Group |l Sciences and Mathematics
A. Biological Siences
BIO 6 All Biology courses
B. Physical Sciences
CEM o All Chemistry courses
PHSAd All Physical Science courses
PHY & Physics courses 111, 121, 122, 123, 124, 221, 222

C. Mathematics/Computer Science

MTH & Mathematics courses 102, 111, 1185, 116, 117, 121,
122,123, 131, 132, 223, 231, 232

MTH 6 Computer Science course 119, 221
Group . Social Sciences
ANP & All Anthropology courses
ECNA All Economics courses
EDUOJ All Education courses
GEOO All Geography courses
HSTA All History courses

PLSd All Political Science courses
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PSYd All Psychology courses
SOCd All Sociology courses
Group IV. Humanities/Fine Arts
ART 0 All Art courses
ASL T All American Sign Language courses
ENGOJ All 200 level courses

HSTAd History of Western Civilization 121 or 122 (May be used as
Humanities or Social Science)

HUM 6 All Humanities courses

MUS & All Music courses

PFAJ All Performing Arts courses

PHL & All Philosophy courses

SOCd SOC 252 Great Books on Leadership (satisfies Ghogwocial

Science or Group IV Humanities requirements but may not be used for

both)

SPEOJ All Speech courses; all Foreign Language courses
Substitution/Waiver
Substitutions or waivers for degree or certificate specific caerpgarements must be
approved by the appropriate department and the Vice President of Instruction. A waiver

of specific requirements does not reduce the total hours required for graduation from the
studentés progr am.
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Programs of Studylndex

Page Index to Programs of Study

Accounting® (AAS) .....ccoceveereennn) 61
Anthropology (AA)......cccvvverreeeeeennnn 62
Apprenticed Electrical (C)............... 65
Apprenticed Millwright (C).............. 66
Auto Body Repair (C).......ovvvvveveenenen. 67
Auto Service & Repair (C or AAS)....68
Biology (AS)..uvueeeieiieiieeieeeeieeceeeeen 69

Business Admind General (AA)....111
Business Information Systems
Admin. Assistant (AAS)............. 70
Executive Assistant (AA)........... 71
Medical Coder and Biller (AAS).72
Medical Info. Specialist (AAS)...73
Medical Transcriptionis{C)......... 74

Office Assistant (C).......cccceeunn.. 75

Office Information Technology

Specialist (AAS).........cceevvevevennnns 76
Business Management (AAS).......... 77
CAD/CAM, Advanced (C)................. 78

CAD/CAM Technology
(Machining Option) (AAS).........79
CAD/CAM Technology

(Welding Option) (AAS)............. 80
Chemigry (AS)....cccoeeeiiieieeiieieeeiiieee, 81
Computer Info Systems (AA)........... 82
Computer Sciencéd Gen. (AS)......... 83
Concrete Technology (AAS)............ 84
Construction Technology

Green Building (C)........oeeeeees 85
Corrections (AAS)........cccceceeeeieeeeeenn. 86
CorrectionOfficer Academic

Program (C)........cvvvveieiiiieiiniieens 87
Criminal Justice (AA)..........covvvvvnnnnn. 38

Customer Engyy Service (C, AAS)...89
Dental Hygiene (AAS) (cap
program vith Delta College....... 155

Economics (AA).......ccccuuviiiieieeeeeeenns 90
Educationd Elementary (AA).......... 93
Educationd Secondary (AA)............ 95
Educationd Vocational (AA)............ 97

Electrical Maintenance Tech (AAS)..98

English (AA) ..., 111
Fine Arts (AA)..........o e eeeieeen 99
General ScienceyAS).......c.cc........ 100
General Studies (AGS).................. 100
Geography (AA).....ccceeeeeeeeeeeeeeee. 101
Health Care Assistadt

Nursing Assistant.................... 104
History (AA).......oo oo ieiecveeenn, 105
Industrial Sales (AAS).................... 108
Industrial Technology (C)............... 109
Law Enforcement (AAS)................ 110
Liberal Artsd General (AA)........... 111
Manufacturing Technology,

(27T (ol (@3 112
Marine Technology............ccceeuvenes 115
Marketing® (AAS).......cccoeeeeeeenns 117
Mathematics (AS).....cccceeevveeeeerennns 118
Mechanical Design Technology.....119
Medical Assistant (AAS)................ 120
Millwright Technician (AAS)........... 121
Natural Science8(AS).........cc......... 122
Network Administration (C)............ 123
Network Administration (AAS)....... 123
Nursing, LPN(Level One, CY.......... 127
Nursing, RN (Level Two, AASY.......128
Physics (AS)....ccceeeeiiiiieeeiieieeeieeen, 130
Political Science (AA)......ccccceeeee.... 131
PreConstruction Management (AS133
PreDental (AS).......c.ovvvviiiiiieienennn. 134
PreEngineering (AS)...........cceevvunn. 135
PreFisheries and Wildlife (AS)...... 136
PreLaw (AA) ..., 137
PreMedical Technolog (AS)........... 139
PreMedicine (AS).........ccoevecvnnnnne 134
Pre-Occupational Therapy (AS).....100
PrePharmacy (AS)......ccccocvvvvenneee. 140
PrePhysical Therapy (AS).............. 100
Pre-Radiology Technology (AS).....100
PreVeterinary (AS).....cccccccveeeeeennnn. 141
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Psychology (AA).....cccccveeveveeeneeeenn. 142 Cooperative Programs
Psychology (AS).......ccccccvvvvvvvnnnnn 144 Bay de Noc Community College....154
Radiography (AAS) (Cep program Delta College........cccvvvrveeerireeirieens 155
with Mid Michigan CC)............. 160 Ferris State University.................... 157
Smal Bus. Management (AAS or C}46 Lake Superior State University.......159
Social SCIENCES.......ccvvvvvvvvrerieeerenn. 111 Mid Michigan Community College..160
Sociology (AA)....eeeeeeeeiiiieeieeeeeeiiee 147 Northwood University..................... 161
Utility Technician (C).........c.ccco....... 149 SpringArbor University................... 163
Utility Technician (Advanced Cert.)150 University of Detroit Mercy............. 165
Utility Technology (AAS)................. 151 University of MichiganFlint............. 166
Water Resource Management (1+1 Western Michigan University.......... 167
with Bay de Noc C.C.)............. 154 Madeline Briggs University Center.168
Welding Fabrication (C)................. 152
Welding Technology (AAE............. 153

A Courses for these programs are regularly offered at the Huron Shores Camgests may have to travel
to the Alpena campus for some courses.

¥ Application deadline May 15. March 15 for Fall applicants and October 15 for Spring applicants. If this
date is a noibbusiness day the deadline will be the preceding business day.
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Associate in Applied Science Degree (AAS) in

ACCOUNTING
Program Number: 52.0302

This program prepares students for employment as accountants and other related positions in business and
industry. Successful completion will equip graduangth the skills and knowledge to perform general
accounting and financial reporting responsibilities, to perform financial and managerial accounting analysis
and to engage in corporate and manufacturing accounting practices.

FIRST YEAR
First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
ENG 111 English or ENG 112 English, or ENG 12nglish.......... 3.0(3.0)
ENG 121 English........ccocvviiieeieeeiiiene. 3.0(3.0) BUS 124 Principles of Accounting #l........... 4.0(4.0)
BUS 123 Principles of Accountirfg..............4.0(4.0) ECN 232 Economics (Macro)..................... 3.0(3.0)
ECN 231 Economics (Micra).........cccccec.e.... 3.0(3.0) American Gov. Redf................ 3.0 0r 6.0(3.0 or 6.0)
MTH 121 College Algebra or MTH 123 CIS 171Spreadsheets.|..........ccccceeeivvienenne 1.0(1.25)
College Algebra & Analytical Trig.......... 4.0(4.0) CIS 172Spreadsheets IL.........cccceevviveennnn 1.0(1.25)
CIS 120 Intro tdVlicrocomputers. ............... 3.0(4.0) CIS 173Spreadsheets I.........ccccvveernneee. 1.0(1.25)
09 09
17.0(18.0) 16.00r 19.((16.75 0r19.75)
SECOND YEAR
First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
BUS 221 Business Lafi............cccocoveenennnd 3.0(3.0) BUS 222 Business LaW..........c.ccccveeveenene 3.0(3.0)
BUS 223 Intermediate Accountin|...........: 4.0(4.0) BUS 224 Intermediate Accountingfl.......... 4.0(4.0)
BUS 225 Individual Taxatiofi ..................... 3.0(3.0) BUS 226 Taxation of Business Entitis.......3.0(3.0)
BUS 121 Intro to Busineds..........cccceeueneee. 3.0(3.0) BUS 228 Cost Accounting...........cccevvenene. 3.0(3.0)
SPE 121 Speech Communicatians BUS 257 Computerized Acct. Systefhs.......1.5(2.0)
SPE 123 Public Communicatian........... 3.0(3.0) 00
88 14.5(15.0)
16.0(16.0)

Total Program Credits: 63.50r 66.5. Total Program Contact Hours: 65.750r 68.75

A Choose either three credits in Political Science (PLS 221 or 222) or six credits in U.S. History (HST 221
and 222).

B Included in occupational specialty: GPA of 2.0 or higmeist be maintained in the area of occupational
specialty.

ACC students can earn a Bachelor of Business Administratiokccounting degree through Northwood
University and the Madeline Briggs University Center. This is a degree completion program, nteaning

all the courses required for your degree are offered in Alpena. Course work consists of a combination of
courses from ACC and Northwood. It is extremely important that you consult your ACC and Northwood
academic advisors for help planning your bachedlos pr ogr a m.
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Associate in Arts Degree (AA) Concentration in

ANTHROPOLOGY
Program Number: 45.0201

This is a suggested program of study for specialized interest in the subject of anthropology that may be altered
to meet individual goal and transfer plans. Students should refer to the Alpena Community College
graduation requirements and degree distribution requirements and consult with an academic advisor
concerning specific course selection. A minimum of 60 credit hours is requiresh fAssociate of Arts

degree.

GENERAL EDUCATION CO URSE REQUIREMENTS

Group I: English Composition (6 hrs total required) Credit (Contact) Hours
ENG 111 English or ENG 121 English 3.0 (3.0)
ENG 112 English or ENG 122 English 3.0 (3.0)
Group II: Science & Mathematics (8 hrs total required)®  Credit (Contact) Hours
MTH 113 Intermediate Algebra 4.0 (4.0)
Laboratory Science 4.0 (5.0)
GEO 127 Physical Geography 4.0 (5.0)

Group lll: Humanities/Fine Arts (8 hrs total required) B Credit (Contact) Hours
HST 121 History of Western Civilization 3.0(3.0)
HST 122 History of Western Civilization 3.0(3.0)
Language, Arts and Humanities elective 3.0(3.0)
Group IV: Social Science (8 hrs total required)f® Credit (Contact) Hours

SOC 123 Introduction to Sociology 3.0(3.0)
ECN 232 Economics (Macro) 3.0 (3.0)
PSY 101 General Psychology 3.0 (3.0)
American Government Requiremént

HST 221 US History 3.0 (3.0)
HST 222 US History 3.0 (3.0)
Total Required Credit (Contact) Hours 42.0 (44.0)"

Group V: Electives (18 hrs reeded)® Credit (Contact) Hours

Recommended electives:
Program of Study:

ANP 121 Cultural Anthropology 3.0 (3.0)
ANP 229 Anthropology of North American Indians 3.0 (3.0)
ANP 239 Religions of the World 3.0 (3.0)
ANP 240 Archeology 3.0 (4.0)
ANP 257 Underweer Archeology 3.0 (3.0)
HST 224 History of Michigan 3.0(3.0)
HST 225 Twentieth Century US History 3.0 (3.0)
HST 227 Contemporary American Problems 3.0(3.0)
HST 228 Civil War 3.0(3.0)
Social Sciences:

ECN 231 Economics (Micro) 3.0 (3.0)
ECN 232Economics (Macro) 3.0(3.0)
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GEO 125 Geography 3.0 (3.0)
GEO 126 Cultural Geography 3.0 (3.0
GEO 151 Introduction to GIS 1.5(2.0)
GEO 152 Advanced GIS 1.5(2.0)
SOC 227 Marriage and Family 3.0(3.0)
Other electives:

MTH 223 Statistical Methods 4.0 (4.0)
PHL125 Language and Reason 3.0 (3.0
PHL 225 Philosophy 3.0 (3.0)
SPE 121 Speech Communications 3.0 (3.0)
SPE 123 Public Communication 3.0 (3.0)

Any other PLS, PSY, SOC course

Notes:

*

General education groupsV satisfy ACC graduation requirements avtchigan Transfer Agreement
(MTA).

Hk

Excess credits from the general education groups apply to elective credit.

A Course selection should be determined in consultation with an Academic Advisor and chosen transfer
institution/program requirements.

B Courses may include two (2) different academic disciplines from the following humanities and fine arts
prefixes: (ART, ENG, FRN, GER, GRA, HUM, LTN, MUS, PFA, PHL, SPE, SPN).

€ Courses may include two (2) different academic disciplines from the follosgogl science prefixes:
(ANP, ECN, EDU, GEO, HST, PLS, PSY, SOC).

P Students may choose either three (3) credits in Political Sciéic® 221American Government &
Politics or PLS 222State and Local Government) or six (6) credits in US History (HSTa&2®@ HST
222) to fulfill the American Government requirement.

Electives should be selected to fulfill transfer institution requirements, area concentrations (major or
minor), or student interest. It is strongly recommended that foreign language poepbegin as soon
as possible.
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ANTHROPOLOGY (AA) AS SOCIATE OF ARTS PROGRAM OUTLINE

FIRST YEAR

First Semester Credit (Contact) Hrs
ENG 111 English or ENG 121 English....... 3.0 (3.0)
HST 121 History of Western

Second Semester Credit (Contact) Hrs
ENG 112 English or ENG 122 English......3.0 (3.0)
HST 122 History of Western

Civilization ..........ccceeeiiiiiiiiiieecieeen 3.0(3.0) Civilization.........ccccveeeiieeiiiieeee e 3.0 (3.0)
MTH 113 Intermediate Algebra.................. 4.0 (4.0) Laboratory SCIeNnce.........cccvvvveeeeeiiiiieanee 4.0 (5.0)
HST 221 US History.........ococcvvvveeeieececee. 3.0 (3.0) SOC 123 Introduction to Sociology............ 3.0 (3.0)
Recommended elective...............ccoeuvnnneee. 3.0(3.0) HST 222 US History.........ocoovvviveeeieeeceieee. 3.0 (3.0)

00 00
16.0 (16.0) 16.0 (17.0)
SECOND YEAR
First Semester Credit (Contact) Hrs Second Semester Credit (Contact) Hrs
ANP 121 Cultural Anthropology................. 3.0 (3.0) GEO 126 @ltural Geography...........cccccc... 3.0 (3.0)
ECN 232 Economics (Macro) or GEO 151 Introduction to GIS..................... 1.5(2.0)

ECN 231 Economics (MicrQ)................ 3.0 (3.0) GEO 152 Advanced GIS...........cccceeivnneeee 1.5(2.0)
Language, Arts and Humanities elective...3.0 (3.0) Recommended electives...........cccccovveeenne 6.0 (6.0)
PSY 101 General Psychology................... 3.0(3.0) 00
GEO 127 Physical Geography..................4.0 (5.0) 12.0 (13.0)

00
16.0 (17.0)

Total Program Credits: 60. Total Contact Hours: 63

64



Alpena Community College 201% Academic Catalog

Certificate (C) in
APPRENTICE 60 ELECTRICAL
Program Number: 46.0302

Alpena Community College offers Certificates of Completion for basic and advanced electrical
apprenticeship training. The curriculum meets current industry standards for this skiled tradand ficor e, 0
fibasic, 0 and fiadvancedo courses allow previously trai
their skills without being committed to an entire program. College credits earned may be applied toward

requirements for an Associdbegree at ACC.

CORE COURSES

Courses Credit(Contact) Hrs
APP 106M Industrial Safety.........c.c.ccceeenne 0.5(0.5)
APP 100E Electrical Studies for Trades......3.0(4.0)
MTH 110 Technical Math | or

MTH 115 Applied Algebra and

THQ e 3.0 or 5.0(4.0 or 6.0)

09
6.5 or 8.5(8.5 or 10.5)

BASIC COURSES

Courses Credit(Contact) Hrs
APP 102E Residential Wiring &

Blueprint Reading...........ccccveeviieeeeineenns 3.0(4.0)
APP 103E Commercial and Industrial

WIKING oo 3.0(4.0)
APP 104E AC/DC Fundamentals............... 3.0(4.0)
APP 107E Specialty Wiring..........cccccvveeenes 3.0(4.0)
APP 11 1E Electric Motor Control................ 3.0(4.0)

APP 114E Programmable Controllers........ 3.0(4.0)
APP 115E National Electric Code
PaNo] o] o= Vi{o] o RO 4.0(4.0)
00
22.0(28.0)

Total Basic Certificate Credits: 28.5 or 30.5.
Total Basic Certificate Contact Hours: 36.5 or 38.5.

ADVANCED COURSES
(Must have completed core and basic courses)

Courses Credit(Contact) Hrs

APP 122E Digital Elect. for Electricians......3.0(4.0)

APP 123E Linear Elect. for Electricians......3.0(4.0)
00

6.0(8.0)

Total Advanced Certificate Credits: 34.5 or 36.5.
Total Advanced Certificate Contact Hours: 44.5 or 46.5.
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Certificate (C) in
APPRENTICE 0 MILLWRIGHT
Program Number: 48.0507

Alpena Community College offers Certificates of Completion for basic and advancédrighil
apprenticeship training. The curriculum meets current industry standards for this skilled trade. College credits
earned in this program may be applied toward the requirements for an Associate Degree at ACC. This
program prepares students to workaimindustrial setting with installation and maintenance of hydraulics,
pneumatic equipment, power trains, belts, gears, and chains. Students who have completed the basic program
may obtain an advanced certificate by completing the specified coursespphenfice (APP) courses for

this program of study are offered primarily at night on a-fgear rotating basis.

BASIC COURSES

Courses Credit(Contact) Hrs Courses Credit(Contact) Hrs
APP 100E Electrical Studies for Trades......3.0(4.0) APP 128M Rigging & Weight
APP 106M Industrial Safety.............cccveeennee 0.5(0.5) EStimating........cccoevvveeeiiieeeeiieeenieeee e 1.5(2.0)
APP 121M App. Blueprint Reading or APP 129M Apprentice Pneumatics............. 1.5(2.0)
MFG 120 Print Interpretation APP 223M Predictive & Preventative
& ProCESSES........ovviieiiiiiiieeeeee 3.0(4.0) MaintenancCe...........cceveevveeiiiiieeeee e 2.5(4.0)
APP 122M Machine Repair..........cccccccuveee.. 2.5(4.0) WLD 123SMAW Welding Processes or
APP 124M Apprentice Hydraulics............... 2.5(4.0) WLD 124 GMAW & FCAW Welding
APP 125M Apprentice Machine Shop or PrOCESSES....oiiiiiiiieeiiiie et 4.0(6.0
MFG 101 Machining MTH 110 Technical Math.l......................... 3.0(4.0)

Processes.l......cccceviiirennnnen. 2.5(4.0) or 4.0(6.0

BasicProgram Credits: 26.5 to 28. Basic PrograntContact Hours: 38.5 or 40.5.

ADVANCED CERTIFICATE COURSES**

Program Number 48.0599
** Must have completed core and basic courses to enrbléiadvanced certificate courses.

Plus three courses from the following list:

Courses Credit(Contact) Hrs
APP 102E Residential Wiring & .
Blueprint Reading..........o.coveeveereeeeen. 3.0(4.0) APP 111E Electriéotor Control................. 3.0(4.0)
APP 103E Commercial & Ind. Wiring......... 3.0(4.0) APP 114E Prog_rgmmable Controllers........ 3.0(4.0)
MFG 102 Machining Processes.Il............. 6.0(10.0)
MFG 201 Intro to CNC........cocvvvvirvriireeinne 6.0(10.0)
APP 290M Millwright Internship................. 3.0(3.0)
An additionalWLD, MET course............ 3.04.0(4.0)

Total Advanced Certificate Credits: 41.5 t049.0
Total Advanced Certificate Contact Hours: 57.5 to 72.5.
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Certificate (C) in
AUTO BODY REPAIR
Program Number: 47.0603

One of the sulspecialties of the automobile repair and maintenance indisstayto body repair. This
specialty has been changing rapidly in recent years because of new materials, assembly processes and tools.
The oneyear Alpena Community College curriculum provides the modern training required tetbe afe

in this field ofwork. Skills will be developed in areas of removing, replacing and straightening of body panels
and fenders, MIG welding and refinishing processes including basecoat, clearcoatcaad, fpainting
procedures, rubbing and polishing.

First Semester Credit(Contact) Hrs
AUT 115 Auto Body Repair.................... 17.0(30.0)

Second Semester Credit(Contact) Hrs
AUT 116 Auto Body Repair.................... 17.0(30.0)

Total Program Credits: 34. Total Contact Hours: 60
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Certificate (C) or Associate in Applied Scieridegree (AAS) in

AUTOMOTIVE SERVICE & REPAIR
Program Number: 47.0604

This oneyear certificate program prepares the successful graduate for a number -oéegltemployment
positions in the automotive service field, including: brake specialist; engiftgrpance specialist; electrical
specialist; and suspension, steering and alignment specialist. By working with his/her academic advisor, a
successful certificate graduate can study additional time to become Master Cértifietlor earn an
associatelegee® (Progran Number 47.0604).

First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
AUT 118 Automotive Fundamentals..........4.0(6.0) AUT 122 Automotive Air, Fuel &
AUT 119 Automotive Brake Systems......... 5.0(8.0) Emissions Systems..........ccccovvivvvvevieens 4.0(6.0)
AUT 123 Automotive Suspension, AUT 125 Automotive Electrical &
Steering & Alignment...........ccccceeviveennd 5.0(8.0) Electronics Systems LL.........cccooovvveennie 5.0(8.0)
AUT 124 Automotive Electrica& AUT 201 Computerized Eng. Controls....... 4.0(6.0)
Electronics Systems.l.........cccceevinneene 5.0(8.0) AUT 202 Engine Performance Diagnosis
00 & TUNEUP ..o 5.0(8.0)
19.0(30.0) 00
18.0(28.0)
Summer Semester Credit(Contact) Hrs
AUT 205 Auto Climate Control................... 3.0(4.0)

Basic Certificate Program Credits: 40. Basic Certificate Contact Hours: 62

A Master Certificate can be obtained by completing the above program requirements and adding the
following courses, which are offered on a rotating basis every other year:

Course Credit(Contact) Hrs Course Credit(Contact) Hrs
AUT 221 Engine Repair & Overhaul.......... 5.0(8.0) AUT 206 Automatic Transmissions............. 5.0(8.0)
AUT 203 Auto. Manual Transmission and

Drive LiNeS.......ccooviiiiiiiieiieeiieee e 4.0(6.0)

Master Certificate Program Credits: 54. Master Certificate Contact Hours: 84

B Associate in Appliedscience Degree (AAS) can be earned by completing the above Master Certificate
program and adding the following courses:

Course Credit(Contact) Hrs Course Credit(Contact) Hrs
ENG 120 Applied Communications or MTH 110 Technical Math or

ENG 111 English.......oooouviiiiieieeiiiieee. 3.0(3.0) MTH 113 Intermediate Algebra or
ENG 123 Technical Commuratons or MTH 115 Applied Algebra &

ENG 112 English......cccoovveriiiiiiiiieennn. 3.0(3.0) TG | oo 3.0-5.0(4.06.0)

PLS 221 American Government & Politics.3.0(3.0)

AAS Program Credits: 66 to 68 AAS Program Contact Hours: 97 to 99.

Auto Service Tool RequirementsStudents are required to provide their own safety equipment, work clothes
and basic hand tool set. A list is provided. Estimated cost is between $1,08Q,50d. Special student
discounts and deferred payment programs are available. A quality set of hand tools is required for future
employability.
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Associate in Science Degree (AS) Concentration in

BIOLOGY
Program Number: 26.0101

This is a suggested program of study which may be altered to meet individual goals and transfer plans.
Students should refer to the descriptions of Alpena Community College graduation requirementd)(page 4
and degree diribution requirements (page)5dnd casult with an academic advisor concerning specific

course selection. A minimum total of 60 credits is required for the Associate in Science degree.

FIRST YEAR

First Semester Credit(Contact) Hrs
ENG 111 English or ENG 121 English........ 3.03.0)
CEM 121 General & Inorganic Chem........4.0 (7.0)

Second Semester Credit(Contact) Hrs
ENG 112 English or ENG 122 English....... 3.0(3.0)
CEM 122 Inorganic Chemistry &

BIO 210 Introduction to Botany..................- 4.0(5.0) Quditative Analysis.........cccveveiiivieeinnees 4.0(7.0)
MTH 122 Plane Trigonometry.................... 3.0(3.0) BIO 211 General Zoology...........................4.0(5.0)
foJ) MTH 123 College Algebra & Analytic
14.0 (18.0) GEOMELIY.c.eiiee et 4.0(4.0)
00
15.0(19.0)
SECOND YEAR
First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
CEM 221 Organic Chemistry..........ccccccuee. 4.0(6.0) CEM 222 Organic Chemistty.........c.cccvvee.. 4.0(6.0)
Math/Science Elective..........................4.0(4.07.0) American Govt. Req. AB......... 3.0 or 6.0(3.0 or 6.0)
MTH 119 Introduction to Computers.......... 3.0(3.0) BIO 227 Microbiology..........cccocvvveeriieereiaenn. 4.0(6.0)
Humanities/Fine Arts Req. B........... 3.0-4.0(3.65.0) Humanities/Fine Arts & Social
00 Sciences Requirement B........... 3.04.0(3.65.0)
14.015.0(16.621.0) 09

14.018.0(18.023.0)

Total Program Credits: 57 to 62. Total Program Contacts: 710 81.

A Choose eithethree credits in Political Science (PLS 221 or 222) or six credits in U.S. History (HST 221

and 222)

B

A total of 10 semester credits are required in combination from Group Il Social Sciences and Group IV
Humanities/Fine Arts with a minimum of three dits from each group. Political Science or U.S. History

courses used to satisfy the American Government Requirement can be included.
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Associate in Applied Science Degree (AAS) in
BUSINESS INFORMATION SYSTEMS®

ADMINISTRATIVE ASSISTANT
Program Number: 52.0401

This program, designed for the student who plans to begin work as an administrative assistant in a traditional
setting Usingthe latest developments in information technology as they relate to the management of the
modern office, the program provides an extensive background in computer applications and an exposure to

the total area of electronic communications technology.

FIRST YEAR

First Semester Credit(Contact) Hrs

Second Semester Credit(Contact) Hrs

BIS 101 Keyboard Skillbuilsg™® ............. 1.0(1.25) BIS 140 Proofreading & Editing for Business
BUS 121 Intro. to Business............cccoeve. 3.0(3.0) Professionals........ e 3.0(4.0)
BUS 125 Business Math..............ccccoeeeees 3.0(3.0) CIS 171 SpreadsheetS 1.B......................... 1.0(1.25)
CIS 110 Computer Essentids.................. 1.0(1.25) CIS 172 SpreadsheetsI B........................ 1.0(1.25)
CIS 111 Computer Operating Systefns....1.0(1.25) CIS 173 Spreadsheets fil B.................... 1.0(1.25)
CIS 151 Word Proc.® B 1.0(1.25) CIS 240 Multimedia Presentatiofs............. 3.0(4.0)
CIS 152 Word Proc. B B......ccoooovvriins 1.0(1.25) CIS 281 Adv. Word Proc.A B................... 1.0(1.25)
CIS 153 Word Proc It B.......c.coovven. 1.0(1.25) CIS 282 Adv. Word Proc. f B................. 1.0(1.25)
ENG 111 English or ENG 121 English.......3.0(3.0) CIS 283 Adv. Word Proc. I .B............... 1.0(1.25)
foJ) ENG 112English or ENG 122 English........ 3.0(3.0)

15.0 (16.5) 39
15.0(18.5)
SECOND YEAR

First Semester Credit(Contact) Hrs

Second Semester Credit(Contact) Hrs

BUS 123 Principles of AccountingfI®. 4.0 or 3.0(4.0) BUS 124 Principles of Accounting #l..........4.0 (4.0)

CIS 250 Desktop Publishirfg...................... 3.0(4.0) BUS 235 Personnel Managemént............. 3.0(3.0)

CIS 260 Data Ba& ........cccevvvvieie e, 3.0(4.0) BUS 248 Business Communicatiohs.......... 3.0(3.0)

Recommended Business ElectRe........ 3.0(3.64.0) BUS 257 Computerized Accounting S¥s....3.0 (3.0)

American Govt. Red................ 3.0 or 6.0(3.0 or 6.0) CIS 241 Intro to Web Design & MaA.......... 3.0(4.0)
09 09

16.0 or 19.0 (18.0 or 21.0 14.5 (16.0)

Total Program Credits: 60.50r 63.5 Total Program Contacts:69.0 or 72.0.

A Choose either three credits in Political Science (PLS 221 or 222) or six credits in U.S. History (HST 221

and 222).

B Included in occupational specialty: GPA of 2.0 or higher must be maintained in the area of occupational

specialty.

€ For the studnt taking BUS 123US 125must be taken as a corequisite.
P Choose three credits from: BUS 127, BUS 221, CIS 140, BUS 262, or BIS 290.

Students who have not successfully completed a keyboarding class or who cannot demonstrate

~ proficiency in touch keyharding should be aware that BIS 100 is required before taking BIS 101.
A These courses are normally taken during a semester in sequence within the course group.
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Associate in Arts Degree (AA) Concentration in
BUSINESS INFORMATION SYSTEMS o

EXECUTIVE ASSISTANT
Program Number: 52.0402

This is a suggested program of study for students who wish to study business information systems and go on

to obtain a bachelords degree. 't may uUdentsshbulder ed t o |
refer to the Alpena Community College Associate in Arts Degree Distribution Requirements and consult

with an academic advisor concerning specific course selegigmticularly as it relates to the Michigan

Transfer Agreement

FIRST YEAR

First Semester Credit(Contact) Hrs

Second Semester Credit(Contact) Hrs

BIS 101 Keyboard Skillbuilding® ............. 1.0(1.25) BIS 140 Proofreading & Editing for Business
CIS 110 Computer Essentids.................. 1.0(1.25) Professionals........ T 3.0(4.0)
CIS 111 Computer Operating CIS 171 Spreadsheet8 1.5........................ 1.0(1.25)
SYStEMD ..o 1.0(1.25) CIS 172 SpreadsheetsMI.E....................... 1.0(1.25)
BUS 123 Principles of AccountinglC ......... 4.0(4.0) CIS 173 SpreadsheetsMl B..................... 1.0(1.25)
Math Requirement..............cc.ccoooiiieennnn 4.0(4.0) CIS 240 Multimedia Presentatiofs........... 3.0(4.0)
CIS 151 Word Proc.® B 1.0(1.25) CIS 281 Advanced Word Proc®l B.......... 1.0(1.25)
CIS 152 Word Proc. ft B 1.0(1.25) CIS 282 Advanced Word Proc.Al .B......... 1.0(1.25)
CIS 153 Word Proc. I B........cooeenen 1.0(1.25) CIS 283 Advanced Word Proc. N .B........ 1.0(1.25)
foJ) Social Science Requirement...................... 3.0(3.0)

14.0 (15.5) 30
15.0 (18.5)
SECOND YEAR
First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
ENG 111 English or ENG 121 English.......3.0(3.0) ENG 112 English or ENG 122rfglish.......... 3.0(3.0)
CIS 250 Desktop Publishirfg..................... 3.0(4.0) BUS 248 Business Communicatiohs......... 3.0(3.0)
CIS 260 Data Bas® .......cccccceevveveeeiieeinnnns 3.0(4.0) Social Science Requirement...................... 3.0(3.0)
Humanities/Fine Arts Requirement........... 4.0(4.0) Humanities/Fine Arts Requirement............ 4.0(4.0)
American Govt. Redf .............. 3.0 0or 6.0(3.0 or 6.0) Laboratory Science Requirement..............4.0(4.0)
09 09

16.00r 19.0(18.0 or 21.Q 17.0(17.0)

Total Program Credits: 62.00r 65.0. Total Program Contacts:69or 72.

A Choose either three credits in Political Science (PLS 221 or 222) or six credits in U.S. History (HST 221

and 222).

B Included in occupational specialty: GPA of 2.0 or higher must be maintained in the acsagdtional

specialty.

€ For the student taking BUS 12Be Math Requirememhust be taken as a corequisite.

Students who have not successfully completed a keyboarding class or who cannot demonstrate

~ proficiency in touch keyboarding should be aware Bi& 100 is required before taking BIS 101.
A These courses are normally taken during a semester in sequence within the course group.
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Associate in Applied Science Degree (AAS) Concentration in
BUSINESS INFORMATION SYSTEMSA

MEDICAL CODER AND BILLER
Program Number: 51.0713

This program is designed to prepare individuals for positions in medical and allied health facilities requiring
a comprehensive knowledge of IGCM and CPT codes and computerized billing software. Employment
oppotunities include hospitals, medical offices, public health facilities, health insurance agencies, billing
agencies, skillea¢tare facilities, and allied health facilities.

Coursework is taught using various teaching methods. Students will learn in arsttutgarning
environment, but will also be required to work independently. Students will gain a broad base of knowledge
in anatomy and physiology, pathophysiology, medical office skills, along with the required background in

medical billing, coding, anchsurance procedures.

FIRST YEAR

First Semester Credit (Contact) Hrs

Second Semester Credit(Contact) Hrs

BIO 110 Essentials of Anatomy & Physiology BIO 201 Human Anatomy...........................4.0(5.0)
OR BIO 114 Intro to Bio Science..........4.0(5.0) CEM 111 General Chemistry...........c....e.... 4.0(7.0)
BIS 168 Medical Office CPT Codirfj........... 3.0(4.0) CIS 120 Intro to Microcompers™B .............. 3.0(4.0)
BIS 160 Medical Terminolog§..................... 4.0(4.0) MTH 102 Elementary Algebra.................... 5.0(5.0)
BIS 163 Medical Office Codin§................... 4.0(4.0) BIS 101 Keyboard Skillbuilding................... 1.0(2.0)

American Govt. Redf* ............... 3.0 or 6.0(3.0 or 6.0) 09
09 17.0(23.0)

18.00r 21.q20.00r 23.9
SECOND YEAR

First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs

BIO 203 Human Physiolody.......................4.0(5.0) BIS 173 Advanced Medical Codirg............ 3.0(4.0)
ENG 111English or ENG 121 English......... 3.0(3.0) BIS 164 Medical Office Insurance
BIS 167 Medical Law and Ethiés................ 3.0(3.0) Billing B...oooeee e 3.0(4.0)
PSY 101 General Psychology.................... 3.0(3.0) ENG 112 English or ENG 122.................... 3.0(3.0)
BIS 165 Medical Office Procedurés...........4.0(4.0) BIO 228 Pathophysiology...........................4.0(4.0)
00 BIS 162 Medical Office Computer

17.0(18.0) Applications®.........cccccovevieiiiiie e 1.5(2.0)
BIS 170 Electronic Health Recofd.............. 1.5(2.0)

09
16.0(19.0)

Total Program Credits: 68 or 71. Total Program Contacts:80 or 83

A Choose either three credits in Political Science (PLS 221 or 222) or six credits in U.S. History (HST 221

and 222).

B Included in occupational specialty: GPAZ0 or higher must be maintained in the area of occupational

specialty.

Students who have not successfully completed a keyboarding class or who cannot demonstrate

proficiency in touch keyboarding should be aware that BIS 100 Computer Keyboardipgjisadefore

taking BIS 101.

wk

PrerequisiteCIS 110 and CIS 111 or equivalent skills, or permission of instructor.
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Associate in Applied Science Degree (AAS) in
BUSINESS INFORMATION SYSTEMS®

MEDICAL INFORMATION SPECIALIST
Program Number: 51.0716

This program uses the latest developments in information technology as they relate to the modern medical
office in small medical and medicedlated practices, hospitals and other medical facilities. It has earned
accreditation frm the Association of Collegiate Business Schools and Programs. Successful graduates are
trained in medical terminology, medical transcription, records management, billing and office management

procedures.

FIRST YEAR

First Semester Credit(Contact) Hrs

BIS 165 Medical Office Procedurés...........4.0(4.0) BIO 110 Essentials of Anatomy/Physiology4.0(5.0)
BIS 160 Medical Terminolog§....................s 4.0(4.0) BIS 140 Proofreading & Editing.................. 3.0(4.0)
ENG 111 English or ENG 121 English........ 3.0(3.0) ENG 112 English or ENG 122 English....... 3.0(3.0)
BIS 101 Keyboard Skillbuilding® ................ 1.0(2.0) BIS 162 Medical Office Computer Appi......1.5(2.0)
BUS 125 Business Mafh...........c..cccceeuenene. 3.0(3.0) BIS 170 Electronic Health Recor8is............ 1.5(2.0)
00 PLS 221 or 222, or
15.0(36.0) HST 221 and 222............... 3.0 or 6.0(3.0 or 6.0)
00
16.0 or 19.0(19.0 or 22.0)
SECOND YEAR

First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
BIS 163 Medical OfficdCD CodingB...........s 4.0(4.0) BIS 161 Medical Transcriptiof...................4.0(6.0)

BIS 168 Medical Office CPT Codirf........... 3.0(4.0) BIS 164 Medical Office Insurance
BIS 147 Medical Office Transcriptidh.......... 4.0(6.0) Billing B...oooveeeeeeeee e, 3.0(4.0)
CIS 151 Word Processing‘*\l Bl 1.0(1.25) BIS 167 Medical Ethics and Laf................ 3.0(3.0)
CIS 152 Word Processing4l .5.................. 1.0(1.25) BUS 248 Business Communicatiohs.......... 3.0(3.0)

CIS 153 Word Processing W B................ 1.0(1.25) CIS 281 Advanced Word
00 Processingt B 1.0(1.25)
14.0(17.75) CIS 282 Advaned Word
Processing It B 1.0(1.25)
CIS 283 Advanced Word
Processing IIF B, 1.0(1.25)
00

16.0(19.75)

Second Semester Credit(Contact) Hrs

Total Program Credits: 61 or 64. Total Program Contacts: 2.5 or 75.5.

B Included in occupational specialty: GPA of 2.0higher must be maintained in the area of occupational

specialty.

taking most of the classes in this program.

These courses are normally taken during a semester in sequence within the course group.
Students who have not aaessfully completed a keyboarding class or who cannot demonstrate
proficiency in touch keyboarding should be aware that BIS 100 Computer Keyboarding is required before
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Certificate (C) in
BUSINESS INFORMATION SYSTEMSa

MEDICAL TRANSCRIPTIO NIST
Program Number: 50708

The Medical Transcription Certificate program is designed to provide the basic knowledge and skills
necessary to transcribe health care dictation and prepare patient documents with accuracy, clarity,
consistency, and timeliness, applying the prilesf professional and ethical conduct. Students will acquire
competencies in English language usage, medical terminology, and anatomy and physiology. Medicolegal
and ethical concepts related to health care documentation will also be covered. Thisteepifigram is
designed to provide students with the skills necessary to function as transcriptionists in insurance companies,
doctords offices, hospitals, clinics, and private pr e
In this certificate program, students will convert audio recosdfrmm doctors and other healthcare providers

into grammatically correct written reports using accurate medical terminology. Students will transcribe a

broad range of transcription based on actual medical reéoraeluding chart notes, history and phyalic

reports, consultations, office procedure notesayreports, progress notes, and letters.

First Semester Credit(Contact) Hrs

Second Semester Credit(Contact) Hrs

BIS 160 Medical Terminolog§....................s 4.0(4.0) BIS 140 Proofreading & Editing for

BIS 147 Medical Office Transcriptidh.......... 4.0(6.0) Business Professiondls........c..ccccveeee.. 3.0(4.0)

BIS 101 Keyboardkillbuilding B................... 1.0(2.0) BIO 110 Essentials of Anatomy &

SDE 201 Job Search Strategies................ 1.0(1.0) PhySiology......ccooviiiiiiiiiieeiieeeiii e 4.0(5.0)

CIS 151 Word Processing® B ................... 1.0(1.25) BIS 161 Medical Transcriptioh...................4.0(6.0)

CIS 152 Word Processing#l .B................. 1.0(1.25) BIS 167 Medical Ethics and Law for

CIS 153 Word Processing Wl B................ 1.0(1.25) Health Professionak.............c.ccccevvenen. 3.0(3.0)

ENG 111 English, or ENG 121 English........ 3.0(3.0 ENG 122 English or ENG 12 English........... 3.0(3.0)

09 09

16.0(1975) 17.0(21.0)

Total Program Credits: 33. Total Program Contacts: 4.75.

These courses are normally taken during a semester in sequence within the course group.

B Includedin occupational specialty: GPA of 2.0 or higher must be maintained in the area of occupational
specialty.

** Prerequisite: BIS 100 Computer keyboarding skill, CIS 110 and CIS 111, or instructor permission.
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Certificate (C) in
BUSINESS INFORMATION SYSTEMSa

OFFICE ASSISTANT
Program Number: 52.0408

This oneyear program is designed to provide entry level job skills needed for the modern office environment.
The student is introduced to a variety of computer applications awe sKills. All classes are transferrable

to the twoeyear AAS BIS Administrative Assistant degree option.

First Semester Credit(Contact) Hrs

BIS 101 Keyboard Skillbuilding ................ 1.0(1.25)
BUS 125 Business Mafh..............c..ccocue... 3.0(3.0)
BUS 123 Principles of Accountingfl.......... 4.0(4.0)
CIS 110 Computer Essentids................... 1.0(1.25)
CIS 111 Computer Operating Systefns.....1.0(1.25)
CIS 151 Word Processind'l .B................... 1.0(1.25)
CIS 152 Word Processing#l .B.................. 1.0(1.25)
CIS 153 Word Processing Wl B................ 1.0(1.29
ENG 111 English or ENG 121 English........ 3.0(3.0)
00
16.0 (17.5)

Second Semester Credit(Contact) Hrs
BIS 140 Proofreading & Editing for

Business Professiondls.........c..cccceee... 3.0(4.0)
BUS 248 Business Communicatiohs......... 3.0(3.0)
BUS 257 Comp. Accounting Systefis....... 1.5 (20)

CIS 171 SpreadsheetS 1.B........................ 1.0(1.25)
CIS 172 SpreadsheetsMI B....................... 1.0(1.25)
CIS 173 Spreadsheets fil B.................... 1.0(1.25)

CIS 281 Advanced Word Processiny 18....1.0(1.25)

CIS 282 Advanced Word Processing'11.5..1.0(1.25)

CIS 283 Advanced Word ProcessingAIl.B.1.0(1.25)
38

13.5(16.5)

Total Program Credits: 29.5 Total Program Contacts: 34.

B Included in occupational specialty: GPA of 2.0 or higher must be maintained in the area of occupational

specialty.

€ For the student taking B&/123 BUS 125must be taken asarequisite.

Students who have not successfully completed a keyboarding class or who cannot demonstrate

~ proficiency in touch keyboarding should be aware that BIS 100 is required before taking BIS 101.
A These courses ar@mnally taken during a semester in sequence within the course group.
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Associate in Applied Science Degree (AAS) in
BUSINESS INFORMATION SYSTEMS®

OFFICE INFORMATION T ECHNOLOGY SPECIALIST
Program Number: 52.0407

This progranmprepare students to work in Management Information System departments as office support
service providers to hardware and software-eser's. It covers information technology as it relates to the
management of the modern office, including equipment and procedtine program provides extensive
background in computer applications, with additional exposure to operating systems, hardware, and office

management.

FIRST YEAR
First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
BIS 101 Keyboard Skillbuilding® ............... 1.0(2.0) CIS 171 Spreadsheet§ 1.B....................... 1.0(1.25)
BUS 125 Bus. Mathematiés..................... 3.0(3.0) CIS 172 SpreadsheetsMI E...................... 1.0(1.25)
CIS 110 Computer Essentidls.................. 1.0(1.25) CIS 173 Spreadsheets il B..................... 1.0(1.25)
CIS 111 Computer Operating Systefns....1.0(1.25) CIS 240 Multimedia Presentatiofs........... 3.0 (4.0)
CIS 151 Word Proc.® B 1.0(1.25) CIS 281 Advanced Word Processinty .2...1.0(1.25)
CIS 152 Word Proc. B 1.0(1.25) CIS 282 Advanced Word ProcessingI1.2.1.0(1.25)
CIS 153 Word Processing N B................ 1.0(1.25) CIS 283 Advanced Word ProcessingAIl.B1.0(1.25)

ENG 111 English or ENG 121 English....... 3.0(3.0)
BUS 123 Principles of Accounting?lC.......... 4.0(4.0)

ENG 112 English or ENG 122 English......3.0(3.0)
BUS 12 Principles of Accounting BC......... 4.0 (4.0)

38 38
16.0 (18.25) 16.0(18.5)
SECOND YEAR

First Semester Credit(Contact) Hrs
CIS 140 Intro to Microsoft Client O5.......... 3.0(4.0)

CIS 250 Desktop Publishirfg..................... 3.0(4.0)

CIS 260 Data Bas®..........cccoceevveveeeniieenee. 3.0(4.0)

CNS 170 PC Repair and Maintenafice......4.0(5.0)
00

16.0(20.75)

Second Semester Credit(Contact) Hrs
BIS 140 Proofreading & Editing for

Business Professiondls........................ 3.0(4.0)
BUS 248 Business Communicatidhs......... 3.0(3.0)
CIS 241 Web Design & Manageméhnt....... 3.0(4.0)
CIS 295 IT Pro Practice Managemént.......3.0(4.0)
American Govt. Recf.............. 3.0 0r 6.0(3.0 or 6.0)

09

15.0 or 18.(0(18.0 or 21.0)

Total Program Credits: 60.0to 630. Total Program Contacts: 71.5to0 74.75

A Choose either three credits in Political Science (PLS 221 or 222) or six credits in U.S. History (HST 221

and 222).

B Included in occupational specialty: GPA of 2.0 or higher must be maintained in the area of occupational

specialty.

€ For the student taking BUS 12BUS 125must be taken as a corequisite.

Students who have not successfully completed a keyboarding class or who cannot demonstrate

~ proficiency in touch keyboarding should be aware that BIS 100 is required before takihg1BIS
A These courses are normally taken during a semester in sequence within the course group.
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Associate in Applied Science Degree (AAS) in

BUSINESS MANAGEMENT
Program Number: 52.0201

This programprepares students for employméenbusiness and industry or to manage their own businesses.
Students will gain widespread knowledge of sales, marketing, business law, human resource management,

accounting, business application software, and business operations.

FIRST YEAR

First Semester Credit(Contact) Hrs
ENG 111 English or ENG 121 English........ 3.0(3.0)
BUS 125 Business Math tathematics

ElectiveB ........ccooveevveeenens 3.00r 4.03.00r 4.0)
BUS 121 Introduction to BusineSs.............. 3.0(3.0)
BUS 123 Principles of Accountingfl............: 4.0(4.0)

CIS 120 Intro to Microcomputefs....... 3.0(3.0 or 4.0)
00

16.00r 17.q17.0 or 18.0)

Second Semester Credit(Contact) Hrs
ENG 112 English or ENG 122 English....... 3.0(3.0)
BUS 124 Principles of Accounting #l........... 4.0(4.0)
BUS 127 Principles of Manageméht........... 3.0(3.0)
BUS 255 Business Application Softwdte....3.0(4.0)
American Govt. Recf............... 3.0 0r 6.0(3.0 or 6.0)
09
16.00r 19.q17.0 0r20.0)

SECOND YEAR
First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
BUS 221 Business Lafi..........cccceverrrirnnens 3.0(3.0) BUS 222 Business Laf........c..cccccevveeennnne 3.0(3.0)
ECN 231 Economics (Micra).........cccccec.e.... 3.0(3.0) ECN 232 Economics (Macro)..................... 3.0(3.0)
SPE 121 Speech Communication............... 3.0(3.0) PSY 101 General Psychology..................... 3.0(3.0)
Social Sciences Elective............ccccccevvveenee 3.0(3.0) BUS 235 Personnel Managemént.............. 3.0(3.0)
Business ElectivC..............ccooevviveiieceenen. 3.0(3.0) Business ElectivB®..............cccoeevveecvicnned 3.0(3.0)
09 09
15.0(15.0) 15.0(35.0)

Total Program Credits: 62 to65. Total Program Contacts:63to 68.

and 222).

B Included in occupational specialtpjverageGPA of 2.0 or higher must be maintained in the area of

occupational specialty.

Choose either three creditsRwlitical Science (PLS 221 or 222) or six credits in U.S. History (HST 221

€ Choose busineg8US) electives from couges listed in the course description section of this catalog.
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Certificate (C) in
CAD/CAM, ADVANCED
Program Number: 15.1306

This certificate program develops student skills in the operation of computer aided drafting (CAD) software
and extensive focus on setup, programming and operation of computer numerical control (CNC), CNC lathes,
milling machines, and wire EDM plus advanced inspection equipment. Completion of this certificate will
qualify the student for entrevel employmentas CNC machine operators, setup personnel, and
programmers.

A prerequisite for this program is the completion of the Basic Manufacturing Technology certificate program
OR the Welding Fabrication certificate plus MTH 112 Technical Math Il, OR the CADhEeghg associate
degree.

First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
CAD 220 MachineDesign® ™ ...........cccccuenee. 3.5(5.0) MFG 220 Jigs and Fixture Design
MFG 201 Introduction to CN€................... 6.0(10.0) Fundamental$ .........c.ccocoevveeieiiic e, 3.0(4.0)
MFG 204 Computer Aided MFG 202 Advanced CNE€ ........................ 6.0(10.0)
Manufacturing®..........ccceveeveecee e, 3.0(4.0) EIECVE.....cveiieciece e 3.0(3.0 or 4.0)
398 38
125(19.0) 120(17.0 or 18.0)

Total Program Credits: 24.5. Total Program Contacts:36to 37.

A Included in occupational specialty; GPA of 2.0 or higher must be maintained in the area of occupational
specialty.

" Prerequisite: CAD 150 3D Modeling

Note: With additional coursework, Advanced CAD/CAM graduates can earn an AAS degree in CAD/CAM

Technolay.
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Associate in Applied Science (AAS) Degree
CAD/CAM TECHNOLOGY (MACHINING OPTION)
Program Number: 15.0613

This associate degree program familiarizes the student with machine tools and manufacturing processes,
develops skills in the operation of computer aided drafting software, and providesonaaggerience

setting up, programming and operating computer erical control (CNC) machines and advanced
inspection equipment. Computaided manufacturing (CAM) and statistical process control (SPC) are skills
integrated within the curriculum to prepare the student for employment in computerized industrial machining
operations. Graduates can expect to find employment as CNC programmers, machinists, tool makers, and
guality assurance technicians, or move on to complete gyéarrdegree in Manufacturing Engineerilpe
Associate in Applied Science (AAS) degree in &AM Technology (Machining Option) requires
completing the certificate programs and the following courses marked With a

FIRST YEAR
Manufacturing Technology, Basic, Certificate
Program Number: 48.0501

First Semester Credit(Contact) Hrs
MFG 101 Machining Processe$ |................ 4.0(6.0)
MFG 120 Print Interpretation & Procesges. 3.0(4.0)
MTH 110 Technical Math | or

Second Semester Credit(Contact) Hrs
MFG 102 Machining Processesil............. 6.0(10.0)
MTH 112 Technical Math Il or

MTH 122 Plane Trigonometry......3.0(3.0 or 4.0)

MTH 113 Intermediate Algebra............. 3.0(4.0) ENG 123 Technical Communications or
ENG 120 Applied Communications or ENG 112English™ ......cooveevieiiiieiiee, 3.0(3.0)
ENG 111 EnglisH .......ccoveveceevevceeee. 3.0(3.0) CAD 150 3D Modeling*...........c.cccoeverenee. 3.0(4.0)
MET 200 Material Scienc®.............ccccuc..... 3.0(4.0) 09
50 15.0(20.0 or 21.0)
16.0(21.0)
SECOND YEAR

Advanced CAD/CAM Certificate
Program Number: 15.1306

First Semester Credit(Contact) Hrs Second Smester Credit(Contact) Hrs

CAD 220 Machine Desigf.........cccccvererrnnnns 3.5(5.0 MFG 220 Jigs and Fixture Design.............. 3.0(4.0)
MFG 201 Introduction to CN€................... 6.0(10.0) MFG 202 Advaaced CNCM.......oeoveeiieee 6.0(10.0)
PLS 221 American Government & Politits. 3.0(3.0) PHY 111 Applied Physic5.........cccoocveiiennens 3.0(4.0)
MFG 204 ComputeAided ElECHVE....oiiiiiieee e 3.0(3.0)
Manufacturing(CAM) A .......cooevvveiieene, 3.0(4.0) 39
s 15.0(21.0)
15.5(22.0)

Total Program Credits: 61.5. Total Program Contacts: 84 to 85.

*

A

specialty.

Students transferring into manufacturing or industrial engineering stakddTH 113 and MTH 122.
Included in occupational specialty; GPA of 2.0 or higher must be maintained in the area of occupational
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Associate in Applied Science (AAS) Degree

CAD/CAM TECHNOLOGY (WELDING OPTION)
ProgramNumber: 15.0699

This associate degree program familiarizes the student with machine tools and manufacturing processes,
develops skills in the operation of computer aided drafting software, and providesonaaggerience

setting up, programming and optng computer numerical control (CNC) machines and advanced
inspection equipment. Computaided manufacturing (CAM) and statistical process control (SPC) are skills
integrated within the curriculum to prepare the student for employment in computerigsttiaignachining
operations. Graduates can expect to find employment as CNC programmers, machinists, tool makers, and
guality assurance technicians, or move on to complete gyéarrdegree in Manufacturing Engineerilpe
Associate in Applied ScienceAQAS) degree in CAD/CAM Technology (Welding Option) requires
completing the certificate programs and the following courses marked With a

FIRST YEAR
Welding Certificate
Program Number: 48.0508

First Semester Credit(Contact) Hrs

Second Semester Credit(Contact) Hrs

MFG 101 Machining Processe§ |................ 4.0(6.0) CAD 150 3D Modeling® .........ccceevevivernnnne 3.0(4.0)

MFG 120 Print Interpretation & Processes. 3.0(4.0) WLD 124GMAW & FCAW Welding

MTH 110 Technical Math | or Processel........ccccovvierieieieineeseeie e 4.0(6.0)
MTH 113 Intermediate Algebra............. 3.0(4.0) MTH 112 Technical Math Il or

ENG 120 Applied Communications or MTH 122 Plane Trigonometry ™ ..3.0(3.0 or4.0)
ENG 111 Englisi .....coooovvveieeeireie e 3.0(3.0) ENG 123 Technical Communications or

WLD 123 SMAW Welding Processés.......... 4.0(6.0) ENG 112 Englisi .......coovevvieiiiieciee, 3.0(3.0)

MET 200 Material Scienc®......................... 3.04.0) WLD 240 Gas Tung Arc/Pipe Weldirfg........ 4.0(6.0)

89 WLD 242 Welding Fabricatiof................... 3.0(5.0)
20.0(27.0) 00
20.0(27.0 or 28.0)
SECOND YEAR

Advanced CAD/CAM Certificate
Program Number: 15.1306

First Semester Credit(Contact) Hrs
CAD 220 Machine Desigh.............c.ccvevvee 3.5(5.0)
MFG 201 Introduction to CN@................... 6.0(10.0)
PLS 221 American Government & Politit$ 3.0(3.0)
MFG 204 ComputeAided
Manufacturing(CAM) B ........ccovieiie 3.0(4.0)
09
15.5(22.0)

Second Semester Course Hours

MFG 220 Jigs and Fixture Desifn.............. 3.0(4.0)

MFG 202 Advanced CNE@......................... 6.0(10.0)

PHY 111 Applied Physic5.........cccccveevienenns 3.0(4.0)
00

12.0(18.0)

Fulfills American Government Requirement.

Included in @cupational specialty; GPA of 2.0 or higher must be maintained in the area of occupational
specialty.

€ Students transferring into manufacturing or industrial engineering should take MTH 113 and MTH 122.

Students with current American Welding Soci¢BWS) Entry Level Welder (Level 1) and/or AWS
Advanced Welder (Level Il) certifications or students with a current AWS D1.1 Structural Welding
certification will receive credit for the applicable welding course(s). See program advisor for details.
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Associate in Science Degree (AS) Concentration in

CHEMISTRY
Program Number: 40.0501

This is a suggested program of study which may be altered to meet individual goals and transfer plans.
Students should refer to the descriptiong\fena Community College graduation requirements (paje 4
and degree distribution requirements (p&dggand consult with an academic advisor concerning specific

course selection. A minimum total of 60 credits is required for the Associate in Scienee.degr

FIRST YEAR

First Semester Credit(Contact) Hrs
ENG 111 English or ENG 121 English........ 3.0(3.0)
CEM 121 General & Inorganic Chem......... 4.0 (7.0)

Second Semester Credit(Contact) Hrs
ENG 112 English or ENG 122 English....... 3.0(3.0)
CEM 122 Inorganic Chemistry & Qualitative

MTH 131 Analytic Geometry & Calculus....5.0(5.0) ANalYSiS.......occiiiiieiee e 4.0(7.0)
Humanities/Fine Arts Req. B........... 3.04.0(4.65.0) MTH 132 Analytical Geom. & Calculus......5.0(5.0)

00 00
15.016.0(19.620.0) 12.0(15.0)

SECOND YEAR

First Semester Credit(Contact) Hrs SecondSemester Credit(Contact) Hrs
CEM 221 Organic Chemistry..........cccvceuuee. 4.0(6.0) CEM 222 Organic Chemistty.........c.cccvve.. 4.0(6.0)
MTH 231 Analytic Geometry/Calculus........ 5.0(5.0) CEM 2221 Organic Chemistry Laboratory..1.0(0.0)
PHY 221 PhySICS...ccccvviieiiiiee e 5.0(7.0) MTH 232 Differential Equations................. 4.0(4.0)
American Govt. Req. AB......... 3.0 or 6.0(3.0 or 6.0) PHY 222 PhySIiCS....ccciiiuiiieiiiiiee e 5.0(7.0)
00 SPE 121 Speech Communication.............. 3.0(3.0)

17.0 or 20.0(21.0 or 24.0) 00
17.0(20.0)

A Choose either three credits in Political Science (PLS 221 or 222) or six credits in U.S. History (HST 221
and 222).

A total of 10 semester credits are required in combination from Group Il Social Sciences and Group IV
Humanities/Fine Arts with a mininmu of three credits from each group. Political Science or U.S. History
courses used to satisfy the American Government Requirement can be included.

B
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Associate in Arts Degree (AA) in

COMPUTER INFORMATION SYSTEMS
Program Number: 11.0401

This program is designed for students who plan to continue their education in pursuit efe@afodegree

in Computer Information Systems. The program includes all of the necessary courses to qualify for the
MACRAOQ Articulation Agreement. All facets dfusiness find computers and information systems to be

vital. Qualified individuals are needed to relate the prokdehaing abilities of a computer system to a
companyb6s operations. I n this curriculum, sstudents
programmeifanalysts, systems analysts, network administrators, or microcomputer specialists in business and

industry.

FIRST YEAR

First Semester Credit(Contact) Hrs

Second Semester Credit(Contact) Hrs

CIS 120 Intro to Microcomputers................ 3.0(4.0) ENG 112 English or ENG 122 English....... 3.0(3.0)
CIS 140 Intro taMicrosoft Client OS............ 3.0(4.0) LaboratoryScience Requirement........... 4.0(4.65.0)
CNS 170 PC Repair and Maintenance.......- 4.0(5.0) MTH 223 Statistical Methods...................... 4.0(4.0)
ENG 111 English or ENG 121 English........ 3.0(3.0) PLS 221 American Government & Politics.3.0(3.0)
MTH 121 College Algebra...........cccevennneee. 4.0(4.0) SPE 121 Speech Communication.............. 3.0(3.0)

00 00
17.0(20.0) 17.0(17.018.0)

SECOND YEAR

First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
BUS 123 Principles of Accounting.l............ 4.0(4.0) BUS 124 Principles of Accounting.ll........... 4.0(4.0)
BUS 262 Project Management................... 3.0(4.0) CIS 295 IT Professional Practice............... 3.0(4.0)
CIS 258 Intro to Enterprise Database......... 2.0(3.0) ECN 232 Economics (Macro)..................... 3.0(3.0)
CIS 260 Data Base.........ccccceeevriivivieenninens 3.0(4.0) Humanities/Fine Arts Requirement............. 3.0(3.0)
ECN 231 Economics (Micra).........cccccec.n.... 3.0(3.0) Humanities/Fine Arts Requirement............. 3.0(3.0)

00 00
15.0(18.0) 16.0(17.0)
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Associate in Science Degree (AS) Concentration in

COMPUTER SCIENCE 6 GENERAL
Program Number: 11.0101

Students who attend Alpena Community College have the opportunity to complete all, or many, of the
courses needed for transfer tiufyear institutions in the areas of Computer Science (CPS) or Computer
Information Science (CIS). Students are advised to work closely with their academic advisor and transfer
school in planning the course of study at ACC because of varied academicobadsgand differences in
transfer requirements for individual colleges and universities.

The associate in science degree requires successful completion of 60 semester credits. Included are 36
semester credits in general education course work (se&pégadistribution requirements) and 24 semester
credits selected in the area of concentration. Requirements for graduation are ch Péegsé consult your
academic advisor before registering for any course work.
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Associate imPApplied Science Degree (AAS) in

CONCRETE TECHNOLOGY
Program Number: 15.0201

Al pena Community Coll egeds Concrete Technology associ
of its kind in the nation. Students in this tyear program learn about aspects of the concrete industry
through a specialized curriculum featuring handsexperience in material sciences, communications,
computation, computer use, and a summer construction internship. Students usktlstatet equipment

housed in the Wdd Center for Concrete Technology, one of the premier facilities in the world. The
successful Concrete Tech student is prepared for a variety of career opportunities throughout the concrete
industry and receives a number of job offers upon graduation.Cbhinerete Technology program was
developed in the late 1960s as one of the original associate degree curriculums offered by the Portland
Cement Association. Since then, hundreds of men and women have gone through the program and currently
fill many diversepositions throughout the global industry. This program also allows students to continue
higher education endeavors at various universities.

FIRST YEAR
First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
CON 110 Intro to Concrete Teéh................ 1.0(1.0) CON 122 Concrete Admixturés.................. 1.0(1.0)
CON 121 Aggregate8.........ccccoeevvveerieiriennn, 3.5(4.9) CON 124 Concrete Mix Proportionirfg........4.0(6.0)
CON 123 Cementitious Materidls............... 1.5(2.1) CST 112 Building Constructioh.................. 3.0(3.0)
ENG 111 English or ENG 120 Applied ENG 112 English or ENG 123 Technical
CommuNicationS........cccccvvverriieeeiiennne 3.0(3.0) CommMUNICALIONS.......oeveriiiieeiiiieee e 3.0(3.0)
MTH 115 Applied Algebra & Trig | or MTH 113 MTH 116 Applied Algeba & Trig Il or MTH 122
Intermediate Algebra.......... 5.0 or 4.0(6.0 or 4.0) Plane Trigonometry........... 5.0 or 3.0(6.0 or (3.0)
Computer Elective 3.0(3.0) SDE 201 Job Search Strategies................. 1.0(1.0)
00 00

16.0-17.0(18.0-20.0)

Summer Session Credit(Contact) Hrs

17.0 or 15.0(20.0 or 17.0)

CST 151 Construction Summer @p........... 6.0(6.0)
SECOND YEAR
First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
CON 221 Placed Concreté|...........cc......... 4.0(6.0) CON 222 Placed Concretefil...................... 4.0(6.0)
CON 223 Concrete Masonry Préd............. 4.0(6.0) CON 224 Prestress/Precast ConcPete........ 3.0(5.0)
CON 227 Construction Inspectin.............. 2.0(2.0) CON 226 Concrete Troubleshooting &
CON 231 Concrete Project L&h.................. 1.0(1.0) RepairB.......ccccov e 2.0(2.0)
PLS 221 American Government & Patisi* .. 3.0(3.0) CON 232 Project LaB.........cc.ccoeeveevirerecnn, 2.0(2.0)
PHY 111 Applied Physics...........cccuvveeeeeennnn 3.0(4.0) Program Elective *.........ccccoiiiiiiiiiceneen. 3.0(3.0)
00 00

17.0(22.0) 14.0(18.0)
A Fulfills American Government Requirement.
B

specialty.

Included in occupational specialty: GPA of 2.0 or higher must be maintained in the area of occupational

Programelective must be approved by the Concrete Technology Department advisor.
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Online Certificate (C) in

CONSTRUCTION TECHNOLOGY 1 GREEN BUILDING
Program Number: 46.0000

This certificate program familiarizes students with constructiolustry tools and processes, focusing on
green building techniques. Graduates meet the i
received specific training in green systems, practices, and methods, as well as in the ability to caemunic
and grad the benefits of such. It is the onlyliae program offered in Michigan, designed to assist remotely
located students in obtaining or advancing their residential and/or commercial green building career.

ndustr

First Semester Credit(Contact) Hrs

CST 101 Construction Tech.............ccccnee. 3.0(3.0)
CST 201 Green Building and Sustainability3.0(3.0)
MTH 113 Intermediate Algebra..................- 4.0(4.0)
ENG 120 English........cocoeviiiiniiiiieeeece, 3.0(3.0)
MFG 210 Green Manufacturing................. 3.0(3.0)
PEH 263 Workplace First Aid...................... 1.0(1.0)
00
16.0(16.0)

Second Semester Credit(Contact) Hrs

CST 102 Construction Tech.ll................... 3.0(3.0)

CST 222 Advanced Green Energy.............. 3.0(3.0)

CST 214 Blueprint/Estimating.................... 3.0(3.0)

BUS 248 Business Communications.......... 3.0(3.0)

CST 240 Sustainability.........cccccvvveeriirienne. 3.0(3.0)
09

15.0(15.0)

May be replaced with current verified American Red Cross First Aid and CPR Certification.
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Associate in Applied Science Degree (AAS) in

CORRECTIONS
Program Number: 43.0102

This program prepares successfugr aduates for careers in Federal Corr
Corrections. It includes the 15 credit hours needed for the Michigan Certificate in the Certified Corrections

Officer Academic Program, plus degree requirements and other-calsed courses. A minimum total of

60 credits is required for this degree. Students planning to transfer to-gefoucollege or university to

pursue a bachelorbés degree in corrections or crimine
advisors bth at Alpena Community College and the transfer school. (See also Associate in Arts Criminal

Jugice transfer program on page)88

FIRST YEAR
First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
ENG 111 or ENG 121 English................... 3.0(3.0) CJ 229 Criminal Investigatio®................... 4.0(4.0)
CJ 121 Intro. to Criminal Justi®e................ 3.0(3.0) CJ 234 Multicultural Law Enforcemefit......3.0(3.0)
CJ 231 Introduction to Correctiofi§............ 3.0(3.0) CJ 235 Client Relations in Correctio®s......3.0(3.0)
CIS 120 Introduction to Microcomputers....3.0(4.0) PLS 221 American Government & Politios
SOC 123 SOCIOlOgY......uvveeririeeeiiirieeeiaeenas 3.0(3.0) PLS 222 State and Local Governmént.3.0(3.0)
foJ) SPE 121 Speech Communication............. 3.0(3.0)
15.0(16.0) 58
16.0(16.0)
Summer Semester Credit(Contact) Hrs
CJ 28 Local Corrections Officer Acadeni®.0 (11.5
SECOND YEAR
First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
CJ 211 Ethics in Criminal Justiée.............. 3.0(3.0) CJ 110 Criminal Juste Physical ECE........... 2.0(3.0)
CJ 236 Correctional Client Growth & CJ 237 Correctional Inst./Faciliti€$ ........... 3.0(3.0)
Development..........coccceveiiiieeeeeee e, 3.0(3.0) 00
CJ 238 Legal Issues in Correctidifs........... 3.0(3.0) 5.0(6.0)
ENG 112 or ENG 122 English................... 3.0(3.0)
PSY 101 General Psychology................... 3.0(3.0)
00
15.0(15.0)

Fulfills American Government Requirement.
B Included in occupational specialty; GPA of 2.0 or higher must be maintained in the aceapétional

specialty.
¢ Grade of 2.0 must be earned in these courses to me
Training Council and Michigan Sheriffdéds Associati on

P A score of 70% or higher must b eon@&raining@odncit o meet Mi c
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Certificate (C) in
CORRECTIONS OFFICER ACADEMIC PROGRAM
Program: 43.0199

A career in corrections can be a reality by completi
each course. This qualifies thiandent to write the Michigan Civil Service Test for Corrections Officer. A

graduate of this program who earns a passing score on the Civil Service test, as set by the Michigan Civil

Service Board, and who also meets other Michigan Department of Corraggprisements, may receive

priority for hiring as a Michigan Corrections Officer.

Course Credit(Contact) Hrs
CJ 231 Intro. to Corrections.................coueee 3.0(3.0)
CJ 235 Client Relations in Correctians....... 3.0(3.0)
CJ 236 Correctional Client Growth &

Development........cccccoeeeiiiiiiiiieeeiiieeen, 3.0(3.0)

CJ 237 Corr. Institutions & Facilities.......... 3.0(3.0)

CJ 238 Legal Issues in Corrections............ 3.0(3.0)

CJ 110 Criminal Justice Physical Educatiar2.0(3.0)
00

17.0(18.0)
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Associate in Arts Degree (AA) Concentration in

CRIMINAL JUSTICE
Program Nimber: 43.0107

This program is designed for transfer students interested in majoring in criminal justice ayeefocollege

or university. This is a program choice for the man or woman whose career goal is to become a police officer

or federal agentral who also wishes to enter supervision of criminal justice personnel.

FIRST YEAR
First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
ENG 111 or ENG 121 English................... 3.0(3.0) ENG 112 or ENG 122 English................... 3.0(3.0)
CJ121 Intro. to Criminal Justick................ 3.0(3.0) CJ 232 Intro to Computer Forensics and
CJ 231 Intro. to Corrections..............c.c...... 3.0(3.0) Cybercrime........cccooveveeeiieiiieeee e, 3.0(3.0)
Laboratory Science Requirement.............. 4.0(4.0) CJ 233CommunityPolicing®....................... 3.0(3.0)
EleCtVe.....oeeiieiii e 3.0(3.0) PSY 101General Psychology..................... 3.0(3.0)
00 Science or Math Requirement.............4.0(4.0-5.0)
16.0(16.0) 09
16.0(16.017.0)
SECOND YEAR
First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
American Govt. Redf* .............. 3.0 or 6.0(3.0 or 6.0) CJ 211 Ethics in Criminal Justie............... 3.0(3.0)
CJ 220 Juvenile Delinguncy®.................... 3.0(3.0) CJ 223 Police Administratiof..................... 3.0(3.0)
Humanities/Fine Arts Requirement......4.0(4.0-5.0) Humanities/Fine Arts Elective..............4.0(4.0-5.0)
SOC 123 SoCi0logy......cvveevieeeieeiiiiieeeieeennns 3.0(3.0) CJ 119 Intro to Homeland Securfty............ 3.0(3.0)
BUS 115 Foundation in Personal Finance 1.0 (1.0) Natural Science Elective..........cccccovveeeennne 4.0(5.0)
BUS 116 Foundation in Personal Finance 1.0 (1.0) 00
BUS 117 Foundation in Personal Finance 1.0 (1.0) 17.0(18.0-19.0)

09
16.0 or 19.0(16.0-20.0)

A Choose either three credits in Political Science (PLS 221 or 222) or six credits in U.S. History (HST 221

and 222).

specialty

Included in occupational specialty: GPA or 2.0 or higher must be maintaineddaretnef occupational
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Certificate (C) or Associate in Applied Science Degree (AAS) in

CUSTOMER ENERGY SERVICE
Program Numbers 15.0503 (C) 15.0504 (AAS)

This threesemester certificate program prepares students for wahle intility industry as a single point of

contact for the customer from the first phone call requesting service to the completion of the job. The program
stresses public relations/communication skills, business skills, and computer aided drafting skélsaa

an understanding of electricity necessary to design electric services. In addition, students who desire a broader
educational experience can complete a fourth semester of study to meet requirements for an associate in
applied science degree.

CERTIFICATE OR AAS FIR ST YEAR

First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
ENG 120 Applied Communications............ 3.0(3.0) ENG 123 Technical Communications......... 3.0(3.0)
CIS 120 Intro to Microcomputeps................ 3.0(4.0) APP 104E AC & DC Fundamentdis............ 3.0(4.0)
CAD 135 Intermediate AutoCAB................ 1.5(2.0) CAD 150 3D Modeling® .........cccceevevveinnnne 3.0(40)
CAD 132 AutoCAD Fundamentaks............. 1.5(2.0) UTT 204 System Design and Operation....4.0(4.0)
APP 100E Electrical Studies for Trades.....3.0(4.0) PHY 111 Applied Physics..........ccccvveennnen. 3.0(4.0)
MTH 115 Applied Algebra & Trig. I............. 5.0(6.0) 00
09 16.0(19.0)
17.0(21.0)

CERTIFICATE OR AAS SECOND YEAR

First Semester Credit(Contact) Hrs
BUS 121 Introduction to Business.............. 3.0(3.0)
BUS 131 Applied Accounting..................... 3.0(4.0)
BUS 221 Business Lafi..........cccceverrrirnnens 3.0(3.0)
BUS 241 Principles of Marketifg................ 3.0(3.0)
SPE 121 Speech Communication............... 3.0(3.0)
Electrical EIeCtive®..........ccccceveeveiie e, 3.0(4.0)

09
18.0(20.0)

Total Certificate Program Credits: 51.0

A Select fronthe following electrical electives to complete requirements:

APP 102E Residential Wiring/Blueprint Reading APP 115E National Electric @e Application
APP 103ECommercial/Industrial Wiring APP 122E Digital Electronics for Electricians
APP 107E Specialty Wiring APP 123E Linear Electronics for Electricians

APP 111E Electric Motor Control

B Included in occupational specialty: GPA of 2.0 or higher must be maintained in the area of occupational
specialty.

An Assciate in Applied Science Degree (AAS) can be earned by completing the above Certificate program
and adding either three Political Science credit hours (PLS 221 or 222) or six credits in U.S. History (HST
221 and 222) AND six credits of general electivagtySotal credit hours needed for an AAS degree.
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Associate in Arts Degree (AA) Concentration in

ECONOMICS
Program Number: 45.0601

This is a suggested program of study for specialized interest in the subject of economics thaalteagdbe

to meet individual goals and transfer plans. Students should refer to the Alpena Community College
graduation requirements and degree distribution requirements and consult with an academic advisor
concerning specific course selection. A minimum66fcredit hours is required for an Associate of Arts
degree.

GENERAL EDUCATION CO URSE REQUIREMENTS

Group I: English Composition (6 hrs total required) Credit (Contact) Hours

ENG 111 English or ENG 121 English 3.0(3.0)
ENG 112 English or ENG 122 English 3.0(3.0)
Group II: Science & Mathematics (8 hrs total required)®  Credit (Contact) Hours
MTH 123 College Algebra & Analytical Trig 4.0 (4.0)
Laboratory Science 4.0 (5.0)

GEO 127 Physical Geography 4.0 (5.0) *

Group Ill: Humanities/Fine Arts (8 hrs tot al required) B Credit (Contact) Hours

HST 121 History of Western Civilization 3.0(3.0)
HST 122 History of Western Civilization 3.0 (3.0)
Language, Arts and Humanities elective 3.0 (3.0)

Group IV: Social Science (8 hrs total required)f®

Credit (Contact) Hours

SOC 123 Introduction to Sociology 3.0(3.0)
PSY 101 General Psychology 3.0 (3.0)
American Government Requireméht

PLS 221 American Government & Politics 3.0 (3.0)

Total Required Credit (Contact) Hours 36.0 (38.0) **

Group V: Electives (24 hrsneeded)®

Recommended electives:

Program of Study:

Credit (Contact) Hours

BUS 123 Principles of Accounting | 4.0 (4.0)
BUS 124 Principles of Accounting I 4.0 (4.0)
BUS 121 Introduction to Business 3.0 (3.0)
ECN 231 Economics (Micro) 3.0(3.0)
ECN 232 Eonomics (Macro) 3.0(3.0)
MTH 223 Statistical Methods 4.0 (4.0)
Social Sciences:

ANP 121 Cultural Anthropology 3.0(3.0)
GEO 125 Geography 3.0 (3.0)
GEO 126 Cultural Geography 3.0 (3.0)
HST 221 US History 3.0 (3.0)
HST 222 US History 3.0 (3.0)
HST 225Twentieth Century US History 3.0 (3.0)
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HST 227 Contemporary American Problems 3.0 (3.0)
PLS 228 International Relations 3.0 (3.0
PLS 230 Comparative Government 3.0 (3.0)
PLS 222 State and Local Government 3.0 (3.0)
PSY 241 Social Psychology 3.0(3.0)
SOC230 Social Problems 3.0(3.0)
Other electives:

PHL125 Language and Reason 3.0 (3.0
PHL 225 Philosophy 3.0 (3.0)
SPE 121 Speech Communications 3.0 (3.0)

Any other PLS, PSY, SOC course

Notes:

*

Hk

General education groupsV satisfy ACC graduation requingents and Michigan Transfer Agreement
(MTA).

Excess credits from the general education groups apply to elective credit.

Course selection should be determined in consultation with an Academic Advisor and chosen transfer
institution/program requirements

Courses may include two (2) different academical disciplines from the following humanities and fine arts
prefixes: (ART, ENG, FRN, GER, GRA, HUM, LTN, MUS, PFA, PHL, SPE, SPN).

Courses may include two (2) different academical disciplines fronotlmving social science prefixes:
(ANP, ECN, EDU, GEO, HST, PLS, PSY, SOC).

Students may choose either three (3) credits in Political Sci€i 221 American Government and
Politics or PLS 222State and Local Government) or six (6) credits in US Hys(BlST 221 and HST

222) to fulfill the American Government requirement.

Electives should be selected to fulfill transfer institution requirements, area concentrations (major or
minor), or student interest. It is strongly recommended that foreign languegaration begin as soon

as possible.
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Economics Associate of Arts (AA) Program Outline

FIRST YEAR

First Semester Credit (Contact) Hrs
ENG 111 English or ENG 121 English....... 3.0 (3.0)
HST 121 History of Wester@ivilization....... 3.0(3.0)

Second Semester Credit (Contact) Hrs
ENG 112 English or ENG 122 English......3.0 (3.0)
HST 122 Historyof Western Civilization......3.0 (3.0)

MTH 123 College Algebra & Analytical Trig.0 (4.0) Laboratory SCIeNnce.........cccvvvveeeeeiiiiieanee 4.0 (5.0)
ECN 231 Economics (MicrQ)..........cc......... 3.0(3.0) ECN 232 Economics (Macro).................... 3.0 (3.0)
BUS 123 Accounting.l...........cooeiuiviiiennannne 4.0 (4.0) BUS 124 Accounting LL.........ccceeviieeiniics 4.0 (4.0)
09 99
17.0 (17.0) 17.0 (18.0)
SECOND YEAR
First Semester Credit (Contact) Hrs Second Semester Credit (Contact) Hrs
PSY 101 Geeral Psychology..................... 3.0 (3.0) GEO 126 Cultural Anthropology................ 3.0(3.0)
PLS 221 American Government & Politics 3.0 (3.0) SOC 123 Introduction to Sociology............ 3.0 (3.0)
Language, Arts and Humanities elective...3.0 (3.0) Recommended electives...........cccccouveeenne 9.0 (9.0)
GEO 127 Physical Geography..................4.0 (5.0) 00
09 15.0 (15.0)
13.0 (14.0)
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Associate in Arts Degree (AA) Concentration in

EDUCATION 6 ELEMENTARY
Program Number: 13.1202

This is a suggestegrogram of study that may be altered to meet individual goals and transfer plans. It is

intended for students who want to work in the educational field, are considering an Associate in Arts (AA)
degree, or intending t o eeroaadgahced degree in edodatenn. Studantsb ac h e | «
should refer to the descriptions of Alpena Community College graduation requirements and degree
distribution requirements and consult with an academic advisor concerning specific course selection. A

minimum totd of 60 credits are required for the Associate in Arts degree.

General Education Course Requirements

Group I: English Composition (6 hrs total) Credit(Contact) Hours
ENG 111 English & ENG 112 English 6.0 (6.0)
OR

ENG 121 English & ENG 122 English

Group II: Math/Science (8 hrs total) Credit(Contact) Hours
MTH 113 Intermediate Algebra or higher 4.0 (4.0)
BIO 114 Introduction to Biology: 2 4.0 (3.0)
BIO 114 Introduction to Biology Lab 0.0 (2.0)
GEO 127 Physical Geography 4.0 (5.0)
Group IIl: Hum anities/Fine Arts (8 hrs total) Credit(Contact) Hours
HST 121 & HST 122 History of Western Civilization 6.0 (6.0)
SPE 121 Speech Communication 3.0 (3.0)
Group IV: Social Science (8 hrs total) Credit(Contact) Hours
PSY 101 General Psychology 3.0 (3.0)
PSY 226 Developmental Psychology 3.0 (3.0)
SOC 123 Introduction to Sociology 3.0 (3.0)
American Government Requiremént

HST 221 & HST 222 United States History 6.0 (6.0)

Total Credit (Contact) Hours * 42.0" (44.0)"
Group V: Program of Study Electives (30 hrs totaly"* Credit(Contact) Hours

Recommended Elective$

EDU 121 Introduction to Education 3.0 (3.0)
Social Awareness

EDU 220 Multicultural Education 3.0 (3.0)
OR

SOC 210 Social Inequality: Race, Clas$&&nder 3.0(3.0)
Math/Science

MTH 111 & MTH 117 Math for the Elementary School Teacher | & Il 6.0 (6.0)
PHS 113 Physical Science & Lab 4.0 (4.0)
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Other Suggested Elective$

ANP 121 Cultural Anthropology 3.0 (3.0)
ANP 239 Religions bthe World 3.0 (3.0)
ART 246 Art for Classroom Teachers 3.0 (3.0)
ECN 231/232 Economics | & I 6.0 (6.0)
GEO 126 Cultural Geography 3.0 (3.0)
ENG 223/224 American Literature | & Il 6.0 (6.0)
ENG 242 Childrenés Literature 3.0 (3.0)
MUS 228 Music in the Eimentary Classroom 3.0 (3.0
PHL 225 Philosophy 3.0 (3.0)
PHL 228 Introduction to Ethics 3.0 (3.0)
PSY 242 Abnormal Psychology 3.0 (3.0
SOC 225 Sociology of Gender and Sex Roles 3.0 (3.0
SOC 227 Sociology of Marriage & Family 3.0 (3.0)
SOC 230 Social Pldems 3.0(3.0)

TOTAL HOURS *  18.0 * (18.0) *

Excess credits from general education groups, i.e. Grelyasapply to elective category.

1 It is strongly advised that you work with your advisor to help you determine the transfer
institution/progranrequirements.

2 This course meets the lab science requirement.

3 Students may choose either 6 credits in U.S. History (HST 221 and 222) or 3 credits in Political Science
(PLS 221 or 222) to fulfill the American Government Requirement. However, the Hi#qoence is
strongly suggested for students interested in applying to Elementary Education programs.

4 Electives should be selected to fulfill transfer institution requirements, area of concentration (major or
minor), or studentds interest.

5 Completing tle general education groupsM satisfies graduation and MTA, Michigan Transfer

Agreement (12 hours required in Math/Science), requirements.
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Associate in Arts Degree (AA) in

EDUCATION 6 SECONDARY
Program Number: 13.1205

This is a suggestegrogram of study that may be altered to meet individual goals and transfer plans. It is

intended for students who want to work in the educational field, are considering an Associate in Arts (AA)
degree, or intending to e¢eromadvarfceddegreenin sedondary educationb ac hel o
Students should refer to the descriptions of Alpena Community College graduation requirements and degree
distribution requirements and consult with an academic advisor concerning specific course selection. A

minimum total of 60 credits are required for the Associate in Arts degree.

General Education Course Requirements

Group I: English Composition (6 hrs total) Credit (Contact) Hours
ENG 111 English & ENG 112 English 6.0 (6.0)
OR

ENG 121 English & ENG 122 Enigh

Group II: Math/Science (8 hrs total)

MTH 113 Intermediate Algebra or higher 4.0 (4.0)
BIO 114 Introduction to Biology: 2 4.0 (3.0)
BIO 114 Introduction to Biology Lab 0.0 (2.0)
GEO 127 Physical Geography 4.0 (5.0)
Group IIIl: Humanities/Fine Arts (8 hrs total)

HST 121 & HST 122 History of Western Civilization 6.0 (6.0)
SPE 121 Speech Communication 3.0 (3.0)
Group IV: Social Sciences (8 hrs total)

PSY 101 General Psychology 3.0 (3.0)
PSY 226 Developmental Psychology 3.0 (3.0)
SOC 123 Introduction to Sociology 3.0 (3.0)
American Government Requirement

PLS 221 American Government & Politics 3.0 (3.0)

Total Credit (Contact) Hours ®>*  39.0" (41.0)"
Group V: Program of Study Electives (30 hrs total)*” Credit (Contact) Hours

Recommended Elective$

EDU 121 Introduction to Education 3.0 (3.0)
Social Awareness

EDU 220 Multicultural Education 3.0 (3.0)
OR

SOC 210 Social Inequality: Race, Class & Gender
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Other Suggested Elective$
Subject specific to the area in which you would like to teath

ANP 239 Religions of the World 3.0 (3.0)
ENG 242 Childrenés Literature 3.0 (3.0)
GEO 126 Cultural Geography 3.0(3.0)
PHL 125 Language & Reason 3.0(3.0)
PHL 225 Philosophy 3.0(3.0)
PHL 228 Introduction to Ethics 3.0 (3.0)
SOC 225 Sociology of Gender and Sex Roles 3.0 (3.0
SOC 227 Sociology of Marriage and Family 3.0 (3.0
SOC 230 Social Problems 3.0 (3.0)

TOTAL HOURS * 21.0 * (21.0) *

Excess credits from general education groupsGireups HV, apply to elective category.

It is strongly advised that you work with your advisor to help you determine the transfer
institution/program requirements.

2 This course meets the lab science requirement.

3 Students may choose either 6 creilits).S. History (HST 221 and 222) or 3 credits in Political Science
(PLS 221 or 222) to fulfill the American Government Requirement.

Electives should be selected to fulfill transfer institution requirements, area of concentration (major or
minor),orstddent 6 s i nterest.

5 Completing the general education groupb/ |satisfies graduation and MTA, Michigan Transfer
Agreement (12 hours required in Math/Science), requirements.
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Associate in Arts Degree (AA) in

EDUCATION 6 VOCATIONAL
ProgramNumber: 13.1320

This program prepares students to transfer to a vocational teacher education program using the technical
electives as a teaching minor. This is a suggested program of study which may be altered to meet individual
goals and transfer plarStudents should refer to the description of Alpena Community College requirements
and degree distribution requirements and consult with an academic advisor concerning specific course
selection. A minimum total of 60 credits is required for the Associadettrdegree.

FIRST YEAR
First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
ENG 111 English or ENG 121 English........ 3.0(3.0) ENG 112 English or ENG 122 English....... 3.0(3.0)
EDU 121 Introduction to Educatian............ 3.0(3.0) PSY 101 General Psychology.................... 3.0(3.0)
MTH 113 Intermediate Algebra or MTH 115 Applied PHY 111 Applied Physics or PHS 113 Intro
Algebra & Trig I..................4.0 or 5.0(4.0 or 6.0) to Physical Science............ 3.00r4.0(4.0 or 50
Techntal Electives A........ccccocviiiiiieeiieeene 8.0(8.0) Technical Elective$...........ccccovevveiieiiieeennnd 8.0(8.0)
00 00
18.0 or 19.0(18.0 or 20.0) 17.0 or 18.0(18.0 or 19.0)
SECOND YEAR
First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
PLS 221 American Government & Politics.3.0(3.0) Social Science Elective..........ccccccovvveeeineen. 3.0(3.0)
SPE 121 Speech Communication............... 3.0(3.0) Humanities/Fine Arts Requirement....... 4.0(4.65.0)
Humanities/Fine Arts Requirement.......4.0(4.05.0) Technical Electives.........cccocvvviierieniiieeennnd 6.0(6.0)
Technical Elective$ ..........cccooeveiveeeieeenne, 8.0(8.0) 09
58 13.0(130-14.0)

18.0(18.619.0)

A Technical electives will change depending on area of concentration and the specijieaiotransfer
institutionds requirements. Normally 30 credits
Community Cdlege academic advisor.

Vocational Certification: In addition to the necessary academic preparation, a minimum of 4,000 hours of
recent and relevant work experience is necessary to receive a vocational teaching certificate in the State of
Michigan.
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Associate in Applied Science Degree (AAS) in

ELECTRICAL MAINTENAN CE TECHNICIAN
Program Number: 46.0302

This program meets industry standards for this skilled trade. The occupational specialty courses meet
requirements for locaklectrical apprenticeship programs. Students are prepared to work in residential,
commercial, and industrial environments. The program includes training in the fundamentals of electricity,
electric motor controls and programmable controllers as well #aldigd linear electronics.

BASIC CORE COURSES

Courses Credit(Contact) Hrs
APP 106M Industrial Safef§....................... 0.5(0.5)
APP 100E Electrical Studies for Tradés.....3.0(4.0)
MTH 110 Technical Math | or MTH 115
Applied Algebra and Trig....3.0 or 5.0(4.0 or 6.0)
00

Total Core Course Hours 6.5 or 8.5(8.5 or 10.5)

BASIC TECHNICAL COUR SES

Courses Credit(Contact) Hrs Courses Credit(Contact) Hrs
APP 102E Residential Wiring & Blueprint APP 122E Digital Electronics for

Reading® .......ccovevieviie e 3.0(4.0) Electricians®.......ccoovvveeviie e, 3.0@.0)
APP 103E Comm. & Ind. Wiring................. 3.0(4.0) APP 123E Linear Electronics for
APP 104E AC/DC Fundamentds............... 3.0(4.0 Electricians®........ccceveiie e 3.0(4.0)
APP 107E Specialty WirinB..............ccccv... 3.0(4.0) CIS 120 Intro to Microcomputers................ 3.04.0)
APP 111E Electric Motor Contr8l............... 3.0(4.0) Technical/Business Elective................. 3.0(3.03.0)
APP 114E Programmable Controll&is......... 3.0(4.0) 39
APP 115E National Electric Code Aph....... 4.0(4.0) Total Technical Course Hours 34.0(42.643.0)

GENERAL EDUCATION CO URSES

Courses Credit(Contact) Hrs Courses Credit(Contact) Hrs
ENG 111 English or ENG 120 Applied American Governmen
CommuNIcationNS........coocvvveiiiieeeiieeene 3.0(3.0) Requirement ...................... 3.0 or 6.0(3.0 or 6.0)
ENG 112 English or ENG 123 Technical General EIeCtiVES........coevvviiiiieiiieeeeeeee 8.0(8.0)
CommuNicationS........cccccvvveriiieeeiiennne 3.0(3.0) fo ] ]
SPE 123 Public Communicatian................. 3.0(3.0) Total General Education
Hours 20.0 or 23.0(20.0 or 23.0)

A Choose either three credits in Political Science (PLS 221 or 222 or six credits in U.S. HHS®rgZ1

and 222).

Included in occupational specialty; GPA of 2.0 or higher must be maintained in the area of occupational
specialty.
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Associate in Arts Degree (AA) Concentration in

FINE ARTS
Program Number: 50.0101

This is a suggested program of study which may be altered to meet individual goals and transfer plans.
Successful completion of this program will prepare a
and related areas. Students should réfethe descriptions of Alpena Community Collegexduation

requirements (page #4nd degree diribution requirements (page)&hd consult with an academic advisor

concerning specific course selections.

FIRST YEAR

First Semester Credit(Contact) Hrs
ENG 111 or ENG 121 English.................... 3.0(3.0)
Science/Math Requiremeht............. 4.0-5.0(4.05.0)
HST 121 History of Western Civ. or

HUM 241 HumanitieS.........ccccevvverveennnn 3.04.0
ART 127 Basic Drawing........cccccceeevveeerneenn 3.0(4.0)

ART 221 Computer Generated Imaging.....3.0(4.0)
09

16.018.0(18.620.0)

Second Semester Credit(Contact) Hrs
ENG 112 English or ENG 122 English....... 3.0(3.0)

Laboratory Science.............ccccvvveeeeennnee.....4.0(4.0)
HST 122 History of Western Civ. or
HUM 242 Humanities................. 3.04.0(3.64.0)
ART 123 DeSign L..ccocvveeiieiiiieiiic e 3.0(4.0)
ART 100 Photography.l.........cccceeeiiiivennnenn 3.0(4.0)
09

16.017.0(18.019.0)

SECOND YEAR

First Semester Credit(Contact) Hrs
PLS 221 American Government & Politios
PLS 222 State and Local Governme@nt.3.0(3.0)

Social Sciences Requirement.................... 3.0(3.0)
ART 222 Computer Generated Imaging Il or
ART 200 Photography IL...........c..c........ 3.0(4.0)
ART 225 Ceramics | or ART 229 Sculpture3.0(4.0)
ART 223 Painting L........cccocovuvuerreererennennnn. 3.0(4.0)
09
15.0(18.0)

Second Semester Credit(Contact) Hrs
Social Science Requirement....................... 3.0(3.0)
ART 124 DeSIgNIL...c.cvevevererereeerreceeenererens 3.0(4.0)

ART 230 Sculpture I, ART 226 Ceramics Il
or ART 246 Art for the Classroom

Teacher......occoovveiiiee e 3.04.0(4.0)
ART EleCtive........cooceeviiiiiee e 3.0(4.0)
ElECHVE.....oiiiiiieee e 3.0(3.0)

09

15.016.0(18.0)

A It is strongly recommended that transfer students determatkematics requirements at the university
or art institute to which they will transfer. Students are encouraged to complete MTH 121 College Algebra
before transferring. It is also recommended that students who intend to transfer work closely with an
acaemic advisor to plan a successful program for the chosen institution.

B Fulfills American Government Requirement.
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Associate in Science (AS) Concentration in

GENERAL SCIENCES
Program Number: 30.0101

This is a degree can be individually planned to meet transfer requirements for the specific program of study
you intend to pursue at a particular feugar institution after attending Alpena Community College. Course
work selected must also meet the degespiirementgpage 44)as well as the Associate in Science degree
distribution requirements (pagd) of this catalog. By working closely with your Alpena Community College
academic advisor before registering for classes, you can get full benefit &msfetr of general education
credits. A minimum total of 60 credits is required for the Associate in Science degree.

Many areas of interest in the sciences and in the health care field can be served by working with your advisor
and carefully selecting yourourses at Alpena Community College. If you are undecided, an appointment
with one of our counselors can provide information and guidance regarding the Associate in Science degree.

Listed elsewhere in this Programs of Study section of the catalog amrais$er degrees in the following

areas of concentration: Biology; Chemistry; Computer Scién€general, Mathematics; Natural Sciences;
Physics; PrédDental & Pre Medicine; Pr&ngineering; Préedical Technology; Pr@harmacy; and Pre
Veterinary. With tle addition of general study classes, students may also earn an associate of science degree
in PreNursing.

In addition, by working with your academic advisor at ACC, the appropriate choice of required and elective
courses for this degree can be maderfmdfer in the following programs:

Pre-Occupational Therapy (Program Number 51.2306)
Pre-Physical Therapy(Program Number 51.2308)
Pre-Radiology Technology(Program Number 51.0907).

See also pagesd for a cooperative program in Radiography.

Associatan General StudieAGS) Concentration in

GENERAL STUDIES
Program Number: 24.0102

The Associate in General Studies degree is awarded to students primarily interested in general education.
The suggested outline of courses, which may be altered tmdividual goals, is listed on pag® 5f this
catalog. Students should consult an academic advisor concerning final course selection.
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Associate in Arts Degree (AA) Concentration in

GEOGRAPHY
Program Number: 45.0701

This is asuggested program of study for specialized interest in the subject of geography that may be altered
to meet individual goals and transfer plans. Students should refer to the Alpena Community College
graduation requirements and degree distribution requitesmand consult with an academic advisor
concerning specific course selection. A minimum of 60 credit hours is required for an Associate of Arts

degree.

General Education Course Requirements

Group I: English Composition (6 hrs total required)
ENG 111 English or ENG 121 English
ENG 112 English or ENG 122 English

Group II: Science & Mathematics (8 hrs total required)”

Credit (Contact) Hours
3.0 (3.0)
3.0 (3.0)

Credit (Contact) Hours

MTH 113 Intermediate Algebra 4.0 (4.0)
PHS 113 Introduction to Physic&tience 4.0 (5.0)
GEO 127 Physical Geography 4.0 (5.0) *

Group lll: Humanities/Fine Arts (8 hrs total required) B

Credit (Contact) Hours

HST 121 History of Western Civilization 3.0 (3.0)
HST 122 History of Western Civilization 3.0 (3.0)
Language, Arts and Humanities elective 3.0 (3.0)

Group IV: Social Science (8 hrs total required)f®

Credit (Contact) Hours

SOC 123 Introduction to Sociology 3.0 (3.0)
ECN 232 Economics (Macro) 3.0 (3.0)
American Government Requiremént Credit (ContagtHours
PLS 221 American Government & Politics 3.0 (3.0)
Total Required Credit (Contact) Hours  36.0 (38.0)"

Group V: Electives (24 hrs neededy
Recommended electives:

Program of Study:

Credit (Contact) Hours

GEO 127 Physical Geography 4.0 (5.0)
GEO126 Cultural Geography 3.0 (3.0)
GEO 151 Introduction to GIS 1.5 (2.0)
GEO 152 Advanced GIS 1.5(2.0)
Social Sciences:

ANP 121 Cultural Anthropology 3.0 (3.0)
ANP 229 Anthropology of North American Indians 3.0 (3.0)
ANP 239 Religions of the World 3.0 (30)
ANP 240 Archeology 3.0 (4.0)
ANP 257 Underwater Archeology 3.0(3.0)
ECN 231 Economics (Micro) 3.0(3.0)
HST 224 History of Michigan 3.0(3.0)
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HST 225 Twentieth Century US History 3.0(3.0)
HST 227 Contemporary American Problems 3.0 (3.0)
HST 228 Civilwar 3.0 (3.0)
PSY 101 General Psychology 3.0 (3.0)
Other electives:

BIO 114 Introduction to Biological Science (or higher) 4.0 (5.0)
CEM 100 Introductory Chemistry (or higher) 5.0 (4.0)
MTH 223 Statistical Methods 4.0 (4.0)
PHL125 Language and Reason 3.0(3.0)
PHL 225 Philosophy 3.0(3.0)
SPE 121 Speech Communications 3.0 (3.0)
SPE 123 Public Communication 3.0 (3.0)

Any other PLS, PSY, SOC course

*

General education groupsV satisfy ACC graduation requirements and Michigan Transfer Agreement

(MTA).

Excess credits from the general education groups apply to elective credit.

A Course selection should be determined in consultation with an Academic Advisor and chosen transfer
institution/program requirements.

B Courses may include two (2) different deanical disciplines from the following humanities and fine arts
prefixes: (ART, ENG, FRN, GER, GRA, HUM, LTN, MUS, PFA, PHL, SPE, SPN).

€ Courses may include two (2) different academical disciplines from the following social science prefixes:
(ANP, ECN, DU, GEO, HST, PLS, PSY, SOC).

P Students may choose either three (3) credits in Political Sci€i 221 American Government and
Politicsor PLS 222 State and Local Government) or six (6) credits in US History (HST 221 and HST
222) to fulfill the American Government requirement.

E  Electives should be selected to fulfill transfer institution requirements, area concentrations (major or

minor), or student interest. It is strongly recommended that foreign language preparation begin as soon

as possible.

Hk
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Geography Program Outline

FIRST YEAR

First Semester Credit (Contact) Hrs
ENG 111 English or ENG 121 English....... 3.0(3.0)
HST 121 History of Western Civilization....3.0 (3.0)

MTH 113 Intermediate Algebra.................. 4.0 (4.0)

PHS 113 Introduction to Physical Science 4.0 (5.0)
00

14.0 (15.0)

Second Semester Credit (Contact) Hrs
ENG 112 English or ENG 122 English......3.0 (3.0)
HST 122 Hstory of Western Civilization.....3.0 (3.0)

GEO 126 Cultural Geography.................... 3.0 (3.0)

PLS 221 American Government & Politics3.0 (3.0)

Recommended elective...............coeeuvenenen. 3.0(3.0)
00

15.0 (15.0)

SECOND YEAR

First Semester Credit (Contact) Hrs

PSY 101 General Psychology................... 3.0(3.0)
ECN 232 Economics (Macro) or ECN 231 Economics
(Y LLe3 () PR 3.0 (3.0)
Language, Arts and Humanities elective...3.0 (3.0)
GEO 127 Physical Geography..................4.0 (5.0)
Recommended elective..............coccvvveennen. 3.0 (3.0)

09
16.0 (17.0)

Second Semester Credit (Contact) Hrs

ANP 121 Cultural Anthropology................. 3.0 (3.0)

SOC 123 Introduction to Sociology............ 3.0 (3.0)

GEO 151 Introduction to GIS..................... 1.5(2.0)

GEO 152 Advanced GIS..........ccccocvverieens 1.5(2.0)

Recommended electives...........cccceevunenee 6.0 (6.0)
09

15.0 (16.0)
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Certificate(C) in
HEALTH CARE ASSISTANT 0 NURSING ASSISTANT
Program Numberl7.0602

The Health Care Assistant Certificate program is designed to provide the basic knowledge and skills
necessary to provideolistic care to promote physical, psychological, social, and spirituatbeglg for

people with diverse but relatively stable health ne8tisdents will gain knowledge and skills in providing
personfocused care, such as assisting with grooming, supgogiarticipation in social/recreational
activities, and helping maintain mobility. The general focus of this program is caring for clients with physical
care needs and/or dementia. Students will acquire competencies in English language usage, basic comput
proficiency, and discipline specific mathematics. This certificate program is designed to provide students
with the skills necessary to function as a Health Care Assistant in long term, home, and acute care settings.
Upon successful completion of the HEEomponents of the program the student will be able to sit for the
state licensure examination.

Credit(Contact) Hrs

CIS 120 Intro to Microcomputers................ 3.0(4.0)
ENG 111 English.......coocviiiiiiiiicieeeec, 3.0(3.0)
NUR 133 Dosage Calculations.................. 1.5(1.5)
HEA 107 Health Care Assistant................. 6.9(6.9)

HEA 107LC Health Care Assistant Lah......0.8(2.4)

HEA 113 Health Care Assistant Clinical.....0.8(2.4)
09

16.0@0.2)
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Associate in Arts Degree (AA) Concentration in

HISTORY
Program Number: 54.0101

This is a suggested program of stddr specialized interest in the subject of history that may be altered to
meet individual goals and transfer plans. Students should refer to the Alpena Community College graduation
requirements and degree distribution requirements and consult withdemwacadvisor concerning specific
course selection. A minimum of 60 credit hours is required for an Associate of Arts degree.

General Education Course Requirements

Group I: English Composition (6 hrs total required) Credit (Contact) Hrs
ENG 111 Engkhor ENG 121 English 3.0(3.0)
ENG 112 English or ENG 122 English 3.0(3.0)
Group II: Science & Mathematics (8 hrs total required)” Credit (Contact) Hrs
MTH 113 Intermediate Algebra 4.0 (4.0)
Laboratory Science 4.0 (5.0)
GEO 127 Physical Geography 4.0(5.0)*
Group lll: Humanities/Fine Arts (8 hrs total required) B

HST 121 History of Western Civilization 3.0 (3.0)
HST 122 History of Western Civilization 3.0 (3.0)
Language, Arts and Humanities elective 3.0 (3.0)

Group IV: Social Science (8 hrs total rguired) ©

SOC 123 Introduction to Sociology 3.0 (3.0)
PSY 101 General Psychology 3.0 (3.0)
ECN 232 Economics (Macro) or ECN 231 Economics (Micro) 3.0 (3.0)
American Government Requiremént

HST 221 US History 3.0(3.0)
HST 222 US History 3.0 (3.0)

Total Required Credit (Contact) Hours™ 42.0 (44.0)"
Group V: Electives (18 hrs neededj
Recommended electives:

Program of Study:

HST 224 History of Michigan 3.0 (3.0)
HST 225 Twentieth Century US History 3.0(3.0)
HST 227 Contemporary American Problems 3.0(3.0)
HST 228 Civil War 3.0(3.0)

Or any ANP course

Social Sciences:

ANP 121 Cultural Anthropology 3.0 (3.0)
ANP 240 Archeology 3.0 (4.0)
ECN 231 Economics (Micro) 3.0(3.0)
ECN 232 Economics (Macro) 3.0(3.0)
GEO 125 Geography 3.0(3.0)
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GEO 126 Cultral Geography 3.0 (3.0)
PLS 222 State and Local Government 3.0 (3.0
PLS 228 International Relations 3.0 (3.0)
PLS 230 Comparative Government 3.0 (3.0)
PSY 241 Social Psychology 3.0(3.0)
SOC 230 Social Problems 3.0(3.0)
Other electives:

MTH 223 Statisttal Methods 4.0 (4.0)
PHL125 Language and Reason 3.0 (3.0
PHL 225 Philosophy 3.0(3.0)
SPE 121 Speech Communications 3.0 (3.0)

Any other PLS, PSY, SOC course

*

General education groupsV satisfy ACC graduation requirements and Michigan Transfer Ageaém

(MTA).

Excess credits from the general education groups apply to elective credit.

A Course selection should be determined in consultation with an Academic Advisor and chosen transfer
institution/program requirements.

B Courses may include two (2) different academical disciplines from the following humanities and fine arts
prefixes: (ART, ENG, FRN, GER, GRA, HUM, LTN, MUS, PFA, PHL, SPE, SPN).

€ Courses may include two (2) different academical disciplines from the fatjosecial science prefixes:
(ANP, ECN, EDU, GEO, HST, PLS, PSY, SOC).

P Students may choose either three (3) credits in Political Sci€i 221 American Government and
Politicsor PLS 222State and Local Government) or six (6) credits in US HistoryT(B31 and HST
222) to fulfill the American Government requirement.

E  Electives should be selected to fulfill transfer institution requirements, area concentrations (major or

minor), or student interest. It is strongly recommended that foreign languageaii@p begin as soon

as possible.

wk
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History Program Outline

FIRST YEAR

First Semester Credit (Contact) Hrs
ENG 111 English or ENG 121 English....... 3.0 (3.0)
HST 121 History of Western Civilization....3.0 (3.0)

Second Semester Credit (Contact) Hrs
ENG 112 English or ENG 122 English......3.0 (3.0)
HST 122 History of Western Civilizatian....3.0 (3.0)

MTH 113 Intermediatdlgebra.................... 4.0 (4.0) Laboratory Science..............ccccvvveee e 4.0 (5.0)
HST 221 US HiStory......coooiiiiiiiieiieeeeeeee 3.0(3.0) SOC 123 Introduction to Sodagy............... 3.0 (3.0)
88 HST 222 US HIStOrY......vevveeeeeeeceeeceeeenns 3.0 (3.0)
13.0 (13.0) 88
16.0 (17.0)
SECOND YEAR
First Semester Credit (Contact) Hrs Second Semester Credit (Contact) Hrs
PSY 101 General Psychology................... 3.0 (3.0) GEO 126 Cultural Anthropology................ 3.0(3.0)
ECN 232 Economics (Macro) or Recommended electives........................ 12.0 (12.0)
ECN 231 Economics (Micrq)................ 3.0(3.0) 090
Language, Arts and Humanities elective...3.0 (3.0) 15.0(15.0)
GEO 127 Physical Geography..................4.0 (5.0)
Recommended elective..............cccceerunee. 3.0 (3.0)
00
16.0(17.0)
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Associate in Applied Science Degree (AAS) Concentration in

INDUSTRIAL SALES
Program Number: 52.1804

This program equips successful students with the foundational skills to pursue a caregstitairghles,

which differs significantly from retail sales. The successful industrial salesperson must identify and
understand the needs of potential industrial customers, determine if their product will add value by improving
effectiveness, efficiencyand quality, then appropriately communicate with the customer to develop long

term partnerships.

FIRST YEAR
First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
ENG 120 Applied Communications or ECN 231 Economics ((MiCra)..........ccccouvuee. 3.0(3.0)
ENG 111 English or ENG 121 English..3.0(3.0) APP 122M Machine Repair.........c.ccccoveee... 2.5(4.0)
IND 110Industrial Organizations................. 3.0(3.0) MFG 100 Machi n.eutr.y.6.5.3.00hdbook
MFG 120 Print Interpretation & Processes.3.0(4.0) BUS 122 Personal Selling............cccccoueeee. 3.0(3.0)
SPE 121 Speech Communicatians............. 3.0(3.0) MTH 115 Appl. Algebra & Trig..........cc...... 5.0(6.0)
BUS 123 Principles of Accounting.l............ 4.0(4.0) 00
09 16.5(20.0)
16.0(17.0)
SECOND YEAR
First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
CIS 120 Intro to Microcomputers................. 3.0(4.0) BUS 249Principles of Negotiation............... 3.0(3.0)
BUS 221 Business Law...........ccccvveerrivnennns 3.0(3.0) BUS 222 Business Law...........occveveeivrerenns 3.0(3.0)
BUS 241 Principles of Marketing................ 3.0(3.0) PLS 221 American Government & Politios
APP 100E Electrical Studies for Trades......3.0(4.0) PLS 222 State and Local Government..3.0(3.0)
APP 124M Apprentice Hydraulics............... 2.5(4.0) BUS 255 Business Application Software.....3.0(4.0)
00 ENG 123 Technical Communications......... 3.0(3.0)
14.5(18.0) 30
15.0(160)
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Certificate (C) in
INDUSTRIAL TECHNOLOG Y
Program Number: 15.0699

This program is designed to give students the basis for overall knowledge for employment into entry level
positions for industry and manuftaring. Courses will include basic knowledge of electricity, safety,

necessary

bl ueprint
industrial workforce.

readi ng,

First Semester Credit (Contact) Hrs
APP 100E Electrical Studies for Trades.....3.0(4.0)

MTH 110 Technical Math L........................ 3.0(2.0)
MTH 110L Technical Math Lab................. 0.0(2.0)
APP 106M Industrial Safety....................... 0.5(0.5)

MFG 120 Print Interpretation & Processes3.0(2.0)
MFG 120L Print Interpretation & Processes
Lab....ccooie e 0.0(2.0)
00
9.5(12.5)

mat h,

computer and

Second Semester Credit (Contact) Hrs

APP 104E AC/DC Fundamentals.............. 3.0(4.0)

CIS 120 Intro to Microcomputers............... 3.0(4.0)

SDE 201 Job Search Strategies................ 1.0(1.0)

MFG 122 Manufacturing Processes.......... 3.0(3.0)
00

10.0(120)

Total Certificate: 19.5 credits hours, 2.5 contact hours.
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Associate in Applied Science Degree (AAS) in

LAW ENFORCEMENT
Program Number: 43.0103

This program is designed for the carémrused student whosdatent is to attend a police academy by
applying to either a state or local law enforcement agency or to a privatepolice academy. This degree
will prepare the student academically for the police academy experience but will not replace its fraining.

FIRST YEAR
First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
ENG 111 or ENG 121 English................... 3.0(3.0) ENG 112 or ENG 122 English................... 3.0(3.0)
CIS 120 Intro. to Microcomputers.............. 3.0(4.0) CJ 223 Police Administratioh.................... 3.0(3.0)
CJ 121 Intro. to Criminal Justi®e................ 3.0(3.0) CJ 232 Intro to Computer Forensics and
CJ 231 Intro. to Corrections...........c..c.c...... 3.0(3.0) Cyber Crime........ccooovvviieiieee e, 3.0 (4.0)
BUS 115 FoundatiomiPersonal Finance...1.0 (1.0) American Government Requiremént......... 3.0(3.0)
BUS 116 Foundation in Personal Finance 1.0 (1.0) SPE 121 Speech Communication............. 3.0(3.0)
BUS 117 Foundation in Personal Finance 1.0 (1.0) 090

09 15.0(16.0)

15.0(16.0)
SECOND YEAR

First Semester Credit(Contact) Hrs

Second Semester Credit(Contact) Hrs

CJ 220 Juvenile Delinquengy..................... 3.0(3.0) CJ 110 Criminal Justice Physical Ed......... 2.0(3.0)
CJ 221 Criminal Lav® ...........cccccvevveenenne. 3.0(3.0) CJ 119 Introduction to Homeland Secufty.3.0(3.0)
CJ 224 Police Operatiofis............c.ccveunens 3.0(3.0) CJ 211 Ethics in Criminal JustiBe............... 3.0(3.0)
CJ 229 Criminal Investigatidh.................... 4.0(4.0) CJ 222 Criminal Procedufe........................ 3.0(3.0)
CJ 234 Multicultural Law Enforcement......3.0(3.0) CJ 233Community Policing....................... 3.0(3.0)
foJ) PSY 101 Genetd@sychology.........ccccceenneee. 3.0(3.0)
16.0(16.0) 58
17.0(18.0)

A Choose either three credits in Political Science (PLS 221 or 222) or six credits of U.S. History (HST 221

and 222).

B Included in occupational specialty; GPA of 2.0 or higher must be niaégtén the area of occupational
specialty.

€ Alpena Community College and Kirtland Regional Police Academy offer a cooperative program that
allows Michigan Commission on Law Enforcement Standards prerequisite college credits required for
admission to a pize academy to be completed at Alpena Community College. Students who successfully
complete the thresemester Police Academy option at Alpena Community College and meet the
admission requirements of Kirtland Regional Police Academy will be admitteistBdlice Academy.
Students seeking entry into this program should consult with Michael Roy, Criminal Justice Program
Director.
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Associate in Arts Degree (AA) Concentration in

LIBERAL ARTS 6 GENERAL
Program Number: 24.0101

This is a suggested program of study which may be altered to meet individual goals and transfer plans.
Students should refer to the descriptions of Alpena Community Callegliation requirements (page) 44

and AA degree distribution requirements (pa8gahd consult with an academic advisor concerning specific
course selection. A minimum total of 60 credits is required for the Associate in Arts degree.

FIRST YEAR
First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
ENG 111 English or ENG 121 English........ 3.0(3.0) ENG 112 English or ENG 122 English....... 3.0(3.0)
Fine Arts.....cccvvvveieieiiiiiiieens 3.0 0r 4.0(4.0 or 5.0) Fine Arts or Literature.............. 3.0 0r4.0(4.0 or 5.0)
Sciences/Math Requirement........... 4.0-5.0(4.65.0) Laboratory Science.............cccevvvveeeeeeeeeee.... 4.0(4.0)
HST 121 History of Western Civilization.....3.0(3.0) HST 122 History of Western Civilizatian.....3.0(3.0)
ElECHVE....ceiiiiiii e 3.0(3.0) ElECHVE ....eii e 3.0(3.0)

09 09

16.018.0(17.619.0) 16.017.0(17.0618.0)
SECOND YEAR

First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
Fine Arts or Literature.................. 3.0 0or 4.0(4.66.0) Fine Arts or Literature................. 3.0 or 4.0(4.65.0)
PLS 221 American Government & Politits. 3.0(3.0) Social Science Requirement....................... 3.0(3.0)
Social Science Requirement...................... 3.0(3.0) ElECHVES ... 9.0(9.0)
ElECHIVES. ....vviie e 6.0(6.0) 00

00 15.016.0(16.617.0)

15.016.0(16.617.0)
A Fulfills American Government Requirement.

Listed elsewhere in this Programs of Study section are AA transfer degrees in thénfplareas of
concentration: Anthropology; Business Information SystémsExecutive Secretary; Criminal Justice;
Economics; Educatiod ElementaryGeography; HistoryPolitical Science; Preaw; andPsychology.

In addition, by working with your academéclvisor at ACC, the appropriate choice of required and elective
courses for this degree can be made for transfer in the following:

Business Administrationd General(Program Number 52.0201)
English (Program Number 23.0101)
Social Sciencegrogram Number 45.0101)
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Certificate (C) in
MANUFACTURING TECHNO LOGY, BASIC
Program Number: 48.0501

This Certificate program develops student skills in the operation of lathes, milling machines and surface
grinders. The student wiklso become proficient in applied mathematics and blueprint reading and will
understand the theory of machine shop practices. There will also be an introduction to the operation of
computer numerical control (CNC) equipment. Completion of this cergfieall qualify the student for
entrylevel employment in basic machining and manufacturing operations.

First Semester Credit(Contact) Hrs Second Semester Credit(Contact) Hrs
MFG 101 Machining Processe§ |................ 4.0(6.0) MFG 102 Machining Processes®ll............. 6.0(10.0)
MFG 120 Print Interpretation & Procesdes. 3.0(4.0) MTH 112 Technical Math Il......................... 3.0(4.0)
MTH 110 Technical Math® ...................... 3.0(4.0) Technical Electivé'B...................... 2.04.0(2.64.0)
MET 200 Material Sciencg.............c........... 3.0(4.0) GIG)
50 11.0 or 13.016.0 or 18.0)
13.0(18.0)

A Technical electives will consist of manufacturiredated courses such as, but not limited to: AutoCAD
and Welding Manufacturing Process, Summerdpo See your program advisor to determine an
applicable course.

B Included in occupational specialty; GPA of 2.0 or higher must be maintained in the area of occupational
specialty.

An Associate in Applied Science Degree (AAS) in CNC Manufacturing Technology can be earned by
completing the above program and the Advarnca®/CAM certificate program and the following courses:

Course Credit(Contact) Hrs

ENG 120 Applied Communications or

ENG 111 English.....ccovveviiiieiiiiiiceeeee e 3.0(3.0)

ENG 123 Technical Communications or

ENG 112 English.....cccoveviiiieiiiiiicceeeee 3.0(3.0)

PHY 111 Applied Physics...........cccuvveeeeeennnn 3.0(4.0)

PLS 221 American @vernment & Politics....3.0(3.0)

00

12.0(13.0)
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